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REDEVELOPMENT 

 
COMMISSION 

MEMO 
 
 

To:         Redevelopment Commission Members 
 
From:     Tom Wisemiller, Economic Development Project Coordinator 
 
Date:       September 29th, 2016 
 
SUBJECT:   Redevelopment Commission Meeting  
 
 
The Redevelopment Commission is scheduled to meet for a regular business meeting on 
Tuesday, October 4th, 2016 at the Greenville City Hall.  
 
The main business item that will be addressed at the meeting:  
 

• Consideration of a lease between the Redevelopment Commission and Go Science for 
the property at 729 Dickinson Avenue.  

 
Staff will also an give update on the remaining repairs to the Uptown Theatre. 
    
We look forward to seeing you at the meeting. If you have any questions or need additional 
information, please call me at 329-4514. 



Redevelopment Commission Meeting 
Tuesday, October 4th, 2016 ~ 5:30 PM 

 
City Council Chambers ~ 200 West 5th Street 

 
 

Agenda 
 
 
 
I. Welcome  
 
II. Roll Call 
 
III. Approval of Minutes – September 6th, 2016 

IV. Update on the Uptown Theatre Remediation and Building Stabilization 
Project  

V. Consideration of Go Science Lease   

VI. Public Comment Period 
 

VII. Revisions to the Board and Commission Policy 
 

VIII. Report from Secretary 
a. Monthly Financial Report 

 
IX. Comments from Commission Members 

 
X. Adjournment  
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DRAFT OF MINUTES PROPOSED FOR ADOPTION 
Redevelopment Commission 

Meeting Minutes 
Tuesday, September 6, 2016 

Greenville, North Carolina 

 

Present:

 Angela Marshall 

 Jeremy King 

 Judy Siguaw 

 Tracie Gardner 

 Patricia Dunn 

 Richard Patterson 

 Sharif Hatoum 

  

Absent:

 Angela Marshall 

 Jeremy King 

 Judy Siguaw 

 Tracie Gardner 

 Patricia Dunn 

 Richard Patterson 

 Sharif Hatoum 

 

Staff:

 Merrill Flood 

 McClean Godley (City Council Liaison) 

 Roger Johnson 

 Tom Wisemiller 

 Christian Lockamy 

 Betty Moseley 

 David Holec 

 Ben Griffith 

 

I. Welcome 
 

II. Roll Call 
 

III. Approval of Minutes – August 2, 2016 
 

Motion was made by Ms. Dunn and seconded by Ms. Siguaw to approve the meeting 
minutes from August 2, 2016 as presented. Motion carried unanimously. 

 

IV. Update on Uptown Theatre Remediation and Building Stabilization Project 
 
Mr. Wisemiller gave an overview of the Uptown Theatre Project. The Brownfields eligible 
cleanup work exceeded the original estimates due to the ceiling removal. We are amending 
the Revolving Loan Fund (RLF) sub-grant from $125,000 to $175,000 to account for these 
additional expenses. The revised budget is sufficient to meet all necessary project costs. The 
cleanup work began in April. Removal of the fly loft and the roof repair is complete. The 
Environmental cleanup is mostly completed. There are three change orders for the ceiling 
removal due to additional deterioration of structural elements. 
 
Also, the Merchant’s parking lot study is in progress. In order to accommodate buses and 
larger vehicles, the changes to the Merchant’s lot will be done in phases. 
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Change order #1 was for the removal of the interior ceiling. This work has been completed. 
Change amount was $34,994.50. All of the work was brownfields eligible. 
 
Change order #2 was for the additional cleanup required as a result of the ceiling. This work 
has been completed. Change amount was $24,920.50. Most of the work was brownfields 
eligible. 
 
Change order #3 was for the cleanup associated with removal of the cornice. This work has 
been completed. Change amount was $28,565.00. All of the work was brownfields eligible. 
 
Change order #4 is pending. 
 

Uptown Theatre Project 

Revised budget = $340,000    

  TOTAL = Cleanup + Structural/other 

Original contract $168,200 $107,350 $60,850 

CO1 $34,995 $29,675 $5,320 

CO2 $24,921 $20,600 $4,321 

CO3 $28,565 $23,800 $4,765 

Repair plan CO $2,000 $0 $2,000 

Parking Study (RDC) $12,500 $0 $12,500 

TOTAL $271,180 $181,425 $89,755 

 
Mr. King asked if change order # 4 was due to structural issues. 
 
Mr. Wisemiller replied yes, most of the structural issues have been identified. 
 
Mr. King asked if the revolving loan change had been approved yet. 
 
Mr. Wisemiller replied that staff had a verbal approval. 
 
Mr. King asked if, based on the current change orders and budget, there will be enough 
funding left over to do the Merchant’s parking lot. 
 
Mr. Wisemiller replied yes. Depending on how long it takes to do the work on the parking 
lot, we may not be able to use Center City funds. 
 
Mr. Flood stated that based on the immediate need for the parking lot the cost will be about 
$5,000 to remove the cement block and restripe. 
 
Mr. King asked how long it would be before the final parking lot study is presented. 
 
Mr. Wisemiller replied that it may be about two or three months. 
 
Ms. Dunn asked if it was certain that we would receive the additional $50,000 grant. 
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Mr. Wisemiller replied that he could not guarantee it but results are typical. 
 
Ms. Dunn asked if it was anticipated that users of the parking lot would drive buses. 
 
Mr. Wisemiller replied that it was expected that many of the acts will have buses, trailers, 
and other large vehicles. The parking lot will also be used by delivery trucks for the local 
businesses. 
 

V. Acceptance of CommunitySmith, LLC’s Offer to Purchase the Uptown Theatre 
Property and Approve the Contract 
 
Mr. Wisemiller gave a brief overview of the Uptown Theatre Property. 
 

• 2008: RDC purchased the property for $281,000 

• 2010: RDC authorized architectural study, reuse theatre as a multi-use performing 
arts venue 

• 2013 RDC work plan; sent out an RFI to explore public/private partnership approach 

• 2014: CommunitySmith/Lincoln Theater proposal 

• 2/2/2016: RDC approved Letter of Intent (LOI) between RDC and Community 
Smith, LLC 

• 4/2016–now: Building remediation & stabilization project 

• 8/2016: RDC authorized sale of the property using the negotiated offer, 
advertisement, upset bid method 
 

The only bid received was from CommunitySmith, LLC, which agreed to invest $1 million 
to renovate the property for use as a Live Performance Venue. The next step is to accept the 
$20,000 purchase price. 
 
The closing date will be within 60-days of RDC accepting their offer. Purchase is subject to 
aforementioned covenants, conditions, and restrictions. This includes the RDC commitment 
to recommend and sponsor Local Landmark designation. If RDC accepts this offer, City 
Council will be asked to approve the agreement on September 8th. 
 
Staff recommends the Redevelopment Commission accept CommunitySmith, LLC’s offer to 
purchase the Uptown Theatre property for $20,000 and approve the attached agreement. 
 
Ms. Dunn stated that the agreement is for live music. If it does not meet the 70% live music 
regulation, who is held responsible, Lincoln Theatre or CommunitySmith. 
 
Mr. Holec replied that both parties would be held responsible. Pursuant to the zoning 
ordinance they would be fined or they would not be able to continue to operate. Live music 
is the only venue they could use it for. 
 
Ms. Dunn asked if the City would be able to reclaim the property. 
 
Mr. Holec replied not pursuant the provisions. 
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Mr. King stated that according to the agreement there is a 10-year restriction on the 
property. 
 
Ms. Dunn asked what the anticipated property value will be once all the construction is 
completed. 
 
Mr. Wisemiller replied that an appraisal would need to be completed to determine the value. 
 
Motion was made by Ms. Siguaw and seconded by Mr. Patterson to accept 
CommunitySmith, LLC’s offer to purchase the Uptown Theatre property for $20,000 and 
approve the attached agreement. Motion carried unanimously. 

 
VI. Update on the Imperial Site Brownfields Cleanup Project 

 
Mr. Wisemiller stated that approximately $400,000 of the $480,000 available has been spent 
completing the cleanup and administration for the cleanup. Since the project is under budget, 
the City has the opportunity to hire hiring University of North Carolina at Chapel Hill, 
Development Finance Initiative to create a development plan and market the property. By 
the end of September, all of the EPA funds need to be expended. The grant will be closed 
out in December. 
 
Ms. Siguaw asked if DFI would suggest projects that could go on this site. 
 
Mr. Wisemiller replied yes, they will do market analysis, site analysis and talk with 
stakeholders regarding uses that would be supported by the market. They will also take into 
consideration the community needs and try to coordinate a use that supports both the 
potential market demands and community goals. 
 
Ms. Dunn asked how many acres of land was there. 
 
Mr. Wisemiller replied about nine acres. The cleanup site is two parcels. There was 
additional land purchased by the Redevelopment Commission. 
 
Mr. King requested that DFI look at the Dickinson Avenue Corridor plan too. He asked if 
the project was still under budget. 
 
Mr. Wisemiller replied yes. All brownfields fund will need to be spent by the end of 
September. Of the $480,000 awarded, we have expended $400,000. 
 
Mr. King asked if the boiler room underground tanks had already been removed. 
 
Mr. Wisemiller replied yes, all of the work is complete. The focus area should be the site 
itself, however, to maximize the potential of this site you would have to understand the 
adjacent properties such Dickinson Avenue. 
 
Mr. King stated that he was still interested in seeing the proposed road alignment. 
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Mr. Johnson stated that he was the responsible party negotiating the contract with DFI. In 
their scope of work, they are contractually bound to review all existing plans. DFI currently 
has 76 ongoing projects, so they do have considerable experience in helping communities’ 
market property. 
 
Ms. Dunn asked staff where this project site was located in relation to GTAC. 
 
Mr. Wisemiller delineated the location on a map. 
 

VII. Public Comment Period 
 
No comments were received. 
 

X. Report from Secretary 
 

a. Monthly Financial Report 
 
Mr. Flood reported that there are several payments pending but nothing has cleared yet. 
 

XI. Comments from Commission Members 
 
Mr. King expressed appreciation for the new introduction video. 
 

XII. Adjournment 
 

Motion was made by Ms. Dunn and seconded by Ms. Siguaw to adjourn the Redevelopment 
Commission meeting at 6:14 PM. Motion carried unanimously. 

 
Respectfully submitted, 
 
Signature on file 

 
Thomas G. Wisemiller, 
The Economic Development Project Coordinator 
City of Greenville Community Development Department 



1037496 1

STATE OF NORTH CAROLINA                                                                      LEASE  
COUNTY OF PITT              AGREEMENT 

 
 

THIS LEASE AGREEMENT made and entered into this __ day of September, 2016, by 
and between the Redevelopment Commission of Greenville, a North Carolina corporation, 
(hereinafter “Lessor”), and Eastern North Carolina Regional Science Center, Inc. d/b/a GO-Science, 
a North Carolina corporation, (hereinafter “Lessee”); 
 

WITNESSETH 
 

In consideration of the mutual covenants and promises herein contained, the Lessor does 
hereby let and lease unto the Lessee the following described real property together with a portion of 
the building and improvements now situated or hereafter to be located upon said property under the 
terms and conditions hereafter recited: 
 
The building located at 729 Dickinson Avenue, Greenville, North Carolina and all of the real 
property which is not within the building located at 729 Dickinson Avenue and which is located 
upon the real property consisting of tax parcel number 20038.  
   

To Have and to Hold said premises upon these conditions and with those privileges herein set 
forth for the term stated and pursuant to the covenants herein contained, said covenants and 
conditions as follows: 
 

1.  TERM.  The term of this Lease Agreement shall commence at 12:01 a.m. on the 1st  day of 
October, 2016, and, unless sooner terminated or extended as herein provided, shall exist and 
continue until 12:01 a.m. on the 30th  day of September, 2019.  Lessee, at its option, may terminate 
this Lease Agreement at any time by the provision of written notice to the Lessor at least thirty (30) 
days prior to the effective date of termination. At the option of Lessor, the term of this Lease 
Agreement may be extended for up to two additional one-year terms provided that the Lessee make a 
written request to the Lessor at least 60 days prior to the expiration of the lease term. If the Lessor 
determines to exercise the option to extend the term of the Lease Agreement, the Lessor shall 
provide written notice to the Lessee at least fifteen (15) days prior to the expiration of the lease term. 
 In the event of an extension, all of the terms and conditions of this Lease Agreement shall continue 
in full force and effect. 
 

2. RENT. Lessee agrees to pay rent in annual installments of One no/100ths dollars ($1.00), 
with payment being due on the first day of the lease agreement and upon each one year anniversary 
date thereafter.  

 
3. ANNUAL REPORT. Lessee shall make an annual progress report to the Lessor at a 

meeting of the Redevelopment Commission by no later than October 1st of each calendar year of the 
current term of the lease commencing in 2017. 

 
4.  USE OF BUILDING BY CITY.  Notwithstanding any other provision of this Lease 

Agreement, it is understood and agreed that the Greenville Police Department and the Greenville 
Public Works Department shall have the authority to use, at no cost, for storage purposes, the Bay 
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Area GPD Storage and Warehouse Area portions of the building located upon the premises during 
the term of this Lease Agreement until written notice is sent by the City Manager of the City of 
Greenville to the Lessee that these areas are no longer needed for storage by these departments.   The 
Lessee shall ensure that the 30’ Clear Zone is maintained at all times as clear for the purposes of 
ingress and egress by the Greenville Police Department and Greenville Public Works Department 
from the adjacent public street to the Bay Area GPD Storage and Warehouse Area including, but not 
limited to, the ingress/egress activities of the emergency vehicles stored within the Bay Area GPD 
Storage.  Said 30’ Clear Zone, Bay Area GPD Storage, and Warehouse Area being shown on 
Attachment A to this Lease Agreement.  The Lessee shall cooperate with the Greenville Police 
Department and Greenville Public Works Department in order to accommodate and facilitate the use 
by these departments of these areas for storage and ingress and egress. 
 

5.  IMPROVEMENTS BY LESSEE.  Lessee shall have the right at its expense during the 
term of this Lease Agreement, with the written consent of the Lessor, to make such alterations, 
additions and improvements to the premises as desired, but said improvements (except for trade 
fixtures and personal property placed upon the premises by Lessee) shall be and become a part of 
the realty and shall be the sole and absolute property of the Lessor upon the termination of this 
lease.  No improvements so made by Lessee shall give right to any lien against the premises on 
account thereof, it being understood that the liability therefore shall be the sole responsibility of 
the Lessee.  Upon the termination of this Lease Agreement for whatever reason, Lessee at its 
expense shall return the premises to Lessor in as good condition as existed upon occupancy by 
Lessee, ordinary wear and tear excepted. 

 
6. AD VALOREM TAXES.  All ad valorem taxes imposed by any city or county or other 

taxing authority upon the premises and the improvements or equipment placed thereon shall, during 
the term of this Lease Agreement, shall be the responsibility of and shall be paid for by the Lessor. 
Lessee shall be responsible for and pay all ad valorem taxes imposed upon any personal property 
located at the demised premises. 
 

7.   INSTALLATION AND REMOVAL OF FIXTURES.  Lessee may install such fixtures 
and equipment including, but not limited to signs permitted by City Code, data and telephone lines 
and other fixtures as may be necessary for its purposes in the leased premises without the violation of 
the terms hereof and, at the end of the term may remove the same. Lessee shall also be authorized to 
install fixtures on the premises to include landscaping planters, outdoor furniture, public art as well 
as scientific equipment. Installation of any fixtures that require subterranean foundations must be 
pre-approved by Lessor. 

 
8.  REPAIRS.   During the term of the Lease Agreement, the Lessor shall maintain, at its 

expense, the roof and the exterior walls of the entire structure. In addition, the Lessor shall be 
responsible for maintaining the electrical and plumbing systems providing service throughout the 
structure.  Lessee shall maintain and repair, at its expense, the electrical, plumbing, heating, air 
conditioning and other mechanical installations, and shall be responsible for maintenance of all 
parking areas, as well as any areas used for outdoor display of scientific equipment. The obligations 
imposed upon the Lessee by this paragraph shall include the obligation to maintain and repair 
window glass.  Any damage resulting to the interior of the premises or fixtures or equipment 
installed therein by the Lessee due to the failure of the Lessee to maintain the said premises shall be 
the responsibility of the Lessee.  At the expiration of the term of this Lease Agreement, the premises 
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shall be returned to Lessor in as good condition as existed on the date of its possession, normal wear 
and tear excepted.  Lessor shall have no responsibility to make any repairs or to replace any fixtures 
or equipment whatsoever to the premises being leased to Lessee. 
 

9.  INSURANCE.  Lessor may, at its option, maintain and keep in effect, at its expense, fire 
and extended coverage insurance on the premises and improvements thereon.  Any insurance upon 
fixtures or contents placed upon the premises by Lessee shall be the sole responsibility of and shall 
be paid for by the Lessee.  Lessee shall at all times during the term of this Lease Agreement maintain 
and keep in effect, at its expense, insurance on the leased premises against claims for personal injury 
or property damage under a policy of general liability insurance with a combined single limit of not 
less than $1,000,000 with the Lessor named as an additional named insured, written by an insurance 
company or companies authorized to do business in the State of North Carolina.  The Lessee shall 
provide the Lessor with a certificate of insurance evidencing said coverage. 
 

10.  UTILITIES.  During the term of this Lease Agreement, the Lessee shall provide and pay 
for all utilities, including but not limited to all charges for lights, heat, water, sewer and telephone or 
other communication service used in connection with said leased property.  
 

11. INDEMNITY.  The Lessor shall not be liable to the Lessee, to the employees or visitors 
thereof, or to any other person for any damage to person or property caused by any negligent act or 
omission of the Lessee, its agents, employees, or invitees, and the Lessee agrees to indemnify and 
hold the Lessor harmless from all claims for any such damage.    The Lessee agrees to indemnify and 
hold harmless the Lessor and its officers and employees from and against any and all claims and 
demands whether from injury to person, loss of life, or damage to property, associated with the use 
or occupation of the demised premises during the term of this Lease Agreement.  
 

12.  USE OF PREMISES.  During the term of this Lease Agreement, Lessee shall use the 
premises as a science museum and education facility.  Any use of the premises for purposes other 
than those customarily associated with a science museum and education facility shall be prohibited 
without the prior written consent of Lessor. 

 
13.  DAMAGE OR DESTRUCTION BY FIRE.  In the event that the building on the leased 

premises shall be damaged by fire or other casualty during the term of this Lease Agreement, the 
Lessee shall give immediate notice thereof in writing to the Lessor.   The Lessor and Lessee shall 
have thirty (30) days after the receipt of such notice to determine whether to terminate the lease and 
either party may terminate the lease during said period by the provision of written notice to the other 
party at least ten (10) days prior to the effective date of termination.  There shall be no payment of 
rent until the premises are rendered fit for occupancy and any rent paid shall be rebated for the period 
such unfitness continues.   
 

14.  ASSIGNMENT AND SUBLETTING.  The Lessee shall make no assignment of this 
Lease Agreement or sublease of the premises or any portion thereof except with the written consent 
of the Lessor, provided, that any such assignment or subletting consented to by the Lessor shall not 
relieve Lessee of the obligations for monthly rent herein provided unless said obligations are 
discharged by Lessor in writing.   
 

15.  DEFAULT.  Should the Lessee neglect to make any payment of rent when due or neglect 
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to do or perform any covenant hereof binding on Lessee and any such default continues for  a period 
of ten (10) days after written notice by the Lessor calling attention to such default, the Lessor may 
declare this Lease Agreement terminated and take possession of the said premises without prejudice 
to any other legal remedy on account of such default.  In addition, any amounts owed by Lessee to 
Lessor under and by virtue of any provisions of the lease shall bear interest at the rate of 8% per 
annum from the date of default or nonpayment until paid.  Should the Lessor neglect to do or 
perform any covenant hereof binding on Lessor and any such default continues for a period of ten 
(10) days after written notice by the Lessee calling attention to such default, the Lessee may declare 
this Lease Agreement terminated and vacate the said premises without prejudice to any other legal 
remedy on account of such default. 
 

16. QUIET ENJOYMENT.  Upon payment of the rental herein provided and upon 
performance of all the covenants, terms and conditions hereof applicable to the Lessee, the Lessee 
shall peaceably and quietly hold and enjoy the leased property for the term hereof without hindrance 
or interruption by the Lessor or any other person or persons rightfully claiming by, through or under 
the Lessor, subject nevertheless to the terms and conditions of this lease. 

 
17.   COMPLIANCE WITH LAWS.  Lessee shall observe all federal, state, and local laws  

and regulations as they pertain to Lessee’s  use and occupation of the demised premises.  Lessee shall 
indemnify and hold harmless the Lessor from and against any liability arising from such laws or 
regulations caused by Lessee’s use or occupation of the leased premises., including any fees or 
charges accrued to the property from false alarm fees or charges billed by the Greenville Police 
Department False Alarm Reduction Unit, or other fines or fees accrued as a result of Lessee’s 
occupation of the property.  
 

18.   ACCESS BY OWNER.  The Lessor or representatives thereof shall have the right to 
enter the leased property, with notice to the Lessee and when accompanied by an employee of the 
Lessee, at any and all reasonable times for the purpose of inspecting the same or for the purpose of 
ensuring that all repairs required of the Lessee under the terms hereof are made.   
 

19.   WAIVER.  No waiver of the rights of the Lessor hereunder shall be implied from the 
acceptance of rental payments subsequent to a default by the Lessee, nor shall any waiver of such 
rights be deemed applicable to a like subsequent default. 
 

20.  NOTICES.  Any notice or other communication required or permitted hereunder shall be 
delivered in person or sent by United States certified mail, postage prepaid, to the party to whom 
directed addressed as follows:     

 
TO LESSOR:      TO LESSEE: 
Chairman      Executive Director 
Redevelopment Commission of Greenville  GO-Science 
P.O. Box 7207      729 Dickinson Avenue 
Greenville, NC 27835     Greenville, NC 27834 
 
 
 
21.  LESSOR’S COVENANTS.  Lessor covenants and agrees that it is seized and possessed 
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of the demised premises, and has the right without limitation or claim by any third party to enter into 
this Lease Agreement or any extension thereof, and will defend and save Lessee harmless against the 
claims of all other persons in and to the demised premises save and except for deeds of trust and 
easements and restrictions of record. 

 
22.  BINDING EFFECT.  This Lease Agreement shall be binding upon and inure to the 

benefits of all parties, their legal representatives, successors and assigns. 
 

23.  CHOICE OF LAW.  This Lease Agreement shall be construed in accordance with the 
laws of the State of North Carolina.  The parties further designate the Superior Court of Pitt County, 
North Carolina, as the forum for the resolution of any dispute arising under the terms of this Lease or 
otherwise between the parties hereto.   

 
24. AMENDMENT.  This Lease Agreement shall not be altered, amended or modified 

except by an agreement in writing executed by the Lessor and Lessee. 
 

25.  ENTIRE AGREEMENT.  This Lease Agreement is the only agreement between the 
parties hereto with respect to the subject matter hereof and contains all of the terms agreed upon, and 
there are no other agreements, oral or written, between the parties hereto with respect to the subject 
matter thereof. 

 
      IN WITNESS WHEREOF, the parties hereto have executed identical originals of this instrument,  
each party retaining one thereof, the day and year first above written. 

 
 
REDEVELOPMENT COMMISSION OF 
GREENVILLE 
 
 
BY:        (SEAL) 

Jeremy King, Chairman 
 

 
EASTERN NORTH CAROLINA REGIONAL 
SCIENCE CENTER, INC. 
 
 
 
BY:       (SEAL) 

       Austin Bunch, Chairman 
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NORTH CAROLINA 
PITT COUNTY 
 

I, _____________________________, a Notary Public in and for the aforesaid County and 
State, do hereby certify that Jeremy King, Chairman for the Redevelopment Commission of 
Greenville, personally appeared before me on this day and acknowledged the due execution of the 
foregoing instrument for the purposes therein expressed.  

 
Witness my hand and Notarial Seal, this the _______ day of     , 2016. 
 
 
              

         Notary Public 
 
 
 
 
My Commission expires:       ,   . 
 
 

 
 
NORTH CAROLINA 
PITT COUNTY 
 
 

I, _____________________________, a Notary Public in and for the aforesaid County and 
State, do hereby certify that Austin Bunch, Chairman of Eastern North Carolina Regional Science 
Center, Inc., personally appeared before me this day and acknowledged the due execution of the 
foregoing instrument for the purposes therein expressed.  
 
Witness my hand and Notarial Seal, this the _______ day of    , 2016. 
 
 
              

         Notary Public 
 
 
 
My Commission expires:       ,   .    
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Attachment “A” 

 
      

 
 

30’ CLEAR ZONE 

 
 

 
 
 
 
 
 
 
 
 

 
 
 

BAY AREA 
GPD STORAGE 

BAY AREA 
GPD STORAGE 

WAREHOUSE 
AREA 

SHOWROOM AREA 

 
 
 
 
 

PARKING AREA 
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BOARD AND COMMISSION POLICY 
FOR THE CITY OF GREENVILLE 

 
 
Having citizens to serve on boards and commissions gives them an opportunity to participate in 
local government.  In order to maintain some consistency, a policy has been adopted to aid in the 
appointment process and in other areas dealing with the boards and commissions.  In order to 
provide all citizens of Greenville with an opportunity to serve on City boards and commissions, 
this board and commission policy is being established. 
 
Talent Bank 
 
A pool of applicants for the various boards and commissions, called the talent bank, shall be 
maintained by the City Clerk’s Office.  This talent bank shall be updated on a biennial basis.  
Solicitation of applications for this pool of applicants shall be done through such methods as 
advertising in local newspapers, the City website, the government access channel, and posted at 
some City buildings. On at least a monthly basis, the City Clerk’s Office shall notify City 
Council of new applications received. 
 
Appointments 
 
City Council Members shall be notified of upcoming appointments to City boards and 
commissions by the first day of the month preceding the month in which the appointment is to be 
made.  A list of persons who have indicated an interest in serving on the board or commission 
through the talent bank shall also be provided to the City Council. 
 
The list of upcoming appointments shall be advertised in the local newspaper, on the government 
access channel, and on the City’s website at least four weeks prior to the meeting at which the 
appointment is to be made in order to provide citizens with an opportunity to indicate their 
interest in serving.   
 
Prior to the 15th day of the month preceding the month in which the appointment is to be made, 
City Council Members shall submit any recommendations for upcoming vacancies to the elected 
official responsible for making a nomination to City Council to fill the vacancy on the board or 
commission.  The elected official responsible for making a nomination to City Council to fill the 
vacancy shall be provided a copy of resumes from citizens for upcoming appointments as they 
are received by the City Clerk’s Office. 
 
During review of nominations for upcoming appointments, the elected official responsible for 
making a nomination to City Council to fill the vacancy may request the City Clerk’s assistance 
in obtaining the nominees’ addresses and any pertinent background information.  The elected 
official responsible for making a nomination to City Council to fill the vacancy shall contact the 
individual to discuss the applicant’s interest in the board and his/her ability to attend the 
meetings in accordance with this policy. 
 
The City Clerk’s Office will mail an appointment letter to a person appointed no later than seven 
calendar days after the appointment is made.
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Several of the boards and commissions have representation from other entities.  Also, criteria for 
the membership is noted in the by-laws or ordinance creating many of the boards and 
commissions. The criteria and/or appointment process are detailed below. 
  
Affordable Housing Loan Committee.  The committee shall have seven regular members and one 
alternate member.  It shall be racially diverse and composed of persons with experience and an 
interest in housing.  The members may be of the following professions:  banker, lawyer, realtor, 
member of the building profession or developer, member of a social service organization, and a 
member of a local housing group.  All members shall be appointed by the City Council in 
accordance with this policy and the City Clerk’s Office shall send the appointment letters for 
those members.   
 
Board of Adjustment.  The board shall consist of seven regular members and four alternate 
members.  Six of the regular members and three alternate members shall reside within the 
corporate limits of the City of Greenville at the time of their appointment and shall be appointed 
by the City Council.  One of the regular members and one alternate member shall reside outside 
of the corporate limits of the city but within the extraterritorial jurisdiction at the time of their 
appointment and shall be appointed by the Board of Commissioners.  City members shall be 
appointed by the City Council in accordance with this policy and the City Clerk’s Office shall 
send the appointment letters for those members.  The County Commissioners shall appoint 
county candidates and the appointment letter shall be sent from the County Clerk’s Office for 
those appointments.  A copy of the appointment letter shall be sent to the City Clerk’s Office, at 
which time the City records shall be updated. 
 
The procedure hereinafter set forth for the nomination and appointment of Board of Adjustment 
members applies to Board of Adjustment members appointed after October 11, 2010, other than 
Board of Adjustment members who are to be appointed by the Pitt County Board of 
Commissioners.  Appointments will be made by City Council unless the appointment is required 
to be made by the Pitt County Board of Commissioners. 
 
When the appointment is made by City Council, nominations to the City Council will be made 
by City Council Members or the Mayor on a rotating basis in the following order:  Council 
Member, District Five, for the first appointment, the Mayor, for the second appointment, Council 
Member, At-large, for the third appointment, Council Member, District One, for the fourth 
appointment, Council Member, District Two, for the fifth appointment, Council Member, 
District Three, for the sixth appointment, and, Council Member, District Four, for the seventh 
appointment.   
 
City Council is not required to appoint the person nominated by a Council Member or the Mayor 
and may, but is not required to, request another nomination from the Council Member or the 
Mayor making the nomination in the event the initial nominee is not appointed. In the event the 
person nominated by a Council Member or the Mayor is not appointed and another nomination 
from the Council Member or the Mayor making the nomination is not requested, any Council 
Member or the Mayor may make a nomination. City Council shall make the appointment by a 
motion of appointment.   
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Prior to City Council making an appointment as a result of a nomination, the elevation of 
alternate members in accordance with the Alternate Members section of this policy shall occur.  
In the event the term of an alternate member position is expiring and the person holding this 
alternate member position was appointed after October 11, 2010, and remains in this alternate 
member position after appointments are made to other positions to be filled at the same time and 
the elevation of alternate members in accordance with the Alternate Members section of this 
policy has occurred, the person holding this alternate member position will be automatically 
reappointed without the necessity of a nomination and the City Council shall make the 
reappointment by a motion of appointment.   In the event the term of an alternate member 
position is expiring and the person holding this alternate member position was not appointed 
after October 11, 2010, and remains in this alternate member position after appointments are 
made to other positions to be filled at the same time and the elevation of alternate members in 
accordance with the Alternate Members section of this policy has occurred, the nomination to fill 
the alternate member position will be made by the next elected official in the rotation order set 
forth above. 
 
When more than one position is to be filled for the first seven positions filled after October 11, 
2010, the positions to be filled will be assigned to the elected officials whose time it is to make a 
nomination as follows:  first, if any of the positions to be filled is held by a person residing in a 
district which a Council Member whose time it is to make a nomination is elected to represent, 
that Council Member will be assigned to make the nomination for that position, (provided that, if 
more than one position to be filled are held by persons residing in the same district which a 
Council Member whose time it is to make a nomination for these positions is elected to 
represent, the Council Member will be assigned to make the nomination for the position held by 
person residing in his district alphabetically by last name of the person holding the position) and 
then, for any remaining positions, elected officials whose time it is to make a nomination will be 
assigned in the order of the rotation to make the nomination for positions held by persons 
alphabetically by the last name of the person holding the position.    For example, if two 
positions are to be filled and the persons holding the positions are John Doe residing in District 
One and Jane Roe residing in District Three and Council Member, District Three and Council 
Member District Four are to make the nominations, the Council Member from District Three will 
make the nomination for the position held by Jane Roe and the Council Member from District 
Four will make the nomination for the position held by John Doe.   As a further example, if two 
positions are to be filled and the persons holding the positions are John Doe residing in District 
One and Jane Roe residing in District Three and the elected officials to make the nomination are 
Council Member, District Four and Council Member District Five, the Council Member, District 
Four will make the nomination for the position held by John Doe and the Council Member 
District Five will make the nomination for the position held by Jane Roe.  In the event any of the 
appointments will result in a new person being appointed as a regular member after the elevation 
of alternate members in accordance with the Alternate Members section of this policy, the 
regular member positions to be filled will be assigned to the elected officials whose time it is to 
make the nominations for positions in the order of the rotation to make the nominations for 
positions.  In a similar manner, the highest ranked alternate positions will be assigned to the 
elected officials whose time it is to make the nominations for positions in the order of the 
rotation to make the nominations for positions. 
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When a position is filled after a nomination for the first seven positions filled after October 11, 
2010, the position on the Board held by the person who was nominated by the elected official 
will thereafter be assigned for nomination by the same elected official who made the initial 
nomination of that person.  For example, if a position is filled after a nomination by Council 
Member, District One, and it is time to make an appointment for a position on the Board held by 
the person who was nominated by Council Member, District 1, again, due to the expiration of the 
term or a vacancy in the position on the Board held by the person who was nominated by 
Council Member, District One, the nomination for that position will be made by Council 
Member, District One.  
 
For the eighth and ninth position filled after October 11, 2010, nominations will be made in the 
rotation order indicated above whenever it is time to make an appointment in these two positions 
due to expiration of a term or a vacancy. For example, if a vacancy occurs in the eighth position 
and Council Member District One made the most recent nomination for the eighth position and 
Council Member District Two has made the most recent nomination for the ninth position, when 
it is time to make another appointment for the eighth position again due to expiration of a term or 
a vacancy, the nomination will be made by the Council Member, District Three and then when it 
is time to make another appointment for either position again due to expiration of a term or a 
vacancy the nomination will be made by the Council Member, District Four.  

Community Appearance Commission.  The commission shall consist of 11 members, all of 
whom shall be citizens and residents of the city.  All members shall be appointed by the City 
Council in accordance with this policy and the City Clerk’s Office shall send the appointment 
letters for those members.   
 
Environmental Advisory Commission.  The commission shall have seven members that are 
designated as follows:  (A) a lawyer or other person with knowledge of environmental 
regulations and environmental safety practices; (B) a building contractor, land developer or 
someone familiar with construction techniques; (C) a member of a local environmental group;  
 
(D) an educator of the natural or physical sciences or physician; (E) a professional engineer; (F) 
an at-large member from the Greenville community; and (G) an at-large member with skills and 
interest in environmental public health, safety and/or medicine.  All members shall be appointed 
by the City Council in accordance with this policy and the City Clerk’s Office shall send the 
appointment letters for those members.  The mayor or a member of city council shall be 
designated as an ex-officio, non-voting member of the commission 
 
Firefighter’s Relief Fund Committee.  The committee shall consist of five trustees.  The 
firefighters shall elect two members, the City Council shall elect two members, and the 
Commissioner of Insurance shall appoint one representative to serve as trustee and he shall serve 
at the pleasure of the Commissioner. 
 
Greenville Bicycle and Pedestrian Commission.  The Commission shall consist of 9 members, all 
of whom shall be citizens and residents of the city.  All members shall be appointed by the City 
Council in accordance with this policy and the City Clerk’s Office shall send the appointment 
letters for those members.  The Director of the Recreation and Parks Department and the 
Director of the Public Works Department shall serve as ex-officio, non-voting advisors to the 



 

1032001     -      5 
August 15, 2016 

 

Commission.  East Carolina University, the Pitt County Planning Department, and the Eastern 
Carolina Injury Prevention Program shall each designate a representative to serve as a non-
voting advisor to the Commission. 
 
Greenville Utilities Commission.   The commission shall consist of eight members, one of whom 
is the City Manager.  The charter specifies that the members shall have utilities expertise.  
Representation should include some members with financial, engineering, environmental, 
technical, or development backgrounds.  Five City members shall be appointed by the City 
Council in accordance with this policy, and appointment letters for the City members sent by the 
City Clerk’s Office.  Two County candidates shall be nominated by the County Commissioners, 
at which time the County Clerk shall submit to the City Clerk a letter of recommendation.  (The 
two candidates shall be bonafide residents of Pitt County but residing outside the city limits, who 
shall be customers of Greenville Utilities.)  The City Clerk’s Office shall then obtain background 
information on the nominee and provide it along with the letter to the City Council liaison.  The 
information shall be provided to City Council for consideration at a regular City Council 
meeting.  The City Council shall have the right to reject any nominee from the Board of 
Commissioners and to request additional nominees.  If the Pitt County Board of Commissioners 
fails to recommend a nominee to the City Council within 60 days of the original date requested 
by the City Council, then the City Council may appoint any individual that meets the residency 
requirement.  The City Clerk’s Office shall send a letter of appointment to the new members 
informing them of the appointment.  A copy of the letter for County appointments shall be sent 
to the County Clerk.  Greenville Utilities Commissioners filling the first three-year term shall 
automatically fill a second three-year term unless the City Council initiates the replacement 
process. 
 
The procedure hereinafter set forth for the nomination and appointment of commissioners applies 
to commissioners appointed after October 11, 2010, other than commissioners who are to be 
nominated by the Pitt County Board of Commissioners.  Additionally, whenever a commissioner 
has completed a first three year term, the commissioner will be automatically appointed to a 
second three year term, without a nomination, unless City Council initiates the replacement 
process for the commissioner. 
 
Nominations to the City Council will be made by City Council Members or the Mayor on a 
rotating basis in the following order:  Council Member, District Four, for the first appointment, 
Council Member, District Five, for the second appointment, the Mayor, for the third 
appointment, Council Member, At-large, for the fourth appointment, Council Member, District 
One, for the fifth appointment, Council Member, District Two, for the sixth appointment, 
Council Member, District Three, for the seventh appointment, and, thereafter, the rotation shall 
be repeated.   
 
City Council is not required to appoint the person nominated by a Council Member or the Mayor 
and may, but is not required to, request another nomination from the Council Member or the 
Mayor making the nomination in the event the initial nominee is not appointed. In the event the 
person nominated by a Council Member or the Mayor is not appointed and another nomination 
from the Council Member or the Mayor making the nomination is not requested, any Council 
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Member or the Mayor may make a nomination. City Council shall make the appointment by a 
motion of appointment.   
 
In the event there is a vacancy prior to the completion of the term of office in a commissioner 
position which has been appointed by City Council after October 11, 2010, the nomination of a 
person to fill the unexpired term will be made by the Council Member or the Mayor who made 
the initial nomination to City Council to appoint the commissioner.  In the event there is a 
vacancy prior to the completion of a term of office in a commissioner position which was not 
appointed by City Council after October 11, 2010, the nomination will be made in accordance 
with the reverse order of the rotating basis set forth above and such nomination will complete the 
Council Member’s or the Mayor’s turn in the rotation for filling unexpired terms not previously 
appointed by City Council only.  City Council is not required to appoint the person nominated by 
a Council Member or the Mayor and may, but is not required to, request another nomination 
from the Council Member or the Mayor making the nomination in the event the initial nominee 
is not appointed.  In the event the person nominated by a Council Member or the Mayor is not 
appointed and another nomination from the Council Member or the Mayor making the 
nomination is not requested, any City Council Member or the Mayor may make a nomination. 
City Council shall make the appointment by a motion of appointment.   
 
Historic Preservation Commission.  The commission shall consist of ten members, the majority 
of whom shall have demonstrated special interest, experience, or education in history, 
architecture, and/or archaeology.  All members shall be appointed by the City Council in 
accordance with this policy and the City Clerk’s Office shall send the appointment letters for 
those members.   
 
Housing Authority.  The authority shall consist of seven commissioners.  One commissioner 
shall be appointed by the Mayor and all other commissioners shall be appointed by City Council.  
No commissioner may be a city official.  At least one of the commissioners shall be a person 
who is directly assisted by the public housing authority. The City Council shall appoint the 
person directly assisted by the authority unless the authority’s rules require that the person be 
elected by other persons who are directly assisted by the authority.  If the commissioner directly 
assisted by the public housing authority ceases to receive such assistance, the commissioner’s 
office shall be abolished and another person who is directly assisted by the public housing 
authority shall be appointed by the City Council. 
 
The procedure hereinafter set forth for the nomination and appointment of commissioners applies 
to commissioners appointed on or after June 30, 2009, (the effective date of Session Law 2009-
211).  Appointments will be made by City Council unless the appointment is required to be made 
by the Mayor to ensure that the authority has a commissioner appointed by the Mayor or unless 
the appointment to be made is the commissioner on the authority appointed as the commissioner 
who is directly assisted by the authority and the authority’s rules require that the person 
appointed is elected by other persons directly assisted by the authority. 
 
When the appointment is made by City Council, nominations to the City Council will be made 
by City Council Members on a rotating basis in the following order:  Council Member, At-Large, 
for the first appointment, Council Member, District One, for the second appointment, Council 
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Member, District Two, for the third appointment, Council Member, District Three, for the fourth 
appointment, Council Member, District Four, for the fifth appointment, Council Member, 
District Five, for the sixth appointment, and, thereafter, the rotation shall be repeated.  City 
Council is not required to appoint the person nominated by a Council Member and may, but is 
not required to, request another nomination from the Council Member making the nomination in 
the event the initial nominee is not appointed. In the event the person nominated by a Council 
Member is not appointed and another nomination from the Council Member making the 
nomination is not requested, any City Council Member may make a nomination. City Council 
shall make the appointment by a motion of appointment.   
 
At all times, at least one (1) of the commissioners shall have been appointed by the Mayor. 
Therefore, the appointment by City Council will not occur until the next appointment whenever 
the appointment to be made is the only commissioner position on the authority who has been 
appointed by the Mayor.  The Mayor shall make the appointment or reappointment in this event 
by filing with the City Clerk a certificate of appointment or reappointment.   
 
At all times, at least one (1) of the commissioners shall be a person directly assisted by the 
authority.  Therefore, the nomination by a Council Member and the appointment by City Council 
will not occur until the next appointment whenever the appointment to be made is the 
commissioner on the authority appointed as the commissioner who is directly assisted by the 
authority and the authority’s rules require that the person appointed is elected by other persons 
directly assisted by the authority.   City Council shall confirm the appointment of the person who 
is elected by other persons directly assisted by the authority after receipt of written notice of the 
election of this person from the authority whenever the authority’s rules require that the person 
appointed as the person directly assisted by the authority is elected by other persons directly 
assisted by the authority.  City Council shall make the confirmation of the appointment by a 
motion of appointment.  In the event the authority’s rules do not require that the person 
appointed as the commissioner directly assisted by the authority is elected by other persons who 
are directly assisted by the authority and the appointment to be made is the commissioner on the 
authority who is appointed as the commissioner directly assisted by the authority, the nomination 
by a Council Member on the rotating basis will not occur until the next appointment and, instead 
of a nomination, a recommendation from the authority will be sought.  City Council is not 
required to appoint the person recommended by the authority and may, but is not required to, 
request another recommendation from the authority in the event the initial recommended person 
is not appointed.  In the event the person recommended by the authority is not appointed and 
another recommendation from the authority is not requested, any Council Member may make a 
nomination.  City Council shall make the appointment by a motion of appointment. 
 
In the event there is a vacancy prior to the completion of the term of office in a commissioner 
position which has been appointed by City Council, the nomination of a person to fill the 
unexpired term will be made by the Council Member who made the initial nomination to City 
Council to appoint the commissioner.  In the event there is a vacancy in a commissioner position 
which was not appointed by City Council and which is not either the required Mayor 
appointment or person directly assisted by the authority appointment, the nomination will be 
made in accordance with the reverse order of the rotating basis set forth above and such 
nomination will complete the Council Member’s turn in the rotation for filling unexpired terms 
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not previously appointed by City Council only.  City Council is not required to appoint the 
person nominated by a Council Member and may, but is not required to, request another 
nomination from the Council Member making the nomination in the event the initial nominee is 
not appointed.  In the event the person nominated by a Council Member is not appointed and 
another nomination from the Council Member making the nomination is not requested, any City 
Council Member may make a nomination. City Council shall make the appointment by a motion 
of appointment.   
 
In the event there is a vacancy prior to the completion of the term of office in a commissioner 
position which is either the required Mayor appointment or the person directly assisted by the 
authority appointment, the procedure to appoint and recommend or elect shall be the same as the 
procedure to appoint and recommend or elect a person for a full term. 
 
Human Relations Council.  The 18-member council shall consist of fifteen citizens, one East 
Carolina University student, one Shaw University student, and one Pitt Community College 
student.  The fifteen citizens shall reside within the corporate limits of the city.  The three 
students shall reside within the corporate limits of the city during the school year.  All members 
shall be appointed by the City Council in accordance with this policy and the City Clerk’s Office 
shall send the appointment letters for those members.   
  
Investment Advisory Committee.  The three-member committee shall be composed of three 
members that have a background in investing and money management (i.e., bankers, stock 
brokers, accountants, economists, etc.).  All members shall be appointed by the City Council in 
accordance with this policy and the City Clerk’s Office shall send the appointment letters to the 
members.   
  
Neighborhood Advisory Board.  The Neighborhood Advisory Board shall consist of ten regular 
board members with two regular board members being elected from each of the five districts 
from which Council Members are elected and five alternate board members with one alternate 
board member being elected from each of the five districts from which Council Members are 
elected.  Each neighborhood association shall appoint a liaison member to the Neighborhood 
Advisory Board and an alternate liaison member shall serve at the pleasure of the neighborhood 
association.  The alternate liaison member, while attending a meeting of the liaison members or 
of the Neighborhood Advisory Board in the absence of the liaison member from the same 
neighborhood association, may serve as the liaison member and shall have and may exercise the 
powers of the liaison member.   
 
The liaison members of the Neighborhood Advisory Board shall elect, at the initial meeting of 
the liaison members and annually thereafter, at a meeting of the liaison members established by 
the Neighborhood Advisory Board for that purpose, ten board members of the Neighborhood 
Advisory Board with two board members being elected from each of the five districts from 
which Council Members are elected.  The liaison members of the Neighborhood Advisory Board 
who represent neighborhood associations of neighborhoods located primarily within a district 
from which a Council Member is elected shall only be eligible to vote for board members for 
said district.  The board members of the Neighborhood Advisory Board elected from a district 
from which a Council Member is elected must be a liaison member for a neighborhood 
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association of a neighborhood located primarily within said district.  For the purpose of 
determining eligibility to vote and to serve as a board member, a neighborhood is located 
primarily within the district if the majority of the residences in the neighborhood served by the 
neighborhood association are located within said district.   
 
The Neighborhood Liaison/Ombudsman shall serve as an ex-officio, non-voting member of the 
Neighborhood Advisory Board.  The Liaison Members of the Neighborhood Advisory Board 
shall consist of the liaison members appointed by each neighborhood association.  In addition to 
electing the board members of the Neighborhood Advisory Board, the liaison members shall 
offer feedback to the board members of the Neighborhood Advisory Board at least twice each 
year at a meeting of the Neighborhood Advisory Board. 
 
Pitt-Greenville Airport Authority.  The authority shall have eight members, four appointed by the 
City Council and four appointed by the Pitt County Commissioners.  The City Council and Pitt 
County Commissioner liaisons shall serve as voting members of the authority.  City members 
shall be appointed by the City Council in accordance with this policy.  Appointment letters shall 
be sent by the City Clerk’s Office for City Members.  County members shall be appointed by the 
County Commissioners and appointment letters for those members sent by the County Clerk’s 
Office.  A copy of the letter shall be forwarded to the City Clerk’s Office, at which time the City 
records shall be updated.   
 
The procedure hereinafter set forth for the nomination and appointment of Authority members 
applies to authority members appointed after October 11, 2010, other than Authority members 
who are to be appointed by the Pitt County Board of Commissions.  Appointments will be made 
by City Council unless the appointment is required to be made by the Pitt County Board of 
Commissioners. 
 
When the appointment is made by City Council, nominations to the City Council will be made 
by City Council Members or the Mayor on a rotating basis in the following order:  Council 
Member, District Three, for the first appointment, Council Member, District Four, for the second 
appointment, Council Member, District Five, for the third appointment, the Mayor, for the fourth 
appointment, Council Member, At-large, for the fifth appointment, Council Member, District 
One, for the sixth appointment, Council Member, District Two, for the seventh appointment, 
and, thereafter, the rotation shall be repeated.   
 
City Council is not required to appoint the person nominated by a Council Member or the Mayor 
and may, but is not required to, request another nomination from the Council Member or the 
Mayor making the nomination in the event the initial nominee is not appointed. In the event the 
person nominated by a Council Member or the Mayor is not appointed and another nomination 
from the Council Member or the Mayor making the nomination is not requested, any City 
Council Member or the Mayor may make a nomination. City Council shall make the 
appointment by a motion of appointment.   
 
In the event there is a vacancy prior to the completion of the term of office in an Authority 
member position which has been appointed by City Council after October 11, 2010, the 
nomination of a person to fill the unexpired term will be made by the Council Member or the 
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Mayor who made the initial nomination to City Council to appoint the commissioner.  In the 
event there is a vacancy prior to the completion of the term of office in a commissioner position 
which was not appointed by City Council after October 11, 2010, the nomination will be made in 
accordance with the reverse order of the rotation set forth above and such nomination will 
complete the Council Member’s or the Mayor’s turn in the rotation for filling unexpired terms 
not previously appointed by City Council only.  City Council is not required to appoint the 
person nominated by a Council Member or the Mayor and may, but is not required to, request 
another nomination from the Council Member or the Mayor making the nomination in the event 
the initial nominee is not appointed.  In the event the person nominated by a Council Member or 
the Mayor is not appointed and another nomination from the Council Member or the Mayor 
making the nomination is not requested, any City Council Member or the Mayor may make a 
nomination. City Council shall make the appointment by a motion of appointment.   
 
Pitt-Greenville Convention and Visitors Authority.  The authority shall have eleven members as 
follows:  Four owners or operators of hotels, motels, or other taxable accommodations, two of 
whom shall be appointed by the Pitt County Board of Commissioners and two of whom shall be 
appointed by the City Council; two individuals who are directly involved in a tourist or 
convention-related business but do not own or operate a hotel, motel, or other taxable 
accommodation, one appointed by the Board of Commissioners and one appointed by the City 
Council; two residents of Greenville, appointed by the City Council, and two residents of Pitt 
County but not of Greenville, appointed by the Pitt County Board of Commissioners, none of 
whom is involved in a tourist or convention-related business or owns or operates a hotel, motel, 
or other taxable accommodation; and one individual who is a member of the Pitt-Greenville 
Chamber of Commerce, appointed by the Chairman of the Board of Directors of the Pitt-
Greenville Chamber of Commerce.  City members of the Convention and Visitors Authority 
Board shall be appointed by the City Council.  Appointment letters shall be sent by the City 
Clerk’s Office for the City appointments.  The City Council shall also make a nomination to the 
County on five of the members, and appointment of County members shall be made by the Pitt 
County Commissioners based on the nominations of City Council.  The Board of Commissioners 
has the right to reject any nominee from the City Council and request additional nominees.  If the 
City Council fails to recommend a nominee to the County within sixty days after a written 
request for nominees is sent by the County to the City, then the Board of Commissioners may 
appoint any individual meeting the eligibility requirements of the Enabling Legislation.  The 
County Clerk shall be responsible for sending out appointment letters for County members.  The 
Chamber of Commerce shall appoint one of its members and is responsible for sending out the 
appointment letter for that appointment and sending a copy of the letter to the City Clerk’s 
Office, at which time the records are updated. 
 
Planning and Zoning Commission.  The commission shall be composed of nine regular members 
and three alternate members.  Appointments of members appointed by City Council shall be 
made to promote the representation of a variety of interests.  This representation should include 
some members with environmental, neighborhood preservation, development and business 
interests.  Seven regular City members and two alternate members shall reside within the 
corporate limits of the City and shall be appointed by the City Council.  Appointment letters 
shall be sent from the City Clerk’s Office for the City appointments.  The County 
Commissioners shall appoint two regular County members and one alternate member.  The 
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appointment letter for County appointees shall be sent from the County Clerk’s Office.  A copy 
of the appointment/reappointment letters shall be sent to the City Clerk’s Office, at which time 
the City records shall be updated. 
 
The procedure hereinafter set forth for the nomination and appointment of Planning and Zoning 
Commission members applies to commission members appointed after October 11, 2010, other 
than Planning and Zoning Commission members who are to be appointed by the Pitt County 
Board of Commissioners.  Appointments will be made by City Council unless the appointment is 
required to be made by the Pitt County Board of Commissioners. 
 
When the appointment is made by City Council, nominations to the City Council will be made 
by City Council Members or the Mayor on a rotating basis in the following order:  Council 
Member, District Two, for the first appointment, Council Member, District Three, for the second 
appointment, Council Member, District Four, for the third appointment, Council Member, 
District Five, for the fourth appointment, the Mayor, Council Member, At-large, for the sixth 
appointment, and Council Member, District One, for the seventh appointment  
 
City Council is not required to appoint the person nominated by a Council Member or the Mayor 
and may, but is not required to, request another nomination from the Council Member or the 
Mayor making the nomination in the event the initial nominee is not appointed. In the event the 
person nominated by a Council Member or the Mayor is not appointed and another nomination 
from the Council Member or the Mayor making the nomination is not requested, any Council 
Member or the Mayor may make a nomination. City Council shall make the appointment by a 
motion of appointment.   
 
Prior to City Council making an appointment as a result of a nomination, the elevation of 
alternate members in accordance with the Alternate Members section of this policy shall occur.  
In the event the term of an alternate member position is expiring and the person holding this 
alternate member position remains in this alternate member position after appointments are made 
to other positions to be filled at the same time and the elevation of alternate members in 
accordance with the Alternate Members section of this policy has occurred, the person holding 
this alternate member position will be automatically reappointed without the necessity of a 
nomination and the City Council shall make the reappointment by a motion of appointment. 
 
When more than one position is to be filled for the first seven positions filled after October 11, 
2010, the positions to be filled will be assigned to the elected officials whose time it is to make a 
nomination as follows:  first, if any of the positions to be filled is held by a person residing in a 
district which a Council Member whose time it is to make a nomination is elected to represent, 
that Council Member will be assigned to make the nomination for that position, (provided that, if 
more than one position to be filled are held by persons residing in the same district which a 
Council Member whose time it is to make a nomination for these positions is elected to 
represent, the Council Member will be assigned to make the nomination for the position held by 
person residing in his district alphabetically by last name of the person holding the position) and 
then, for any remaining positions, elected officials whose time it is to make a nomination will be 
assigned in the order of the rotation to make the nomination for positions held by persons 
alphabetically by the last name of the person holding the position.    For example, if two 
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positions are to be filled and the persons holding the positions are John Doe residing in District 
One and Jane Roe residing in District Three and Council Member, District Three and Council 
Member District Four are to make the nominations, the Council Member from District Three will 
make the nomination for the position held by Jane Roe and the Council Member from District 
Four will make the nomination for the position held by John Doe.   As a further example, if two 
positions are to be filled and the persons holding the positions are John Doe residing in District 
One and Jane Roe residing in District Three and the elected officials to make the nomination are 
Council Member, District Four and Council Member District Five, the Council Member, District 
Four will make the nomination for the position held by John Doe and the Council Member 
District Five will make the nomination for the position held by Jane Roe.  In the event any of the 
appointments will result in a new person being appointed as a regular member after the elevation 
of alternate members in accordance with the Alternate Members section of this policy, the 
regular member positions to be filled will be assigned to the elected officials whose time it is to 
make the nominations for positions in the order of the rotation to make the nominations for 
positions.  In a similar manner, the highest ranked alternate positions will be assigned to the 
elected officials whose time it is to make the nominations for positions in the order of the 
rotation to make the nominations for positions. 
 
When a position is filled after a nomination for the first seven positions filled after October 11, 
2010, the position on the Commission held by the person who was nominated by the elected 
official will thereafter be assigned for nomination by the same elected official who made the 
initial nomination of that person.  For example, if a position is filled after a nomination by 
Council Member, District One, and it is time to make an appointment for a position on the 
Commission held by the person who was nominated by Council Member, District One again, due 
to the expiration of the term or a vacancy in the position on the Commission held by the person 
who was nominated by Council Member, District One, the nomination for that position will be 
made by Council Member, District One.  
 
For the eighth and ninth position filled after October 11, 2010, nominations will be made in the 
rotation order indicated above whenever it is time to make an appointment in these two positions 
due to expiration of a term or a vacancy.  For example, if a vacancy occurs in the eighth position 
and Council Member District One made the most recent nomination for the eighth position and 
Council Member District Two has made the most recent nomination for the ninth position, when 
it is time to make another appointment for either position again due to expiration of a term or a 
vacancy, the nomination will be made by the Council Member, District Three and then when it is 
time to make another appointment for either position again due to expiration of a term or a 
vacancy the nomination will be made by the Council Member, District Four. 
 
Police Community Relations Committee.  The committee shall be composed of seven members 
(one from each district, one at-large and one appointed by the Mayor). Members are appointed 
directly by the Mayor and individual Council Members.  Members should not hold any elected 
office. 
 
Public Transportation and Parking Commission.  The commission shall be composed of seven 
members, all of whom shall be citizens and residents of the City.  All members shall be 
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appointed by the City Council in accordance with this policy and the City Clerk’s Office shall 
send the appointment letters for those members.   
 
Recreation and Parks Commission.  The commission shall be composed of nine members, all of 
whom shall be residents of the City.  All members shall be appointed by the City Council in 
accordance with this policy and the City Clerk’s Office shall send the appointment letters for 
those members.   
 
The procedure hereinafter set forth for the nomination and appointment of commission members 
applies to commission members appointed after October 11, 2010. 
 
Nominations to the City Council will be made by City Council Members or the Mayor on a 
rotating basis in the following order:  Council Member, District One, for the first appointment, 
Council Member, District Two, for the second appointment, Council Member, District Three, for 
the third appointment, Council Member, District Four, for the fourth appointment, Council 
Member, District Five, for the fifth appointment, the Mayor, for the sixth appointment, and, 
Council Member, At-large, for the seventh appointment.   
 
City Council is not required to appoint the person nominated by a Council Member or the Mayor 
and may, but is not required to, request another nomination from the Council Member or the 
Mayor making the nomination in the event the initial nominee is not appointed. In the event the 
person nominated by a Council Member or the Mayor is not appointed and another nomination 
from the Council Member or the Mayor making the nomination is not requested, any Council 
Member or the Mayor may make a nomination. City Council shall make the appointment by a 
motion of appointment.   
 
When more than one position is to be filled for the first seven positions filled after October 11, 
2010, the positions to be filled will be assigned to the elected officials whose time it is to make a 
nomination as follows:  first, if any of the positions to be filled is held by a person residing in a 
district which a Council Member whose time it is to make a nomination is elected to represent, 
that Council Member will be assigned to make the nomination for that position, (provided that, if 
more than one position to be filled are held by persons residing in the same district which a 
Council Member whose time it is to make a nomination for these positions is elected to 
represent, the Council Member will be assigned to make the nomination for the position held by 
person residing in his district alphabetically by last name of the person holding the position) and 
then, for any remaining positions, elected officials whose time it is to make a nomination will be 
assigned in the order of the rotation to make the nomination for positions held by persons 
alphabetically by the last name of the person holding the position.    For example, if two 
positions are to be filled and the persons holding the positions are John Doe residing in District 
One and Jane Roe residing in District Three and Council Member, District Three and Council 
Member District Four are to make the nominations, the Council Member from District Three will 
make the nomination for the position held by Jane Roe and the Council Member from District 
Four will make the nomination for the position held by John Doe.   As a further example, if two 
positions are to be filled and the persons holding the positions are John Doe residing in District 
One and Jane Roe residing in District Three and the elected officials to make the nomination are 
Council Member, District Four and Council Member District Five, the Council Member, District 
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Four will make the nomination for the position held by John Doe and the Council Member 
District Five will make the nomination for the position held by Jane Roe. 
 
When a position is filled after a nomination for the first seven positions filled after October 11, 
2010, the position will thereafter be assigned for nomination by the same elected official who 
made the initial nomination for that position.  For example, if a position is filled after a 
nomination by Council Member, District One, and it is time to make an appointment for that 
position again, due to the expiration of the term or a vacancy, Council Member, District One, 
will make the nomination for that position. 
 
For the eighth and ninth position filled after October 11, 2010, nominations will be made in the 
rotation order indicated above whenever it is time to make an appointment in these two positions 
due to expiration of a term or a vacancy.  For example, if a vacancy occurs in the eighth position 
and Council Member District One made the most recent nomination for the eighth position and 
Council Member District Two has made the most recent nomination for the ninth position, when 
it is time to make another appointment for either position again due to expiration of a term or a 
vacancy, the nomination will be made by the Council Member, District Three and then when it is 
time to make another appointment for either position again due to expiration of a term or a 
vacancy the nomination will be made by the Council Member, District Four. 
 
Redevelopment Commission.  The commission shall consist of seven members, all of whom 
shall be residents of the City.  All members shall be appointed by the City Council in accordance 
with this policy and the City Clerk’s Office shall send the appointment letters for those members.   
 
The Mayor and each Council Member nominates to City Council the persons to serve on the 
Redevelopment Commission.  When a vacancy occurs in a position filled after a nomination by 
an elected official, the same elected official who made the nomination will make the nomination 
for that position again. 
 
City Council is not required to appoint the person nominated by the Council Member or Mayor 
and may, but is not required to, request another nomination from the Council Member or Mayor 
making the nomination in the event the initial nominee is not appointed. In the event the person 
nominated by a the Council Member or Mayor is not appointed and another nomination from the 
Council Member or Mayor making the nomination is not requested, any Council Member or the 
Mayor may make a nomination. City Council shall make the appointment by a motion of 
appointment.   
 
Sheppard Memorial Library Board. The board shall consist of nine members.  City members 
shall be appointed by the City Council in accordance with this policy.  Appointment letters shall 
be sent from the City Clerk’s Office for the City appointments.  The County Commissioners 
shall appoint county candidates, and the appointment letters for County members shall be sent 
from the County Clerk’s Office.  A copy of the appointment/reappointment letter shall be sent to 
the City Clerk’s Office, at which time the City records shall be updated.  The City Council 
liaison to the Sheppard Memorial Library Board shall serve as a voting ex-officio member of the 
Board. 
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Youth Council.  The Greenville Youth Council shall be composed of twenty members as 
follows:  fifteen representatives from each of the Pitt County public high schools and five 
representatives from private schools, charter schools and home schools located in Pitt County.  
All members shall be appointed by the City Council in accordance with this policy and the City 
Clerk’s Office shall send the appointment letters for those members.   
 
When an appointment is to be made by City Council on a particular board or commission, the 
City Council liaison shall contact the City Clerk’s Office by noon on the Monday prior to the 
Thursday City Council meeting with a name of the person to be recommended for appointment.  
(Exceptions to this are (1) the Police Community Relations Committee, to which the Mayor and 
City Council Members each make individual appointments without a vote of City Council, (2) 
the Housing Authority, to which either, in accordance with the procedure set forth in the Housing 
Authority section above, the Mayor makes the appointment or City Council appoints 
commissioners after receipt of a nomination from Council Members on a rotating basis or City 
Council appoints a commissioner after receipt of a recommendation from the Housing Authority 
or City Council confirms the appointment of a commissioner who is elected by other persons 
directly assisted by the Housing Authority and (3) the Redevelopment Commission, to which the 
Mayor and each Council Member make a nomination for the individual members so that the 
Commission consists of members appointed by City Council after receipt of a nomination by 
either the Mayor or a Council Member.)   If a talent bank form is not on file for the individual, 
the City Council Member shall be responsible for providing one to the City Clerk prior to that 
time.  The City Clerk’s Office shall be responsible for providing a copy of the talent bank form 
to all City Council Members at the Monday night meeting so that a recommendation can be 
made by the City Council liaison for appointment on Thursday night.  Talent bank forms shall be 
provided to City Council on Monday night and the recommendation discussed, giving other City 
Council Members an opportunity for comment on the recommendation.  A consensus on 
appointees shall be made at the Monday meeting.  If written information is unavailable to be 
presented at the Monday night meeting, the City Council liaison shall provide a copy of the 
talent bank form to the City Clerk’s Office by Wednesday at noon to be submitted to Council in 
the Wednesday Notes to Council.  Official action on appointments shall be taken at the Thursday 
Council meeting held during the month in which the appointment is due, unless a 
recommendation has not been selected, at which time the appointment shall be continued to the 
following month. 
 
Appointment to a Board at the Conclusion of Service on a Board 
 
When a citizen completes at least one full term on a board or commission, that person shall be 
eligible to serve on another as a City member at the completion of the term.  However, a one-
year waiting period is required in order to serve on the same board or commission. 
 
Alternate Members 
 
On certain boards and commissions, members shall originally be appointed as Alternate 
Members in order to provide a learning period unless there are more vacancies on the Board than 
the number of alternate slots for the Board at the time of appointment.  The alternates vote only 



 

1032001     -      16 
August 15, 2016 

 

when a regular member is absent or unable to vote.  City alternates shall be provided for various 
boards as follows: 
 
 Affordable Housing Loan Committee  Alternate  
 Board of Adjustment    Alternate Nos. 1, 2 and 3 
 Planning and Zoning Commission  Alternate Nos. 1 and 2 
 
Alternates shall move up in rank or to a regular member slot as vacancies become available on 
the board and in accordance with the following rotation.  In the instance of only one alternate, 
when a vacancy becomes available to replace a regular member who is ineligible for 
reappointment or is not reappointed, the alternate shall move up and a new alternate member 
appointed.  In the instance of two alternates, when a vacancy becomes available to replace a 
regular member who is ineligible for reappointment or is not reappointed, Alternate #1 shall be 
elevated to a regular member, Alternate #2 shall be elevated to Alternate #1, and a new Alternate 
#2 appointed.  In the instance of three alternates, when a vacancy becomes available to replace a 
regular member who is ineligible for reappointment or is not reappointed, Alternate #1 shall be 
elevated to a regular member, Alternate #2 shall be elevated to Alternate #1, Alternate #3 shall 
be elevated to Alternate #2, and a new Alternate #3 appointed.  In the event that there are two 
elevations at one time, the Alternate members shall move in the order in which they would have 
normally been elevated.   
 
Reappointments 
 
Persons serving on City boards and commissions having a term of more than three years shall be 
ineligible for consideration for reappointment.  Persons serving on City boards and commissions 
having a term of three years or less shall be eligible for consideration for reappointment to a 
second term, but shall be ineligible for a third term.  Persons serving unexpired terms on any 
City board or commission shall be eligible for consideration for appointment to a full term.  On 
joint City and County boards, such as the Pitt-Greenville Airport Authority and the Sheppard 
Memorial Library Board, City appointees may be reappointed to a second term.  The purpose of 
this exception is to create the same reappointment policy for City appointees as that of the 
County on joint City/County boards; this policy shall be reviewed if the County of Pitt amends 
the County appointment policy with regard to joint City/County boards.  On the Firefighter’s 
Relief Fund Committee, City Council appointees may be reappointed without a limit on the 
number of terms.  The purpose of this exception is to create the same reappointment policy for 
City Council appointees and those elected or appointed by others in accordance with statutory 
provisions.   On the Housing Authority, City Council appointees may be reappointed to a second 
term. 
 
No Holdover Beyond Term 
 
Upon the expiration of the term of office of a member of a board or commission, the member 
shall not continue to serve until a successor is appointed unless the member is eligible to be 
reappointed for another term.  The holdover service of the member eligible to be reappointed for 
another term shall be considered to be a part of the member’s service for the next term 
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Nominations for Extended Vacancies  
 
In the event there is a vacancy on a City board or commission which has been on the City 
Council agenda for appointment by City Council for more than three (3) calendar months in 
which a regular City Council meeting has been held, then any Council Member may make a 
nomination to fill the vacancy without regard to any other provision relating to who has the 
authority to make the nomination.  If there are more than one nomination, the appointment shall 
be conducted in accordance with the procedure for nominations and elections in Robert’s Rules 
of Order. 
 
Resignation of Board or Commission Members Elected to Public Office 
 
Members of City boards or commissions who are elected as Mayor or as a City Council Member 
shall submit a resignation from the board or commission prior to becoming installed as an 
elected official. 
 
Service of a Full-Time Employee on a Board or Commission 
 
A full-time employee of the City of Greenville shall not be eligible to serve on a city authority, 
board, commission or committee as an appointee of the Mayor, City Council or a Council 
Member.  If such a member becomes a full-time employee of the City of Greenville, that shall 
constitute a resignation from the authority, board, commission or committee upon which he 
serves, effective upon the date a replacement is appointed.  The prohibition established herein 
shall not apply to any current full-time City employee who is currently serving on an authority, 
board, commission or committee for so long as said employee serves on the same body until the 
completion of the current term.  The prohibition established herein shall not apply to service 
resulting from being an ex-officio member. 
 
Serving on Two Boards Simultaneously 
 
With the exception of ad hoc committees, task forces, or other like groups created by the City 
Council for a specified length of time and for a specified purpose, individuals shall not serve on 
more than one city board or commission as a City Council appointment at the same time.  A 
citizen may resign from a City board or commission in order to serve on another City board or 
commission.  The citizen may be appointed to the new board or commission prior to submitting a 
resignation from the current board or commission but must submit the resignation from the 
current board or commission prior to commencing service on the new board or commission. 
 
Individuals shall not hold more than two appointive offices or more than one appointive office 
and an elective office concurrently in violation of North Carolina General Statute 128-1.1. 
 
Designation of Liaisons and their Roles and Responsibilities 

 
Designation.  The Mayor shall designate City Council Members and the Mayor as liaisons to 
boards and commissions whose members are appointed by the City.  Prior to the designation of 
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the liaisons, the Mayor shall ask Council Members to which boards and commissions they prefer 
to be designated as liaison.  The Council Members shall be provided an opportunity to discuss 
their choices with the Mayor. 
 
Length of Designation.  The liaisons shall serve until the end of their elected two-year term as a 
City Council Member or the Mayor. 
 
Roles of the Liaisons. The liaison is a communication link between the City Council and the 
appointed board or commission. The liaison role is not to regularly and actively discuss subjects 
on the agenda with the board or commission members, but to offer insight into overall City goals 
and policies that have been adopted by the City Council as it may relate to an issue being 
considered by the board or commission.  The liaison, from time to time as appropriate, shall 
inform City Council of major activities of the board or commission. 
 
Attendance. The attendance at board or commission meetings is at the discretion of the liaison. 
While attendance at every meeting is not required, attendance sufficient to understand the 
subjects before the board or commission is important. 
 
Voting. The liaison is not a voting member of the board or commission and may not make 
motions at a meeting of the board or commission.  The exception to this is the Sheppard 
Memorial Library Board of Trustees and the Pitt-Greenville Airport Authority where the liaison 
is a voting member and should participate as a full member. 
 
Appointments. The liaison is to review the applications in the talent bank for vacancies on the 
board or commission and to make nominations of persons to City Council to fill the vacancies. 
The exception to this is Housing Authority, the Police Community Relations Committee, the 
Redevelopment Commission, Board of Adjustment, Greenville Utilities Commission, Pitt-
Greenville Airport Authority, Planning and Zoning Commission and Recreation and Parks 
Commission. 
 
City Council is not required to appoint the person nominated by the liaison and may, but is not 
required to, request another nomination from the liaison making the nomination in the event the 
initial nominee is not appointed. In the event the person nominated by a liaison is not appointed 
and another nomination from the liaison making the nomination is not requested, any Council 
Member or the Mayor may make a nomination. City Council shall make the appointment by a 
motion of appointment.   
 
Attendance of Members 
 
All appointed members of the various boards and commissions are expected to attend all regular 
meetings.  Whenever a member of any board or commission has missed two or more consecutive 
regular meetings or fails to attend seventy-five percent of all regularly scheduled meetings in a 
one year period commencing annually on the month immediately after the month which City 
Council is regularly scheduled to make an appointment for that board or commission as a result 
of an expired term, the staff liaison to the board or commission shall notify the City Clerk of the 
member’s attendance record.  If a regularly scheduled meeting is cancelled due to a lack of a 
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quorum, a member will be considered as failing to attend the meeting if the member’s failure to 
attend or failure to indicate an intent to attend the meeting contributes to the lack of a quorum.  
The City Clerk’s Office shall send a letter and an email to the member asking to be notified 
about the person’s ability to attend future meetings.  A copy of the letter and email shall be sent 
to the City Council liaison.  If, within 15 work days after the date the letter is mailed and the 
email is sent, the member responds that he desires to continue serving and will attend future 
meetings on a regular basis, the City Clerk’s Office will notify the City Council liaison, and the 
attendance will be monitored for the next two regularly scheduled meetings as a probationary 
period.  If the attendance requirements are still not met during the two regularly scheduled 
meeting probationary period or during the six month period after the two month probationary 
period or if the person either fails to respond to the letter within 15 work days after the date the 
letter is mailed and the email is sent, or indicates that he is unable or unwilling to attend, the City 
Council liaison will be notified by the City Clerk’s Office and the vacancy placed on the next 
possible City Council agenda for replacement or other appropriate action.  The appointment shall 
be for the duration of the unexpired term of the member whose position has been vacated. 
 
Acknowledgement of Attendance Requirement  
 
Persons appointed to a board or commission shall be provided a copy of the attendance 
requirement and sign a form provided by the City which acknowledges the understanding of the 
attendance requirement. 
 
Quorum Issues 
 
In the event a board or commission has failed to have two (2) consecutive regularly scheduled 
meetings due to a lack of a quorum or has failed to have at least fifty percent of its regularly 
scheduled meetings in a calendar year due to a lack of a quorum, City Council shall be notified.  
The City employee providing support to the board or commission shall notify the City Manager 
and City Clerk of this failure.  The City Clerk will then notify City Council of the failure 
electronically.  Any member of Council may place the issue for discussion or action in 
accordance with the Policy on Mayor and Council Members Adding an Agenda Item approved 
by City Council.  If placed on a City Council agenda, City Council will consider whether the 
board or commission should continue or be eliminated, whether the membership of the board or 
commission should be reduced, whether the quorum for the board of commission should be 
reduced, and whether alternate members should be appointed to the board or commission. 
 
Recommendations to City Council  
 
When a board or commission makes a recommendation or comment to City Council, City 
Council shall be provided the recommendation or comment.  The recommendation or comment 
shall be approved by an action of the board or commission.  The recommendation or comment 
shall be sent to the City Manager and City Clerk by the City employee providing staff support to 
the board or commission.  The City Clerk will forward the recommendation or comment to City 
Council electronically.  Any member of City Council may place the recommendation or 
comment on a City Council agenda for discussion or action in accordance with the Policy on 
Mayor and Council Members Adding an Agenda Item approved by City Council. 
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The following are not subject to this procedure: 

(i) Recommendations from a board or commission in response to a request for a 
recommendation from City Council,  

(ii)  recommendations from the Planning and Zoning Commission, Recreation and Parks    
Commission, and Affordable Housing Loan Committee requiring a public hearing by 
City Council, and  

(iii) recommendations from the Greenville Utilities Commission, Redevelopment 
Commission and Airport Authority.   

These items will be placed on a City Council agenda by the City Manager in accordance with 
standard agenda preparation procedures. 
 
Electronic Participation in Meetings 
 
A board or commission may allow a member to participate in a meeting electronically.  
However, a member who is not physically present at the meeting shall not be counted as present 
for the purpose of establishing a quorum or for the purpose of compliance with the attendance 
requirement of this Policy and shall not vote on any matter before the board or commission. 
 
This provision shall not apply to the Greenville Utilities Commission, Airport Authority, and 
Housing Authority and these boards or commissions may establish their own policy relating to 
electronic participation in meetings. 
 
Minutes 
 
Minutes shall be prepared for each meeting of a board or commission.  The minutes for a regular 
meeting shall be scheduled for approval by the board or commission at its next regular meeting.  
The minutes for a special meeting shall be scheduled for approval by the board or commission no 
later than the next regular meeting held thirty days after the special meeting.  The approved 
minutes shall be posted on the City’s website no later than seven calendar days after approval. 
 
Annual Presentation to Council 
 
Boards or commissions will make an annual presentation to City Council.  The City Clerk shall 
coordinate the scheduling of the date for the presentation.  The presentation shall provide 
information on the activities and accomplishments during the past year and the goals and 
activities for the upcoming year.  The goals and activities for the upcoming year shall support 
approved City Council goals, programs, and projects.  The presentation shall comply with the 
Greenville City Council Policy on Time Limitations at City Council Meetings adopted at City 
Council. 
 
Validity or Legality of Appointment Not Impacted 
 
Failure to observe any requirement of this policy shall not affect the validity or legality of any 
appointment. 
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Sunset Provision 
 
This policy shall expire and shall be null and void after the 31st day of August, 2018.  This 
provision, commonly known as a sunset provision, is included in this policy to ensure that the 
policy, its effectiveness, and its necessity will be reviewed by the City Council on a periodic 
basis. 
 
This policy was adopted by the Greenville City Council on October 11, 2010, and amended June 
12, 2014, and August 15, 2016. 
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