
 
Agenda

 
Greenville City Council

 
June 10, 2019

6:00 PM
City Hall Council Chambers

Assistive listening devices are available upon request for meetings held in the Council 
Chambers. If an interpreter is needed for deaf or hearing impaired citizens, please call 252-329-
4422 (voice) or 252-329-4060 (TDD) no later than two business days prior to the meeting.

I. Call Meeting To Order

II. Invocation - Council Member Daniels

III. Pledge of Allegiance

IV. Roll Call

V. Approval of Agenda

VI. Public Comment Period

The Public Comment Period is a period reserved for comments by the public. Items that were or are 

scheduled to be the subject of public hearings conducted at the same meeting or another meeting 

during the same week shall not be discussed. A total of 30 minutes is allocated with each individual 

being allowed no more than 3 minutes. Individuals who registered with the City Clerk to speak will 

speak in the order registered until the allocated 30 minutes expires. If time remains after all persons 

who registered have spoken, individuals who did not register will have an opportunity to speak until 

the allocated 30 minutes expires.



VII. Consent Agenda

1. Minutes from the April 8, 2019 City Council meeting 

2. Special Events Policy and Procedures

3. Resolution Accepting Dedication of Rights-of-Way and Easements for Sagewood 
Phase 1 and Meadow Woods Subdivision Section 2, Phase 2 

4. Amendment for Final Design and Construction Administration of the Arlington 
Boulevard Improvements Project 

5. Contract with The Ferguson Group for FY 2019-2020

6. Selection of Stewart-Cooper-Newell Architects to Design Fire/Rescue Station 7

7. Ordinance and Reimbursement Resolution Amending Greenville Utilities 
Commission's FY 2018-19 Budget and various capital projects budgets

8. Various tax refunds greater than $100

VIII. New Business

Public Hearings

9. Public hearing on proposed Fiscal Year 2019-20 budgets:
 
a) City of Greenville including Sheppard Memorial Library and Pitt-Greenville 
Convention & Visitors Authority 
 
b) Greenville Utilities Commission 

Other Items of Business

10. Budget Ordinance Amendment #10 to the 2018-2019 City of Greenville Budget 
(Ordinance #18-038), FEMA-Hurricane Project Fund (Ordinance #17-002), and the 
Capital Projects Fund (Ordinance #17-024) 

IX. Review of June 13, 2019 City Council Agenda

X. City Manager's Report

XI. Comments from Mayor and City Council

XII. Adjournment



 

City of Greenville,  
North Carolina  

 

Meeting Date: 6/10/2019 
Time: 6:00 PM

Title of Item: Minutes from the April 8, 2019 City Council meeting 
  

 

Explanation: Proposed minutes from the regular City Council meeting held on April 8, 2019 are 
presented for review and approval. 
 
  

 

Fiscal Note:  There is no direct cost to the City. 
 
  

 

Recommendation: Review and approve proposed minutes from the regular City Council meeting held on 
April 8, 2019
 
 
 

 

 

ATTACHMENTS:

Proposed_Minutes_for_April_8_2019_City_Council_Meeting_1107576

Item #1



PROPOSED MINUTES 
MEETING OF THE CITY COUNCIL 

CITY OF GREENVILLE, NORTH CAROLINA 
MONDAY, APRIL 8, 2019  

              
 
A regular meeting of the Greenville City Council was held at 6:00 pm, on Monday,  
April 8, 2019 in the Council Chambers, located on the third floor at City Hall, with  
Mayor P.  J. Connelly presiding.  Mayor Connelly called the meeting to order.  Council 
Member Rick Smiley gave the invocation, asking those present to observe a moment of 
silence, followed by the Pledge of Allegiance. 
 
Those Present:  

Mayor P. J. Connelly; Mayor Pro-Tem Rose H. Glover; and Council Members  
Brian V. Meyerhoeffer, Jr., Monica Daniels, Will Bell, Rick Smiley, and  
William F. Litchfield, Jr.  
 

Those Absent:   
None 
 

Also Present: 
Ann E. Wall, City Manager; Emanuel D. McGirt, City Attorney; Carol L. Barwick, City 
Clerk; and Polly W. Jones, Deputy City Clerk 

 
 

 
APPROVAL OF THE AGENDA 

 
 
City Manager Wall suggested that the item regarding the regulations for the Outdoor Dining 
and Uptown Parking Deck Plaza ordinances be moved from the Consent Agenda to the end 
of the items under New Business.  Also, City Manager Wall requested that the City Council 
consider the rescheduling of one item on the agenda, specifically, the presentation by the 
Firefighters Relief Fund Committee, due to the Chairperson not being able to attend 
tonight’s meeting. 
 
Motion was made by Council Member Bell and seconded by Council Member Smiley to 
approve the agenda with the recommended changes.  Motion carried unanimously. 
 

 
PUBLIC COMMENT PERIOD
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Kip Sloan – 300 Mary Lee Court 
Mr. Sloan stated that he has been organizing bicycle and running events in Greenville since 

1980.  This year he, Capital Subaru of Greenville Criterium, and the Bicycle Post are 

sponsoring a bicycle race on June 16, 2019 (Father’s Day), starting at the Town Common 

from 8:30 a.m. to 3:00 p.m.   There will be a series of eight separate races for all ages as 

young as 9 years old and skill categories over a 6/10th of a mile loop.  A portion of the 

proceeds will benefit the Humane Society of Eastern Carolina. 

 
SPECIAL RECOGNITION

 
 
Calvin Horne, Sr. – Fire-Rescue Department Retiree 
City Manager Ann Wall and Chief Eric Griffin recognized Battalion Chief Horne’s years of 
service with the City of Greenville.   Battalion Chief Horne of the Fire-Rescue Department 
was presented a retirement plaque for his 28 years and seven months of service. 
 
Accreditation of Fire-Rescue Department by Commission on Fire Accreditation 
International (CFAI) 
 
Mayor Connelly recognized the following employees as advocates of the Greenville Fire-
Rescue Department receiving its accreditation status by the Commission on Fire 
Accreditation International:   
 

Chief of Fire-Rescue Eric Griffin 
Deputy Chief Brock Davenport 

Battalion Chief Shannon Sparrow 
Data Analyst Amanda Frank 

 

 
CONSENT AGENDA

 
 
City Manager Wall introduced the following items on the Consent Agenda: 
 

• Minutes from the February 14, 2019 City Council meeting 
 

• Removed For Separate Discussion - Resolution amending the City of Greenville 
Personnel Policies – (Resolution No. 017-19) 

 

• Removed For Separate Discussion - Ordinance revising the Outdoor Dining 
regulations for the Outdoor Sidewalk Dining ordinance and Uptown Parking Deck 
Plaza ordinance – (Ordinance No. 19-020) 
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• Removed For Separate Discussion - Resolution authorizing condemnation to acquire 
an electric easement on certain property owned by Harry Salley for the West 5th 
Street Gateway Streetscape – Phase 2 Project – (Resolution No. 018-19) 
 

• Right-of-Way Encroachment Agreement with HAFCO, Inc. 
 

• Removed For Separate Discussion - Contract award for professional services for 
Construction Engineering and Inspection and Construction Materials Testing for 
City-funded projects 
 

• Contract with Cherry Bekaert, LLP for auditing services for Fiscal Year 2018-2019 
 

• Report on Bids and Contracts Awarded 
 

• Various tax refunds greater than $100 
 
Mayor Connelly requested that three items be removed from the Consent Agenda for 
separate discussion, including the resolution amending the City of Greenville Personnel 
Policies, resolution authorizing condemnation to acquire an electric easement on certain 
property owned by Harry Salley for the West 5th Street Gateway Streetscape – Phase 2 
Project, and the contract award for professional services for Construction Engineering and  
Inspection and Construction Materials Testing for City-funded projects. 
 
Motion was made by Council Member Smiley and seconded by Council Member Daniels to 
approve the remaining items under the Consent Agenda.  Motion carried unanimously. 
 

 
CONSENT AGENDA ITEMS FOR SEPARATE DISCUSSION 

 
 
RESOLUTION AMENDING THE CITY OF GREENVILLE PERSONNEL POLICIES – (Resolution 
No. 017-19) 
 
Mayor Connelly explained that he is concerned about the proposed changes for the transfer 
of sick hours.  He recommended that a probationary period should be added to this section 
of the Personnel Policies as well. 
 
City Manager Wall stated that there is another change before the City Council this evening 
regarding City employees’ requests to transfer sick hours.  An employee must serve the City 
at least a year, which is a probationary period completion for the bulk of the City’s 
employees.  Some employees have shorter probationary periods, but staff standardized the 
policy to state a year.  After that date, employees would have 90 days to ask for the transfer 
of their sick leave from the State of North Carolina or a local subdivision plus employees 
must provide documentation to the City. 
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Motion was made by Council Member Smiley and seconded by Council Member Bell to 
adopt the resolution.  Motion carried unanimously. 
 
RESOLUTION AUTHORIZING CONDEMNATION TO ACQUIRE AN ELECTRIC EASEMENT ON 
CERTAIN PROPERTY OWNED BY HARRY SALLEY FOR THE WEST 5TH STREET GATEWAY 
STREETSCAPE – PHASE 2 PROJECT – (Resolution No. 018-19) 
 
Mayor Connelly stated that his concern is whether the house is in jeopardy of being 
demolished for this easement or whether the easement will fit in between the curb and 
front porch of the home. 
 
City Engineer Scott Godefroy responded that this is just an overhead easement and a 
typical 15-foot easement is required. 
 
Mayor Connelly stated that there is no digging involved and everything will be above 
ground.  
 
City Engineer Godefroy stated that is correct. 
 
Mayor Connelly stated another concern is that staff attempted to contact the property 
owner multiple times.  Mayor Connelly asked whether there is a reason why staff has been 
unable to contact the property owner. 
 
City Engineer Godefroy responded that the City’s acquisition agent has done everything 
possible to contact Harry Salley.  No one has seen him in 30 plus years. 
 
Mayor Connelly stated that according to his research, the taxes are being paid every year by 
the State Employees’ Credit Union (SECU).  He asked whether the SECU representatives 
have a contact number for Mr. Salley. 
 
City Engineer Godefroy responded that the SECU knows the address where the tax 
payment is coming from but cannot provide the City with the contact information for Mr. 
Salley, if any.  Staff has not received a response to their attempts to contact this individual. 
 
Mayor Connelly stated that the price will be based on the appraisal, then that would be sent 
to the court system and they would have to hold on to the funds that are entitled to the 
property owner. 
 
City Engineer Godefroy stated that is correct. 
 
Motion was made by Council Member Bell and seconded by Council Member Smiley to 
adopt the resolution.  Motion carried unanimously. 
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CONTRACT AWARD FOR PROFESSIONAL SERVICES FOR CONSTRUCTION ENGINEERING 
AND INSPECTION AND CONSTRUCTION MATERIALS TESTING FOR CITY-FUNDED 
PROJECTS 
 
Mayor Connelly explained that this is an up to $1 million contract.  There should be some 
discussion about the purpose of the contract award, how does it work, how many projects 
are involved, and what type of projects through the City are going to be used. 
 
Mayor Connelly stated that the City Manager is authorized to approve contracts up to 
$100,000, but all others must come before the City Council.  He noticed that the Powell Bill 
Fund as well as the Stormwater Fund and a few other funds would be used to fund this 
particular contract.  He wants to make sure that the City is using its revenues in the most 
appropriate way. 
 
Public Works Director Kevin Mulligan stated that the purpose of this contract is to 
supplement the City’s existing workforces.  There are a number of projects happening and 
requiring staff’s attention this year and additional staff is needed to inspect the ongoing 
construction properly.   
 
Director Mulligan stated that the projects that will be underway at some point this year are 
the: 
 

• Safe Routes to School was awarded and should be underway  
in the next six or so weeks 

• Atlantic Avenue Parking Lot  

• Arlington Boulevard Phase 3 (the renovation project between  
Hooker Road and Greenville Boulevard) - Estimated at several  
million 

• 2019 Street Resurfacing Project - $3 million 

• 2019 Stormwater Improvements  - $1.5 million 

• 5th Street Streetscape – Approximately - $2 million 

• South Tar Greenway – Phase 3A – $3.5 million 
 
Mayor Connelly asked about the estimated cost for the engineering firm to provide 
Construction Engineering and Inspection (CEI) and Construction Materials Testing (CMT) 
for a $2-$3 million project. 
 
Director Mulligan responded that typically for a project of that size, there would be 10%-
12% of the cost for the CEI and CMT services.  The larger the project, the more that 
percentage starts to go down. 
 
Council Member Smiley stated the costs of those services are in this contract and are 
already included in the total estimates of each of the projects that were shared with the 
City Council this evening. 
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Director Mulligan stated those are only construction values.  For example, the 2019 Street 
Resurfacing project is out to bid right now and the bids will be back on Monday.  The street 
resurfacing contractor’s estimate is $2-$3 million, and additionally, the City would be 
responsible for the construction inspection costs as well. 
 
Council Member Meyerhoeffer stated that the City does not have the capacity to address all 
of these projects so the City is soliciting outside services.  Otherwise, these projects would 
be slowed down if they were handled in-house. 
 
Director Mulligan responded that is correct.  For clarification purposes, the 2019 Street 
Resurfacing is expected to commence again in May because this project exceeds $100,000. 
 
Motion was made by Council Member Smiley and seconded by Council Member Bell to 
award the contract.  Motion carried unanimously. 
 

 
NEW BUSINESS 

 
 
PRESENTATIONS BY BOARDS AND COMMISSIONS 
 
Firefighters Relief Fund Committee – Rescheduled 

 
Police Community Relations Committee 
 
Chairperson Greg Rubel gave the following annual report of the activities provided by the 
Police Community Relations Committee. 
 

“COPY” 
 

Police Community Relations Committee - Annual Report April 8, 2019 

 

Greg Rubel: Chair – Police Community Relations Committee 

The Police Community Relations Committee has a planning meeting each December. This year 

we had an additional planning meeting in January. Each member shares suggestions of an idea 

for a topic, speaker and a location.  We generally meet the second Tuesday of the month. We 

do not meet in July or August. Our City Council Liaison is Rick Smiley. We again, thank him for 

his dedication. We also thank Council for filling the vacant seats to the PCRC Board. For District 

2 the reappointment made by Rose Glover of Leonard Naipaul; and the Mayoral appointment 

of Betsy Ray. I am happy to say our Board is at capacity, and attendance has been at 100%. 

Seeing that my last report to Council was but five months ago, there have not been many 

events presented in the Community. We did have a couple - 
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NOV.  (Basic Law Enforcement Training)  

The meeting was held at Pitt Community Colleges “BLET” facility. I will say after observing some 

of the training and hearing about potential officers’ requirements and the degree of scrutiny i.e. 

background checks, that the new officers are well vetted and prepared to serve their 

Communities. 

DEC. & JAN. Planning Meetings 

FEB. Discussion of Police Policy on how its formed and how its changed. This included a 

presentation/discussion of GPD’s Internal Affairs & Accreditation. Many cities Police 

Departments opt not to go through the Accreditation process, Greenville’s has stood in good 

standing for many years, this is good as it serves as another check and balance on the Police 

Department. 

MAR. Canceled due to Officers in Training. 

Upcoming Events: 

APR. 9 - Arrest and Recovery at Moyewood Community Center. 

               The Speakers are, Pitt County District Attorney Faris Dixon 

                                               Capt. David Anderson (West Zone Commander) 

MAY 14 - Neighborhood Policing 

JUNE 11 - Center City Safety  

SEPT. 10 - Telecommunications 

OCT.   open  

NOV.  open 

PCRC 2019 Planning & Direction: 

Create opportunities for periods of free interaction of PCRC within the community. 

Greater involvement of PCRC in GPD Policy review & suggestions. 

GTV Recording of some meetings in City Council Chambers. 

Give feedback on content to the GPD THREE YEAR STRATEGIC PLAN 2020-2023 

PCRC will continue to facilitate increasing communication, interactions, cooperation, and 

education. These efforts will hopefully lead to a better quality of life for the Individuals of 

Greenville. We shall continue to foster a close working relationship with our diverse population 

and Greenville Police. 
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It is encouraging to see Incentives considered for Police employees as well as the recently 

implemented changes to the Police ranking system.  This helps with retention of officers and 

rewards individual effort and a job well done. Thanks go out to our City Manager and Council.  

The RFP for a Police/Fire only parking lot, with Fences and Cameras is also encouraging. 

It is considered that the increased Community Policing efforts shown by the Chief and the Zone 

Commanders including the dedicated officers assigned to these Zones and Sub-Stations is good 

to build upon.  

 

Respectfully submitted 

Greg Rubel  

Chair PCRC 

“END COPY” 

PREVIEW OF THE CITY’S 2019-2020 PROPOSED GENERAL FUND BUDGET 
 
Director of Financial Services Byron Hayes stated that the FY 2019-2020 Proposed Budget 
continues to meet the City’s mission statement and the following goals: 
 

FY 2019-2020 PROPOSED BUDGET 
BUDGET GOALS 

 

• Support Council’s Identified Strategic Goals and Objectives 

• Strengthen the City’s Core Services 

• Promote Excellence Through the Employee Pay Program 

• Support Deferred Maintenance/Infrastructure Needs 

• Position City for Future Economic Development Opportunities 

• Maintain Stable Financial Position 
 
Director Hayes stated that some of the highlights of the FY 2019-2020 Proposed Budget are 
the following: 
 

PROPOSED GENERAL FUND BUDGET DRAFT 2019-2020 BUDGET HIGHLIGHTS 
 

• Maintains Current Tax Rate at 52₵  

• Provides an Average 2.7% Merit/Market Increase for Employees  

• Includes Funding for an Additional 3.0 Fire/Rescue Positions (Station #7 staffing)  

• Allocates Funding for Street Improvement Projects at $2.5 Million 

• Provides $1.28 Million in Funding for Facility Improvement Projects  

• Appropriates $300,000 to Commercial/Industrial Site Development 

• Provides Funding for Employer-Share Retirement Increases 
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Director Hayes stated that the total General Fund Budget has actually decreased about a 
quarter of a percent from the 2020 Financial Plan, which was approved last year.  Roughly, 
about 81% of the City’s revenues come from four stable sources:  property tax, sales tax, 
Greenville Utilities Commission (GUC) Transfer, and the Utilities Franchise Tax.  Compared 
to last year, the majority of the City’s increases are coming from anticipated increases of 
property tax and sales tax plus a reduction in the amount of appropriated fund balance that 
is budgeted for next fiscal year. 
 
 

 
 
Director Hayes stated that regarding property tax, there is continuous growth in recent 
years with a budgeted growth rate of about 2.8% for the next fiscal year.  There is a similar 
trend in sales tax with a budgeted growth rate of about 1% over the City’s current 
projected amount to be received for this year.  A conservative approach was taken to the 
sales tax for this year due to the introduction of Senate Bill 650 in the General Assembly, 
which might actually change the City’s sales tax allocation.  However, the City’s lobbyist in 
Raleigh is working on making sure that the current sales tax process remains intact. 
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Director Hayes stated that the following is a breakdown of the General Fund Expenses by 
Category: 
 

 
 
 
Director Hayes stated that about 64% of the City’s budget is allocated for personnel.  A 
breakdown compared to the current fiscal year expenses are balanced with the revenues 
for FY 2020.  The FY 2018 - 2019 budget includes an employee wage increase of 2.7% and a 
4.0% Vacancy Rate, which is consistent with the 2020 Financial Plan.  There is also a 
$593,594 increase in the Employer Share Retirement Contribution.  The State has actually 
increased the employee contribution rate for retirement to approximately 1.2%.  Other 
than three Fire-Rescue Officers for Fire Station #7, there are no additional positions or 
reclassifications for the FY 2020 Draft Budget. 
 
Director Hayes stated that the total cost for personnel is $55,138,309 with a split of 
$17,207,512 (31%) for benefits and a salary expense of $37,930,796 (69%).  About half of 
the benefits are for the cost of health insurance and as a reminder, there is an increase in 
the Employer Share Retirement Contribution ($593,594). 
 
Director Hayes stated that regarding the operating expenses, any significant changes were 
avoided in the operation budget compared to the 2020 Plan.  So as a result, there is $19 
million allocated for operations and nearly a third of that is devoted to public safety and 
nearly a fourth is devoted to the Public Works Department.  There is nearly an even split in 
discretionary versus fixed costs spending for operations. 
 
Director Hayes stated that about 7% of the Operating Budget is capital.  Of that 7%, 42% is 
allocated to streets, 22% is allocated to facility improvements, and 36 percent is allocated 
to vehicular replacement and other capital improvements. 
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Director Hayes stated that about $7.6 million is dedicated to transfers with about 4.8% set 
aside for debt service.  The following are the next steps for the proposed 2020 Financial 
Plan and the Calendar for the General Fund Budget: 
 

PROPOSED GENERAL FUND BUDGET DRAFT 2019-20 NEXT STEPS 
  

• Updated Property Tax Valuation from Pitt County  

• New Sales Tax projection based on additional month of collection history (Monitor 
SB 650)  

• Proposed Pay Incentives for Public Safety Recruitment and Retention  
  

PROPOSED GENERAL FUND BUDGET DRAFT 2019-20 BUDGET CALENDAR 
 

Ø April 8, 2019  City Council Budget Preview 
Ø April 22, 2019 Joint City Council-Greenville Utilities Commission Meeting  
Ø May 1, 2019  Proposed City, GUC, SML, and CVA Budgets Distributed 

                                        to City Council  
Ø May 6, 2019       Proposed City Budget Presented to Council  
Ø May 9, 2019     Proposed GUC,SML,& CVA Presented to Council  
Ø May 17, 2019  Public Display of Balanced Budgets 
Ø June 10, 2019     Public Hearing- Fiscal Year 2017-18 Budget 
Ø June 13, 2019  Adoption of Fiscal Year 2017-18 Budget 

 
BUDGET ORDINANCE AMENDMENT #9 TO THE 2018-2019 CITY OF GREENVILLE BUDGET 
(ORDINANCE #18-038) AND SPECIAL GRANTS REVENUE (ORDINANCE #11-003) – 
(Ordinance No. 19-019) 
 
Director of Financial Services Byron Hayes stated that this amendment includes 
adjustments to the General Fund, Sheppard Library Fund, Public Transportation Fund and 
Grants Special Revenue Fund.  Staff is recognizing funds received for the: 
 

• 2019 United Way Campaign ($1,370) 

• Adjustments made to the Sheppard Memorial Library Budget as approved by its 
board on March 20, 2019 ($9,364) 

• Additional funding received within Transportation (Transit) Fund for the 
Greyhound Bus ticket sales ($23,257) 

• Funding received from the U. S. Department of Housing and Urban Development for 
the LEAD &  Healthy Homes Grant ($1,600.000) 

 
Director Hayes stated that because of these adjustments, the City of Greenville’s operating 
budget increases to $138,261,083.   
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Mayor Connelly asked for the explanation for the decrease in revenue from Pitt County for  
$33,785. 
 
Director Hayes responded that the City Council approves the City’s budget before the 
County Commissioners approve the County’s budget.  The amendment was to true up the 
differences between what staff originally presented to the City Council and what Pitt 
County ended up approving.   
 
City Manager Wall responded that she has a very long email from the Director of Libraries 
Greg Needham regarding an old funding formula, 1/3 County and 2/3 City.  The email 
states: 
 

In the most recent years, Pitt County has been increasing funding to the Library by 
about $10,000 per year.  This is not pepped-up with increases from the City during 
that same period, but the County provided $100,000 extra two years ago to replace 
the bookmobile, which was a year old last December and the City did not have any 
cost associated with the replacement.  Though two-thirds of the stops are within the 
City of Greenville limits.   
 
In any case, the reasoning from the County has been that the extra $100,000 
increase somewhat offset increases an annual funding the Library might have 
otherwise seen.  So the County did not decrease funding that they had agreed to give 
us at the beginning of the fiscal year.  Rather the budget amendment reflects the 
actual funding approved by Pitt County for this year, which did not meet our 
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automatic request for half as much as the City is contributing.  Still we stick to the 
formula. 
 

Council Member Smiley stated that the reason it is showing up now is that all of the 
budgets were put together on an estimate of what the County would provide.  The County 
provided more than last year, but not as much as the estimate.  So, the Library adjusted its 
budget again to recognize the identical amount that the Library received.  Now that amount 
is showing up as $33,785. 
 
Mayor Connelly asked if that affects the operations of the Library. 
 
Council Member Smiley responded no.  The Library has a little bit of reserve and some low 
personnel costs, and the Library is saving some money on utilities. 
 
Motion was made by Mayor Pro-Tem Glover and seconded by Council Member Daniels to 
approve Budget Ordinance Amendment #9 and the Special Grants Revenue.  Motion carried 
unanimously. 
 
NOTE:  City Manager Wall responded to the question asked earlier about the substation, 
stating that the City Council actually annexed the substation in February so that was a good 
result.  
 
ORDINANCE REVISING THE OUTDOOR DINING REGULATIONS FOR THE OUTDOOR 
SIDEWALK DINING ORDINANCE AND UPTOWN PARKING DECK PLAZA ORDINANCE – 
(Ordinance No. 19-020) 
 
City Manager Wall introduced this item, stating that City Attorney Emanuel McGirt will give 
information about a minor revision and the two alternative ordinances to consider for 
adoption.  
  
City Attorney McGirt explained this item was pulled from the Consent Agenda so that the 
City Council could consider revisions to the outdoor dining ordinance.  Ordinance Version A 
clarifies that a customer of the operating permit holder can possess or consume alcohol, 
malt beverages, or unfortified wine in the public right-of-way in conjunction with the area 
where uptown outdoor dining is allowed by permit.  This was previously in the City Code 
and inadvertently removed from the City Code in a code amendment that took place in 
March 2017.   
 
City Attorney McGirt stated that Version B does the same thing, but it also strikes the 
application fee.  There is an application fee of $150 in the present ordinance and if the City 
Council decides to strike the fee, the City Council can adopt Ordinance Version B.  
  
Council Member Smiley asked how many of these requests are received annually.  
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City Manager Wall responded the City has not received that many applications because of 
1) limited room to provide outdoor dining and 2) the process has been clunky. 
 
City Manager Wall explained that often staff hears people want more outdoor dining 
opportunities, and while looking at outdoor dining again, staff realized some of the City 
codes were clunky and complicated.  Those who offer outdoor dining are required to move 
their furniture inside after business hours.  In addition, there is limited ability on the 
sidewalk to dine.   
 
City Manager Wall explained that after looking at some comparison and giving a 
presentation to the City Council, staff discovered that Greenville is more restrictive than 
other communities are.  Therefore, staff tried to loosen up the regulations to provide more 
opportunities for outdoor dining in Greenville. 
 
City Attorney McGirt stated that there is one other revision.  Both drafts state, in the second 
sentence of Section 5, that the City does not allow food or alcohol consumption and/or 
possession of food or alcohol after 1:00 a.m. in an outdoor dining area. 
 
Mayor Connelly explained that he asked this item to be placed on tonight’s agenda for some 
discussion about waiving the fee for the outdoor sidewalk dining permit.  At the Planning 
Session in January 2018, there was discussion about increasing outdoor dining in 
Greenville.   
 
Mayor Connelly explained that the fee is a small minor barrier and everybody should have 
the opportunity to be able to offer sidewalk dining.  A minimum amount of time is probably 
devoted to going through the permitting process.  Any barrier the City could reduce is good 
practice and good faith, showing that the City is encouraging business owners to be smart 
and making sure that they have the opportunity to move forward. 
 
Mayor Connelly stated his other concern is the provision in Section 5c because if someone 
is served at 12:30 or 12:45 a.m., that person must finish their food and/or drink 
immediately or move inside the establishment at 1:00 p.m.  However, the business may not 
have the capacity for that person to go inside or the establishment may ask others to leave 
or, at least, customers should be able to enjoy their food or beverage until the 
establishment closes. 
 
Council Member Meyerhoeffer asked whether the City solicited any feedback about this 
proposed policy from the uptown stakeholders and restaurant owners. 
 
City Manager Wall responded that, months ago, staff had some feedback sessions with 
downtown merchants and property owners. 
 
Assistant City Manager Ken Graves stated that staff gave presentations to Uptown 
Greenville in the summer and fall of last year plus staff held a public community meeting at 
the Sheppard Memorial Library.  
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Council Member Meyerhoeffer stated that he is all for the revisions, but he wanted to make 
sure that the City has received opinions from the people who are impacted by these 
regulations.  
 
City Attorney McGirt stated that Proposed Ordinance Version B includes waiving the fee as 
well as striking Section 5c, the second sentence. 
 
Motion was made by Council Member Smiley and seconded by Council Member Bell to 
adopt Proposed Ordinance Version B, striking provision Section 5c.  Motion carried 
unanimously. 
 

 
REVIEW OF APRIL 11, 2019 CITY COUNCIL MEETING 

 
 
The Mayor and City Council reviewed the agenda for the April 11, 2019 City Council 
meeting.  
 

 CITY MANAGER’S REPORT 

 
 
City Manager Wall recognized staff members of the Recreation and Parks Department and 
the South Greenville Park and Recreation Center (Center).  The first annual I Need A Job! 
Workshop and Job Fair is being held at the Center on April 9 -11, 2019, at 6:00 p.m. – 8:00 
p.m.  Teenagers and young adults will be provided an opportunity to create a resume, to 
learn how to complete a job application properly, and to develop interviewing skills. 
 
City Manager Wall stated that on April 11, 2019, 20 local employers would be available for 
teens and young adults, hopefully, to help them to get a job.  Currently, registration for this 
event is full.  The City is excited about the collaboration between the Center’s staff and the 
next gem, Youth at Work Program, to assist teens with the skills needed to get a job.  If 
anyone is interested, please call the Center to get your name on the waiting list. City 
Manager Wall recognized Recreation Supervisor Bershuan Thompson for his overseeing 
this project. 
 

 
COMMENTS FROM MAYOR AND CITY COUNCIL 

 
 
The Mayor and City Council made comments about past and future events.   
 
 
 

Attachment Number 1       Page 15 of 16 Item #1



Proposed Minutes:  Greenville City Council Meeting  

Monday, April 8, 2019 

Page 16 of 16 

 

 

 

 
ADJOURNMENT 

 
 
There being no further business before the City Council, motion was made by Council 
Member Bell and seconded by Council Member Daniels to adjourn the meeting.  Motion 
carried unanimously, and Mayor Connelly declared the meeting adjourned at 7:11 p.m. 
 
       Respectfully Submitted 
 
 
 
       Polly Jones 
       Deputy City Clerk 
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City of Greenville,  
North Carolina  

 

Meeting Date: 6/10/2019 
Time: 6:00 PM

Title of Item: Special Events Policy and Procedures  

 

Explanation: Abstract:  This item is to consider approval of the City of Greenville Special Events 
Policy and Procedures (i.e. Policy).  The Policy applies to publicly and/or privately 
sponsored events held on City property and/or right of way.  The Policy provides 
guidance to prospective applicants as to the permitting and fee requirements 
necessary to hold a special event on City property and/or right of way.
 
Explanation:  Over the past couple of years, the City of Greenville has been very 
fortunate to see a substantial increase in the number of publicly and/or privately 
sponsored events held on the City's property and/or right of way.  This includes 
concerts, festivals, races, and other such events intended to engage citizens and create 
a greater sense of community.  Such events are influential in spurring economic 
development by creating a draw to our city.
 
However, with this increase in activity also comes the need to better streamline the 
process used by the City to approve and carry out such events.  Over the last six 
months, City staff has been working to develop the proposed Policy for the purpose 
of better guiding both prospective applicants and staff through the process.
 
The Policy applies to publicly and/or privately sponsored events held on City 
property and/or right of way.  The Policy specifically provides oversight for all 
events that may require the use of public resources from service areas such as Police, 
Fire/Rescue, Public Works, and Recreation and Parks.  
 
The Policy provides prospective applicants transparent guidance as to the steps 
required to hold a special event on City property.  The Policy also provides applicants 
a "one-stop shop" process to streamline the approval process.  For City staff, the 
Policy provides a consistent framework whereby proposed events are approved or 
denied as well as a framework in determining the level of City services required to 
hold a special event. 
 

Item #2



A draft of the Policy was presented to Council at the January 7, 2019 City Council 
workshop.  Staff conducted two public input meetings related to the Policy in April 
and met with the local media to promote the Policy to the community.  Information 
gathered from each of these events was utilized to better strengthen the Policy.  Upon 
approval of the Policy by City Council, staff intends to implement the Policy on July 
1, 2019.
  

 

Fiscal Note:  The Policy includes the Special Events Fee Schedules.  The Fee Schedules detail the 
City fees related to the various types of events to be held on public properties.  The 
Fee Schedules are also included in the City's Manual of Fees, which will be included 
as a component of the 2019-20 Proposed Budget to be presented to City Council for 
adoption at the June 13, 2019 City Council meeting.   

 

Recommendation: Approve the Special Events Policy and Procedures with an effective date of July 1, 
2019. 

 

 

ATTACHMENTS:

Special Events Policy and Procedures

Item #2



 
 
 
 

 
 
 
 
 

CITY OF GREENVILLE  
SPECIAL EVENTS POLICY & 

PROCEDURES 
 
 
 
 
 
 
 
 



CITY OF GREENVILLE 
SPECIAL EVENTS POLICY AND PROCEDURES 

 
 
 

 

TABLE OF CONTENTS 
 

 
Section One:  Executive Summary  1.

Section Two:  Special Events Definitions  2.

Section Three:  Recreation & Parks Exclusion  3.

Section Four:  Outdoor Festivals, Concerts, & Other Similar Public Gatherings  4.

Section Five:  Special Events Application Timelines  5.

Section Six:  Special Events Application Package   8.
          Event Application Cover Page and Checklist  8.
          Event Description, Statement of Public Benefit, & Services Required  8.
          Event Site Plan  8.
          Event Marketing Plan  9.
          Promotor and Performing Acts Identification Form  9.
          Vendor Permits and Electrical Requirements  10.
          Street Closure / Sidewalk Impact Notification & Petition  10.
          Event Insurance  11.
          Outdoor Amplified Sound  11.
          Policy & Procedure for the Sale / Service of Alcohol at Town Common  12.
          Application for Parade Permit  13.
          Verification of the Hiring of Security Officers  13.

Section Seven:  City Service Fees  14.
          Security Support  14.
          Fire / Rescue  15.
          Recreation and Parks  15.
          Public Works Department  16.
          Clean‐Up Expense  16.
          Additional Expense  17.

Section Eight:  Special Events Criteria  18.

Section Nine:  Special Events Application Denial Process  20.

Section Ten:  Special Events Committee‐Roles and Responsibilities  22.
 



CITY OF GREENVILLE 
SPECIAL EVENTS POLICY AND PROCEDURES 

 
 
 

 

TABLE OF CONTENTS 
 

 
Special Event Fee Schedules  24.
          Application Fees and Permit Fees  24.
          Refundable Deposit  24.
          Late Fees  24.
          City of Greenville Off‐Duty Police Fees  24.
          Fire / Rescue Dedicated Special Event Stand‐By Fees  24.
          Fire / Rescue Units Required  24.
          Public Works Roll‐Out Carts / Trash Cans / Barricades   25.
          Public Works Extra Duty Staffing Fees   25.
          Recreation and Parks Special Events Staffing Fees  26.

Appendix:  Special Event Application & Associated Forms  27.
          Special Event Permit Application  27.
          Application Checklist  29.
          Attachment #1:  Event Description, Statement of Public Benefit, and City 
                                        Services Required  30.
          Attachment #2:  Event Site Plan  31.
          Attachment #3:  Event Marketing Plan  32.
          Attachment #4:  Promoter and Performing Acts Identification Form  33.
          Attachment #5:  Vendor Permits and Electrical Requirements  35.
          Attachment #6:  Street Closure / Sidewalk Impact Notification and Petition  36.
          Attachment #7:  Outdoor Amplified Sound Application  41.
          Attachment #8:  Policy and Procedure for Conditional Sale and / or Service, 
                    Possession and Consumption of Alcohol at the Town 
                    Common  49.
          Attachment #9:  Application for Parade Permit  55.
          Attachment #10:  Verification of the Hiring of Security Officers  57.

 
 



1 
 

 

SECTION ONE:  EXECUTIVE SUMMARY 
 

 
 
The City of Greenville is a vibrant, innovative, and inclusive community with unique and 
sustainable neighborhoods.  The City is host to an abundance of world-class art, cultural 
and recreational opportunities, and well-maintained and cost-effective infrastructure.  The 
City of Greenville has a new and evolving focus on economic development that is coupled 
with a variety of public resources, which lend themselves to use for special events. The 
success of community events is dependent on the coordination of resources between the 
City and other public / private organizers. Whether held Uptown, in one of our many 
attractive public parks, or elsewhere in the city, all event attendees will be sure to Find 
Themselves in Good Company! 
 
Each event has a very specific impact on the City, which is carefully considered and 
weighed prior to the event itself. The following policy has been established to facilitate 
this planning process. For prospective Applicants who are planning a special event in the 
City of Greenville, it is essential that they review this policy well ahead of the planned 
event date so as to ensure a successful experience for all attendees. In this policy, 
Applicants will find the following information: 
 

1. The City’s definition of a “Special Event” 
2. Fees, deposits, and special conditions which may be applied to each event. 
3. Application timelines and required special event permit documentation and 

information. 
4. Grounds for application denial. 
5. The Special Events Committee involved in the event approval process and its 

role and responsibilities. 
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SECTION TWO:  SPECIAL EVENTS DEFINITIONS 
 

 
 
Special Event: A pre-planned event, whether publicly and/or privately sponsored, which 
is proposed to be held on City property and/or City right of way. Such events include, but 
are not limited to, festivals, performances, competitions, or other organized public events 
in which public right of way or public property will be used or significantly impacted as a 
result of the event. Due to reasonable public safety concerns, a special event may require 
the involvement of public safety personnel and equipment dedicated to assisting in the 
event. All special events require a Special Event Permit issued by the City of Greenville. 
There are three categories of Special Events: 
 

 Park and/or Road Festival: An organized neighborhood or public gathering, rally, 
or exhibit held on a public right-of-way (street, sidewalk, parking lot, or alley) or 
within a public park (Town Common, Jaycee Park, etc.) on a specified date and 
time. Such events are confined to a designated area that may or may not require 
an admission fee to enter and participate. 

 
 Procession/Parade: A public or private march, run, cortege, walk, cavalcade, 

autocade, parade, or other gathering of persons that occurs upon public right-of-
way, within a public park, or in other areas used for vehicular traffic. 

 
 Organized Competitive Event: A planned race, walk, derby, or event that 

involves a contest of skill and/or strength and takes place upon a public right-of-
way or in a public park. 
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SECTION THREE:  RECREATION & PARKS EXCLUSION 
 

 
 
This Special Events Policy DOES NOT regulate the Recreation & Park public facility 
rentals listed below. Applicants requesting to rent the facilities listed below must contact 
the City of Greenville Recreation and Parks Department at (252) 329-4567: 
 

 Meeting Room Rentals Including Jaycee Park Auditorium and Drew Steele 
Center  

 Bradford Creek Public Golf Course Clubhouse Rental 
 River Park North Services and Center Rental 
 Sports Connection Services and Rental 
 Community Pool and / or Greenville Aquatics & Fitness Center Rental 
 Softball, Baseball Field Rentals (Including Guy Smith Stadium and Field of 

Dreams) 
 Soccer, Lacrosse, Football / Multipurpose Field Rentals 
 Tennis Court Rentals 
 Public Park Rentals Including Picnic Shelters (see note below) 

 
Note: The only exception to the Recreation & Parks exclusion is rental of the Town 
Common. Applicants requesting to rent the Town Common for an event must follow all 
requirements as outlined in the Special Events Policy. 
 
Bradford Creek Public Golf Course Clubhouse Rental 
 
Persons requesting to lease the Bradford Creek Public Golf Course Clubhouse for Special 
Events must contact the course at (252) 329-4653. 
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SECTION FOUR:  OUTDOOR FESTIVALS, OUTDOOR CONCERTS, OR OTHER 
SIMILAR PUBLIC GATHERINGS 
 

 
 
The following are the only City properties that the City will consider approving to host 
outdoor festivals, outdoor concerts, or other similar public gatherings: 
 

Attendance Allowable Locations 
Greater Than or Equal to 3,000 The Town Common 
Less Than 3,000 The Town Common or Five Points Plaza 

 
Applicants may apply to lease City property other than the Town Common or Five Points 
Plaza to host an event under the following conditions: 
 

1.  Proposed event is sponsored by the City of Greenville 
2.  The Applicant FULLY Completes the Street Closure / Sidewalk Impact 

Notification & Petition (Attachment 6). By completion of the petition, the Applicant 
MUST: 
 
a. Certify that all property owners, managers, or lessees adjacent to the property 

closure areas have been notified and presented with the following: 
 
i. The event’s proposed date, time, location, purpose, and projected 

attendance. 
ii. The site plan detailing road closures and designated parking areas 
iii. Information and timeframe of noise impacts 
iv. Name of sponsoring organization 

 
b. Receive the written acknowledgement from ALL adjacent owners, managers, 

or lessees that they have been made aware of the information presented 
above. If an adjacent property owner refuses to make such acknowledgement 
in writing, the Applicant must document the date, time, and circumstance in 
which the information was presented to the adjacent property owner. For more 
information see Attachment 6. 
 
Note: The Street Closure / Sidewalk Impact Notification & Petition must be 
submitted with the Special Event Application Package. Applications will not be 
processed without a completed petition form inclusive of attachments and 
signatures. 
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SECTION FIVE:  SPECIAL EVENTS APPLICATION TIMELINES 
 

 
 
The Special Events Committee reviews all event applications within the City. The timeline 
below outlines minimum requirements for a Special Event. 
 
Note: Applicants working independently, or in partnership with Uptown Greenville, who 
request the City designate the proposed event as a City-sponsored event MUST complete 
the full application process detailed in this procedure before the event will be considered 
for City sponsorship. The City Manager’s Office will review the full application and 
recommendation of the Committee before the designation of a City-sponsored event is 
approved or denied. 
 
Minimum 90 Days Prior to Special Event Date--Application Submission 
 
The following items are required to be submitted a minimum of 90 days prior to the event 
date: 
 

1. Submission of Special Event Application Package: 
 
A complete Application Package shall be submitted to the City as follows: 
 

SUBMIT SPECIAL EVENT APPLICATIONS TO: 
Margot Clark--Special Events Coordinator 

Phone # 252-329-4433,  Email: mclark@greenvillenc.gov 
Address: 200 West Fifth Street, Greenville, North Carolina 27834 

 
The following forms must be submitted with the Package: 
 

 Event Application Cover Page and Checklist (Page #27) 
 Event Description, Statement of Public Benefit, & City Services Required 

(Attachment 1) 
 Event Site Plan (Attachment 2) 
 Event Marketing Plan (Attachment 3) 
 Promoter and Performing Acts Identification Form (Attachment 4) 
 Street Closure/Sidewalk Impact Notification & Petition (Attachment 6) 
 Outdoor Amplified Sound Application (Attachment 7) 
 Alcoholic Beverages at the Town Common Authorization (Attachment 8) 
 Application for Parade Permit (Attachment 9) 
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A description of each of the above forms can be found in Section Six of this Special 
Events Policy and Procedure. 
 
Note: The City will not accept applications greater than 180 days (i.e. 6 months) 
from the proposed date of the special event. 

 
2. Payment of non-refundable Application Fee and refundable deposit. The following 

is a summary of applicable rates: 
 

Application 
Fee 

Refundable 
Deposit 

 
Late Fees 

Please see 
Special 
Events Fee 
Chart on 
Page 24 

- Organized Competitive Event   $100 
- Procession / Parade:                 $200 
- Neighborhood Block Party:       $200 
- Festival, Concert, or Other 

     Public Gatherings:               $500 

Organized Competitive 
Event, Procession, 
Parade, Festival, 
Concert, or Other 
Public Gathering:  $250 
 
Neighborhood Block 
Party:  $75 

 
Note: The refundable deposit is due at the time the application is submitted. The 
deposit will be refunded to the Applicant within 20 working days after the date of 
the event. The amount refunded will be net of any additional costs incurred by the 
City during or after the event that were not included in the original fees. 

 
Applications submitted less than 90 days prior to the special event will receive a 
late fee charge as indicated above.  The City will not accept applications submitted 
less than 45 days from the proposed date of the special event. 
 
Per City Ordinance 14-004, there shall be no fees for staffing, off-duty officers, 
street blocking, and outdoor amplified sound for the following events: 

 
 Veterans  / Memorial Day ceremonies at the Town Common 
 Fireworks Display on the 4th of July at the Town Common 
 Pirate Fest 
 Christmas parade 
 ECU Homecoming parade 
 C.M. Eppes Alumni parade 
 Martin Luther King, Jr. Day march 
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Minimum 60 Days Prior to Special Event Date-- Committee Review and Recommendation 
 

 Includes review by Police Department, Fire/Rescue Department, Recreation and 
Parks Department, and Public Works Department. 

 Applicant attendance is required at the Committee review meeting. 
 Applicants will be notified between the 60 and 90 day period as to the exact date, 

time and location of the Special Events Committee meeting.   
 
Minimum 30 Days Prior to Special Event Date 
 
The following are required to be submitted a minimum of 30 days prior to the special event 
date: 
 

 Final Site Plan as Approved by Committee 
 Street Closure/Sidewalk Impact Notification & Petition as Approved by Committee 

(Attachment 6) 
 Certificates of Insurance: Public Liability, Property Damage, & Liquor Liability 
 Outdoor Amplified Sound as Approved by Committee (Attachment 7) 
 Approval of all Required Permits 
 Final Payment as Needed 
 ABC Permits 
 Verification of the Hiring of Security Officers (Attachment 10) 

 
Note: All of the above documentation must be submitted 30 days prior to the special event 
date, or the event will be subject to cancellation. 
 
Balance must be paid in full 2 weeks prior to the event, or the event will be subject to 
cancellation. 
 
The City of Greenville assumes no liability if an event is cancelled or not approved. 
Selling tickets, advertising, securing sponsorships, and performing other activities prior 
to event approval is done at the risk of the event organizer. 
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SECTION SIX:  SPECIAL EVENTS APPLICATION PACKAGE  
 

 
 
The following is a detail of the component parts that must be submitted to the City as part 
of the application package: 
 

1. Event Application Cover Page and Checklist (Page # 27-29): 
 
The Cover Page and Checklist are REQUIRED to be submitted as part of the 
application package. The Cover Page includes the following elements: 

 
a. Event Organizer and Contact Information 
b. Name of Event and Date(s) of Event 
c. Past Attendance Trends and Predicted Attendance for Upcoming Event 
d. Past Vendors Participation Trends and Predicted Vendor Participation for 

Upcoming Event 
 

2. Event Description, Statement of Public Benefit, & City Services Required 
(Attachment 1): 
 
A basic overview of the event and its impact on the community and City services. 
This form is REQUIRED to be submitted as part of the application package. The 
description shall include the following elements: 

 
a. An overview of the event and how the event will benefit the community 
b. The proposed public site(s) / location(s) for the event 
c. Information about what will be needed in terms of City services. Example might 

include additional trash pick-up, police support, etc. 
 

3. Event Site Plan (Attachment 2): 
 
A visual representation of all the operational elements for the proposed event (i.e. 
map). The Event Site Plan is REQUIRED to be submitted along with the Special 
Event Application and must include the following elements: 

 
a. Directional North, indicated by the directional arrow symbol. 
b. The overall event area including any requested street closures 
c. Parking plan with the identification and location of designated parking for the 

event. 
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d. The location and dimensions of all physical equipment being placed, including, 
but not limited to, stage(s), vendors, booths, sponsors, tents, signs, barricades, 
portable toilets, vehicles, shelters and shelter numbers, etc. 

e. Location of the temporary alcohol sales area where both sale and consumption 
occur (see note below). 

f. Indicate 20’ wide fire lane clearances in all areas and the location of all fire 
hydrants. 

g. Electrical plans for vendors and stages specifying how much each site requires 
in terms of amps and volts. 

 
Note: Alcohol sale and/or service, possession and consumption in the street is 
prohibited. 

 
4. Event Marketing Plan (Attachment 3): 

 
The marketing plan provides a description of the methods that will be used by the 
Applicant to advertise and market the event. This form is REQUIRED to be 
submitted as part of the application package. The plan shall include the following 
elements: 
 
a. The sources that will be used to market the event (i.e. social media, newspaper, 

magazines, television, website) 
b. The geographical areas where the marketing will occur. 
c. Attached fliers / promotional materials to be distributed in relation to the event. 

 
5. Promoter and Performing Acts Identification Form (Attachment 4): 

 
This form is REQUIRED to be submitted as part of the application package for 
outdoor concerts, festivals, or other similar public gatherings. Applicants must 
identify the promoter(s) of the event as well as all of the acts that will be performing 
during the event.  The Applicant must provide the following information related to 
the promoter and each act: 
 
a. Name of last three events promoted / performed at 
b. Location and date of each event 
c. Point of contact for each event 

 
Note: Failure to disclose the promoter and all the acts to perform may subject the 
application to denial. Any change in acts after the application submittal must be 
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communicated to the City. Failure to submit any change in acts may result in 
cancellation of the event on the proposed public site. 
 

6. Vendor Permits and Electrical Requirements (Attachment 5): 
 
This form is required only in instances where the Applicant and / or any food or 
retail vendors attending the event require electricity. The form provides a 
straightforward way to calculate the total “Event Fees” while providing staff with a 
clear picture of the total electrical needs. 

 
7. Street Closure/Sidewalk Impact Notification & Petition (Attachment 6): 

 
This form is required only in instances where the Applicant requests a street or 
sidewalk closure. A Street Closure/Sidewalk Impact Notification & Petition is 
REQUIRED to be submitted as part of the application package. The following is 
the purpose of the petition: 

 
a. For the Applicant to certify in writing that all property owners, managers, or 

lessees adjacent to the proposed closure area have been notified of the event’s 
proposed date, time, location, purpose, site plan, and noise impact. 

b. For identified property owners, managers, or lessees of property adjacent to 
the proposed closure area to consent in writing that they have been notified of 
the event’s proposed date, time, location, purpose, site plan, and noise impact.  

 
Property owners, managers, or lessees adjacent to the proposed closure area 
must be notified by the Applicant at least 90 days prior to the event. Notice to the 
adjoining property owners shall include the following information related to the 
special event: 
 

 Name of the event 
 Sponsoring organization 
 Date and timeframe of the event 
 Description, location and times of proposed road closures 
 Information and timeframe for noise impacts (such as music) 
 Applicant’s name, phone number and email address 
 Website associated with the event 

 
Note: Applications will not be processed without a completed petition form inclusive 
of attachments with signatures. The form and attachments must be submitted with 
the application. 
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8. Event Insurance: 
 
The Applicant is REQURIED to furnish certificates of insurance, which names the 
City of Greenville as a certificate holder. Certificate requirements are as follows: 

 
a. Per occurrence     $1,000,000 
b. Personal & Advertising Injury   $1,000,000 
c. Products/Completed Operations  $1,000,000 
d. General Aggregate    $2,000,000 

 
Note: The Applicant must provide to the City proof of required insurance no later 
than 30 days prior to the event, or the event will be subject to cancellation. 

 
9. Outdoor Amplified Sound (Attachment 7): 

 
Applicants are required to complete the Permit For Outdoor Amplified Sound to 
Exceed General Sound Levels form only in instances where the special event will 
include amplified sound. This form is REQUIRED to be submitted as part of the 
application package. 
 
If the Applicant applying for the permit is an organization affiliated with East 
Carolina University, the Applicant must complete the Organizations Affiliated with 
East Carolina University form included in Attachment 7. 

 
With the exception of organizations affiliated with East Carolina University, 
adjoining property owners surrounding the location proposed as the special event 
site of the permitted event must be notified by the Applicant at least 90 days prior 
to the scheduled event, and advised of the time by which cleanup of the area will 
be accomplished. Organizations affiliated with East Carolina University are 
required to provide notice to adjoining property owners at least 30 days prior to the 
scheduled event. Notice to the adjoining property owners shall include a statement 
indicating that comments or concerns regarding the issuance of the permit at the 
proposed location may be made to the Chief of Police prior to the event. These 
conditions are mandatory on all “permit to exceed” applications. The Applicant 
must complete the Notification of Adjoining Property Owners form included in 
Attachment 7. 
 
Note: Applications will not be processed without a completed Outdoor Amplified 
Sound application inclusive of attachments with signatures. The form and 
attachments must be submitted with the application. 
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10. Policy and Procedure for the Conditional Sale and/or Service, Possession and 
Consumption of Alcoholic Beverages at Town Common (Attachment 8): 
 
The City has a policy that governs the conditional sale and/or service, possession, 
and consumption of the following alcoholic beverages at the Town Common: 

 
 Malt Beverages  and/or 
 Unfortified Wine 

 
Applicants requesting to use the Town Common to host a special event that 
includes the sale, service, possession and consumption of the above alcoholic 
beverages must read the policy and adhere to its requirements in relation to the 
proposed special event.  
 
Applicants requesting to use the Town Common may be required to obtain an ABC 
permit from the ABC Commission depending on the Applicant’s intent to sell and/or 
serve alcohol.  The following is a summary of those restrictions: 

 
Malt Beverages and/or Unfortified Wine:  Applicants may request to lease the 
Town Common for an event that includes the sale and/or service, possession and 
consumption of Malt Beverages and/or Unfortified Wine as follows: 

 
a. Serve, Possess and Consume: The following Applicants may request to serve, 

possess and consume Malt Beverages and/or Unfortified Wine: 
 

o The City 
o A nonprofit organization 
o A political organization 
o Any other person, group, or business 

 
Note: An ABC permit is not required in order to request to serve, possess and 
consume Malt Beverages and/or Unfortified Wine. 
 

b. Sell, Serve, Possess and Consume: The following Applicants may request to 
sell, serve, possess and consume Malt Beverages and/or Unfortified Wine (in 
accordance with N.C.G.S. §18B-1002): 

 
o The City 
o A nonprofit organization 
o A political organization 
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Note: A Special One-Time Permit must be issued to the Applicant by the ABC 
Commission as required by law. See #5 below for requirements related to 
permits issued by the ABC Commission. 
 
All Applicants requesting to sell and/or serve, possess, and consume alcoholic 
beverages at the Town Common for a special event MUST complete the 
Alcoholic Beverages at the Town Common Authorization form (Attachment 8) 
in order to certify the following: 

 
 That the Applicant is requesting to sell and/or serve, possess and consume 

alcoholic beverages at the Town Common for a special event 
 That the Applicant is aware whether they are required to obtain an ABC 

permit from the ABC Commission based on their intent to sell and/or serve 
alcoholic beverages 

 That the Applicant is an approved Applicant type based on their intent to 
sell and/or serve alcoholic beverages 

 
Applicant shall reference Attachment 8 for a copy of the Policy and Procedure and 
a copy of the Alcoholic Beverages at the Town Common Authorization form. 

 
11. Application for Parade Permit (Attachment 9): 

 
This form must be submitted as part of the application package to request a permit 
to hold a parade. The form must be submitted at least 30 days prior to the event. 

 
12. Verification of the Hiring of Security Officers (Attachment 10): 

 
This form certifies the security support that will be required at the special event. 
The form will be completed and approved by the Chief of Police or designee as 
part of the Committee review process. The form will break down the number of 
security officers required and the mix of officers comprised of private security, off-
duty City of Greenville police officers, and/or other local law enforcement agencies. 
The Applicant must sign and date the form and return to the City no later than thirty 
(30) days prior to the event date(s).  
 
For more information related to security service requirements, please reference 
Section Seven of this Policy and Procedure. 
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SECTION SEVEN:  CITY SERVICE FEES  
 

 
 
The following is a summary of the services that may be required by the City as part of the 
proposed special event. For more information on service fee rates that may be required, 
please see the Special Events Fee Schedule starting on page 24. 
 

1. Security Support:  The Applicant must provide security services for the special 
event.  Security services must be provided from the following: 
 
a. Private security organization properly licensed and authorized to do business 

within the State of North Carolina, and/or  
b. Execution of a Secondary employment request for off-duty City of Greenville 

police officers, and/or 
c. Other local law enforcement agencies such as the Pitt County Sherriff’s Office 

and East Carolina University 
 

Based on a.-c. above, the following are the staffing requirements for special 
events: 
 

Security officers per Every 
100 in Attendance: 

1 Security Officer 

Hourly Rate: 
See Special Events 

Fee Schedule 

 
Note: The Special Events Committee may require a larger or smaller number of 
security officers depending on event-specific conditions. 
 
The hourly rates for City of Greenville off-duty officers are included for budgeting 
purposes in the Special Events Fee Schedule section (page 24). 
 
Due to the availability of City of Greenville off-duty police officers, Applicants may 
be required to provide security services primarily through a private security 
organization and /or other local law enforcement agency. For all instances in which 
a private organization or other local law enforcement agency is utilized to provide 
security services, the following applies: 
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 The City of Greenville Police Chief (or designee) must approve the private 
security organization, the other local law enforcement agency, and the security 
plan to be used by the Applicant to provide security services for the event. 

 The number of private security officers and/or other local law enforcement 
officers shall be determined by the City of Greenville Police Chief (or designee) 
using the security staffing requirements chart detailed above as a guide. 

 
A Verification of the Hiring of Security Officers form (Attachment 10) will be 
completed and approved by the Chief of Police (or designee). The Applicant must 
sign and date the form and return to the City no later than 30 days prior to the 
event date(s). 

 
2. Fire/Rescue: Events which exceed the following attendance thresholds require a 

specific number of Fire/Rescue units to be on site. Each unit will require a minimum 
of two EMS/Fire staff. See the Special Events Fee Schedule for applicable rates 
(page 24): 
 

Attendance 
Range 

Fire/Rescue Units Required- 
Non ABC Event 

Fire/Rescue Units Required- 
ABC Event 

0 to 5,000 1 1 – 2 
5,001 – 10,000 1 – 3 1 – 4 
Over 10,000 # Determined by F/R Chief # Determined by F/R Chief 

Hourly Rate 
See Special Events Fee 

Schedule 
See Special Events Fee 

Schedule 
 

3. Recreation and Parks: Depending on the type of event, Applicants wishing to rent 
the City’s Recreation and Parks facilities will be classified as one of three types.  
Any user group or individual found to be intentionally misclassifying their event 
could be subject to financial penalty or restricted from future rentals. All three rental 
classifications are subdivided into Residential and Non-Residential. Applicants will 
be required to provide proof of residency in order to receive the residential rate.  
The following is a breakdown of each classification: 
 
Class I:  Any event for which admission is charged or any other type of 

compensation is realized, including donations. This does not include 
non-profit organizations. All Class I rentals must receive 
administrative approval. 
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Class II:  Any event where no admission is charged nor any other type of 
compensation is realized. This includes a private event where 
alcohol is served but not sold. 

 
Class III:  Any event hosted by an organization which can provide proof of non-

profit and federal tax-exempt status. Letter of proof of 501(c)3 or 
A527 status is required.   

 
The following is a breakdown of the applicable rates for each classification: 
 

Class I Class II Class III 
 

Resident 
Non-

Resident 
 

Resident 
Non-

Resident 
 

Resident 
Non-

Resident 
$600/day + 
$40/hour 

Staffing Fee 

$900/day + 
$40/hour 

Staffing Fee 

$300/day + 
$40/hour 

Staffing Fee 

$450/day + 
$40/hour 

Staffing Fee 

$100/day + 
$40/hour 

Staffing Fee 

$150/day + 
$40/hour 

Staffing Fee

 
4. Public Works Department: Applications which require the support of the City’s 

Public Works Department will be required to cover the costs of barricades, 
sanitation services, and electrical connections. See the Special Events Fee 
Schedule for applicable rates (page 25). In addition, there will be a charge for the 
staff services provided by Public Works employees to support the function. The 
following is a breakdown of the applicable rates: 

 
Public Works Extra Duty Fees 

Employee:  $40.00 per Hour 
Supervisor / Premium Pay:  $50.00 per 
Hour 

 
5. Clean-Up: The Applicant is responsible for clean-up and proper disposal of all 

waste, trash, garbage, and other debris. Failure to comply with the littering and 
nuisance ordinances of the City of Greenville shall subject the Applicant and 
sponsoring organization to civil fines, denial of future permits, and a bill from the 
City for any clean-up expenses incurred. Such expenses include, but are not 
limited to, man-hours, wages, fuel expenses, overtime, landfill fees, and similar 
charges that may be incurred by the City if the Applicant and/or sponsoring 
organization fails to clean the area in compliance with the ordinances of the City. 
 
Note: Clean-up expenses incurred by the City will be deducted from the refundable 
deposit. If the total of the clean-up expenses incurred by the City exceeds the 
refundable deposit, the Applicant will be invoiced for the remaining expenses. 
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6. Additional Expenses: The Applicant is responsible for the conduct of those in 
attendance.  If additional resources from the City’s Police Department, Fire/Rescue 
Department, and/or Public Works Department are required as a result of the 
conduct of those in attendance, or to address problems caused or created by those 
in attendance, the Applicant and/or sponsoring organization shall reimburse the 
City for the additional expenses incurred.  Such expenses include, but are not 
limited to, salary, overtime, fuel, travel, and other such expenses directly related 
to the event. 
 
Note: Additional expenses incurred by the City will be deducted from the 
refundable deposit. If the total of the additional expenses incurred by the City 
exceeds the refundable deposit, the Applicant will be invoiced for the remaining 
expenses. 
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SECTION EIGHT:  SPECIAL EVENTS CRITERIA  
 

 
 

o Special Event Applicant Priority Ranking: The Special Events Committee will use 
the following priority ranking if there are conflicting requests for a particular time 
and date: 
 
a. Events that have established historic precedence and are in good standing. 
b. Events organized by the City of Greenville. 
c. Events organized by Pitt County Schools. 
d. Events organized by Pitt County governmental units. 
e. Events organized by Greenville-based non-profit organizations with proceeds 

providing assistance to the organizer or another Greenville-based non-profit 
organization (requires proof of 501(c)3 status). 

f. Events organized by private businesses in partnership with non-profit 
organizations. 

g. Private businesses and/or individuals for a purpose of profit. 
 

o Criteria Considered for All Street Closures and Other Event Impacts: The following 
factors are carefully considered prior to recommending approval of proposed 
events, in particular those which require street closures (whether lane closures, 
local streets or major/secondary streets). Organizers wishing to close any portion 
of a street will need to justify that need with a compelling case composed of 
information in the following categories: 
 
a. Total number of event attendees, including historical trends and predicted 

increases. 
 
i. The numbers will be considered both in terms of total attendance and 

attendance over time (i.e. a smaller total may still warrant closure if 
concentrated over a short period of time). 

ii. Unless an event attracts more than 10,000 visitors per day, it would 
typically not warrant the closure of a majority of a main street. 

iii. Smaller events with fewer than 10,000 visitors per day may warrant the 
closure of one or more blocks of a main street. 

 
b. Total number of event vendors, including historical trends and predicted 

increases. 
 



19 
 

i. Unless an event hosts more than 50 vendors, it would typically not warrant 
the closure of a majority of a main street. 

ii. Smaller events with fewer than 50 vendors may warrant the closure of one 
or more blocks of a main street. 

 
c. Event Marketing Plan (Attachment 3). 
d. Verification (if for profit) and Consideration (if governmental or non-profit) that 

the event Applicant or sponsor has completed the Street Closure/Sidewalk 
Impact Notification & Petition form (Attachment 6). 

e. Impact of the proposed event on residents, occupants or business persons of 
the block. 

f. Impact of the proposed event on the accessibility of emergency vehicles in the 
closure areas. 

g. Impact of the proposed event on vehicular traffic such as circulation, traffic 
movement and availability of alternate routes for traffic. 

h. Potential interference with commercial and business activities in the immediate 
vicinity. 

i. Conditions existing in the surrounding area that, when occurring in conjunction 
with a street closure, might create a hardship or an unnecessary inconvenience 
to the general public or persons residing in the area. 

j. Timing of the proposed closure in relation to other approved or proposed 
closures. 
 

Note: Applications will not be processed without a completed petition form inclusive 
of attachments with signatures. 

 
o Portable Toilets: As an essential but sometimes overlooked element of special 

event planning, portable toilets are particularly important in Uptown Greenville as 
the availability of public restrooms is limited. The guidelines included below are 
provided as a requirement and reference. They are based on a four-hour long 
event. Longer or shorter duration events should consider modification to these 
numbers. 

 
Attendance Range Portable Toilets 

1 to 100 1 
101 to 500 2 – 5 

501 to 1,000 6 - 10 
 

Note: At least 1 handicap portable toilet is required for every 100 people. Event 
planners are responsible for arranging portable toilets at event sites. 
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SECTION NINE:  SPECIAL EVENTS APPLICATION DENIAL PROCESS  
 

 
 
The Special Events Committee may recommend that the City Manager (or designee) 
deny a permit application on one or more of the following grounds: 
 

 The event Applicant does not generate a compelling case for the event’s public 
benefit. 

 The promoter and/or any of the acts scheduled to perform have a recent history of 
promoting and/or performing at events with documented instances of violence 
and/or disturbances. 

 The event Applicant does not provide evidence of impacted property and business 
owner representation and support, whether via the Street Closure/Sidewalk Impact 
Notification & Petition (Attachment 5), through event co-sponsorship, or by other 
means. 

 Failure to submit an application within the time periods outlined herein. 
 Failure to submit a complete application. A complete application is one which 

addresses all required elements of the application. 
 The Applicant has a debt to the City of Greenville from another event for services 

provided or as a result of damages to City property. 
 The Special Events Committee has already received a completed application for 

the same date and/or space. 
 The event would conflict with previously planned programs organized and 

conducted by the City or non-governmental agencies scheduled for the same date, 
time and/or place.  Applicants should contact the Special Events Coordinator for 
applicable dates of such events. Examples of such events include, but may not be 
limited to, the following: 
 

o St. Patrick’s Day 
o 4th of July 
o National Night Out 
o PirateFest 
o ECU Homecoming Parade 
o Halloween (Entire Week of) 
o Greenville Gives 
o C.M. Eppes Alumni Parade 
o Martin Luther King, Jr. Day March 
o Christmas Parade 
o ECU Home Football Games 
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o ECU Open House 
o Greenville Grooves 
o Freeboot Friday 
o Umbrella Market 

 
 An event would require significant street closures (i.e. 3 or more blocks) and occur 

within ten (10) days of a previously approved event which also requires significant 
street closures. 

 The Applicant did not previously comply with all applicable City ordinances, traffic 
rules, park rules and regulations, state health laws, fire codes, and/or ABC 
licensing regulations. 

 The use of the public space, or event proposed by the Applicant, would present an 
unreasonable danger to the health or safety of the public. 

 The Applicant is unable to comply with applicable local, state and federal license 
requirements for all or part of the planned event. 

 The use or event is prohibited by law. 
 The application contains material misrepresentation or fraudulent information. 

 
Note: Applicants working independently, or in partnership with Uptown Greenville, that 
request the City designate the proposed event as a City-sponsored event MUST complete 
the full application process before the event will be considered for City sponsorship. The 
City Manager’s Office will review the full application and recommendation of the Special 
Events Committee before the designation of a City-sponsored event is approved or 
denied. 
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SECTION TEN:  SPECIAL EVENTS COMMITTEE- ROLES & RESPONSIBILITIES  
 

 
 
The Special Events Committee is established to ensure that all special event Applicants 
follow the procedures outlined in this document and to provide assistance in event 
logistics as it relates to the health and safety of organizers and attendees at special events 
conducted within the City of Greenville. 
 
Applicants shall submit their application to the Special Events Coordinator in the City 
Manager’s Office. The Coordinator will distribute copies to the Committee according to 
the timeline outlined on pages 5 through 7. The Applicant will then meet with the Special 
Events Committee at least 60 days prior to their event. The Special Events Coordinator 
is encouraged to schedule this as early as possible. For events within Uptown Greenville, 
the City Manager (or City Manager’s designee) will distribute copies to Uptown Greenville 
representatives. 
 
The Special Events Committee is made up of the following individuals: 
 

1. City Manager’s Office – Special Events Coordinator 
2. Police Chief (or designee) 
3. Fire/Rescue Chief (or designee) 
4. Public Works Director (or designee) 
5. Assistant City Manager 
6. Recreation and Parks Director (or designee) 

 
The Special Event Committee’s primary role is to coordinate the variety of special events 
which take place in the City of Greenville, and to protect the health and safety of the 
community. To do so, the Committee: 
 

1. Will maintain a running list of events, including those that have: 
a. Received City Manager’s approval. 
b. Requested an annually recurring date, which has established historic 

precedent for this request (Example-PirateFest occurs in April of each year). 
2. Will provide a comprehensive review of the event site plan, identifying and 

providing event organizers with cost estimates for any City services and personnel 
that their event requires. 

3. Will review the event site plan and application to identify any life safety issues that 
the proposed event presents to the community. 

4. May approve recurring events which have no material changes to the event 
proposal. 
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5. May approve events which have no impact on the streets or sidewalks of the City 
of Greenville and do not require more than $1,000 in City resources. 

6. May recommend denial to the City Manager based on the application. 
 
If an event is being held in the Uptown Greenville district, the Special Events Committee 
will work directly with the uptown business owners and residents to make them aware of 
the event taking place in the Uptown Greenville district. 
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City of Greenville 
Special Events Fee Schedules 

 
 

 
Event Type 

Application 
Fee 

Permit 
Fee 

Refundable 
Deposit 

 
Late Fee 

Parade $100.00 $100.00 $200.00 $250.00
Race 5k or Less $100.00 $100.00 $100.00 $250.00
More than 5k Race $100.00 $250.00 $100.00 $250.00
Neighborhood Block Party $50.00 $0.00 $200.00 $75.00
General Event $100.00 $250.00 $100.00 $250.00
Festivals $100.00 $100.00 $500.00 $250.00
Concerts $100.00 $250.00 $500.00 $250.00
Outdoor Amplified Sound (Noise) $50.00 $50.00 N/A N/A
Temporary Street Closing $50.00 $50.00 N/A N/A

 
 

Police Off-Duty Fees 
 Officer Supervisor Premium 
Rate per Hour $40.00 $50.00 $50.00 

Parade Staffing 
$40.00 per Hour per Officer (Minimum 3 Hours 
per Parade)  + $25.00 per Vehicle per Event 

 
 

Fire / Rescue Stand-By Fees 
Base Charge per EMS Unit $100.00 (# of Units Required Based on Attendance) 

Fire / EMS Staff per Unit 
$40.00 per Hour per Staff Member 
Minimum of 2.0 Staff Members Per Truck 

 
 

 
Attendance Range 

Fire / Rescue Units Required 
NON ABC Event ABC Event 

0 – 5,000 1 1 – 2 
5,001 -  10,000 1 - 3 1 – 4 
Over 10,000 # Determined by F/R Chief # Determined by F/R Chief 

 
 
 F/R Unit Examples:  EMS Unit, Fire Engine, and Quick Response Vehicle 
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City of Greenville 
Special Events Fee Schedules 

 
Applicant must have a designated crowd manager on site based on the following: 
 

Crowd Managers 
Number of Attendees Number of Required Crowd Managers 

250 1 
 
North Carolina Fire Code: 
 
403.12.3: Crowd Managers for gatherings exceeding 1,000 people.  Where Facilities 

or events involve the gathering of more than 1,000 people, crowd managers 
shall be provided in accordance with Sections 403.12.3.1 through 
403.12.3.3 

403.12.3.1: The minimum number of crowd managers shall be established at a ratio of 
one crowd manager for every 240 people. 

 
Public Works Roll-Out Carts / Trash Cans / Barricades 

Barricade(s) Traffic Cones 1 – 25 $50.00
26 – 49 $100.00

> 50 $150.00
Bike Racks  $20.00 Each 
Type I, II, and/or III Traffic Barricades $30.00 Each 
Water Barricades $50.00 Each 
Traffic Plan / Road Closure Review $40.00 per Hour 

Sanitation Recycling Carts / Cans 
$20.00 per Set 

Trash Cans 
Street Sweeper (Truck + Labor) $100.00 per Hour 

Electrical Usage Fee $100.00 
Technician / Contract Assistance $100.00 

 
Note:  The City is only responsible for the rental of the above listed items if available.  Any 
other items needed for the event will be required to be purchased / rented by the Applicant 
privately.  Any such additional requirements will not be the responsibility of the City. 
 

Public Works Extra Duty Staffing Fees 
Employee Supervisor / Premium Pay 

$40.00 per Hour per Employee $50.00 per Hour per Employee 
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City of Greenville 
Special Events Fee Schedules 

 
 

Recreation and Parks Staffing Fees 
Class I Class II Class III 

 
Resident 

Non-
Resident 

 
Resident 

Non-
Resident 

 
Resident 

Non-
Resident 

$600/day + 
$40/hour 

Staffing Fee 

$900/day + 
$40/hour 

Staffing Fee 

$300/day + 
$40/hour 

Staffing Fee

$450/day + 
$40/hour 

Staffing Fee

$100/day + 
$40/hour 

Staffing Fee 

$150/day + 
$40/hour 

Staffing Fee
 
 
Class I:  Any event for which admission is charged or any other type of compensation 

is realized, including donations. This does not include non-profit 
organizations. All Class I rentals must receive administrative approval. 

 
Class II:  Any event where no admission is charged nor any other type of compensation 

is realized. This includes a private event where alcohol is served but not sold. 
 
Class III:  Any event hosted by an organization which can provide proof of non-profit 

and federal tax-exempt status. Letter of proof of 501(c)3 or A527 status is 
required.   
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SPECIAL EVENT PERMIT 
APPLICATION COVER PAGE AND CHECKLIST 

 
An application for a permit to conduct a special event pursuant to City of Greenville Code 
of Ordinances.  Please reference the City’s Special Event Policy for additional information 
about the application process.   
 
Note: The person responsible for the special event, or his/her designee, must be 
present for the duration of the event. 
 
 
Name of Special Event:  __________________________________________________ 
 
Applicant Name:  ________________________________ Phone #:  _______________ 
 
Applicant Address:  ______________________________________________________ 
 
Authorized Event Coordinator:  _____________________________________________ 
 
Cell Phone #:  __________________ Email: ________________________________ 
 
Type of Event (please check all that apply) 
 
� Run/Walk/Bike � Free Concert � Ticketed Concert  � Festival 
� Rally/Protest � Exhibit  � Other 
 
If Other, Please Explain:           
 
              
Proposed Location of Special Event:  � Town Common   � Five Points Plaza 

� Other Location 
 
If Other Location, Please Specify:          
 
              
 
 
Requested Event Date(s):  _____________  Requested Event Hours:    
 
Estimated Past Attendance:  ____________  Predicted Attendance:     
 
Past Vendor Participation:  ___________  Predicted Vendor Attendance:    
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SPECIAL EVENT PERMIT 
APPLICATION COVER PAGE AND CHECKLIST 

 
 

 

“Hold Harmless Agreement” 
 
By signing this agreement, the Sponsor/Applicant will hold harmless the City of 
Greenville, its officers, employees and agents free and harmless from and against any 
and all losses, penalties, damages, settlements, costs, charges, professional and 
attorney’s fee, or other expenses or liabilities of every kind and charter arising out of or 
relating to any and all claims, liens, demands, obligations, actions, proceedings, or 
causes of action of every kind and charter in connection with or arising directly or 
indirectly out of this event and/or the performance hereof and caused by negligence of 
the Sponsor. The Sponsor will take full responsibility. The City of Greenville will not be 
responsible for any personal property used as part of the event. 

 

 
By signature, I hereby certify that I have read and understand the City’s Special Events 
Policy and agree to all rules and regulations as outlined in the policy. I also certify that I 
understand that I am responsible for all clean-up / additional expenses and that the City’s 
cost for such expenses will be deducted from the refundable deposit. If the City’s cost for 
clean-up/additional expenses exceeds the amount of the refundable deposit, I understand 
I will be billed by the City of Greenville for the difference: 

 
 

Applicant Signature:  ______________________________ 
 
Date:  __________________________________________ 
 
 

 

For Office Use Only: 
This Application was Submitted On:  _______________ 
Received by:  _________________________________ 
Deposit and Application Fee Amount:  ______________ 
Method of Payment:  ___________________________ 
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CITY OF GREENVILLE 
APPLICANTION CHECKLIST 

 
 
Please reference the City of Greenville’s Special Event Policy for additional information 
about the requirements listed in the checklist below. 
 

� Event Description, Statement of Public Benefit, and City Services Required -

ሺAttachment 1) 
 

� Event Site Plan (REQUIRED) – (Attachment 2) 
 

� Event Marketing Plan (REQUIRED) – (Attachment 3) 
 

� Promoter and Performing Acts Identification Form (REQUIRED FOR OUTDOOR 

CONCERTS AND OUTDOOR FESTIVALS) – (Attachment 4) 
 

� Vendor Permits & Electrical Requirements (Complete as needed)–(Attachment 5) 
 

� Street Closure/Sidewalk Impact Notification & Petition (Complete as needed) 

(Attachment 6) 
 

� Event Insurance (REQUIRED) 
 

� Outdoor Amplified Sound (Complete as needed) (Attachment 7) 
 

� Alcoholic Beverages at Town Common Authorization Form Including Policy and 

Procedures for the Conditional Sale, Service, Possession and Consumption of 
Alcoholic Beverages at the Town Common (Refer to as Needed) (Attachment 8) 

 

� Application for Parade Permit (Complete as needed) (Attachment 9) 
 

� Verification of the Hiring of Security Officers (Attachment 10) 

 
 
 

 

SUBMIT APPLICATIONS & SUPPORTING DOCUMENTATION TO: 
 

Margot Clark- Special Events Coordinator 
Phone #:252-329-4433 

E-mail: mclark@greenvillenc.gov 
Address: 200 W. Fifth Street Greenville, North Carolina 27834 
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CITY OF GREENVILLE SPECIAL EVENT PERMIT 
ATTACHMENT 1:   

EVENT DESCRIPTION, STATEMENT OF PUBLIC BENEFIT, AND CITY SERVICES 
REQUIRED 

 
 
Please provide a detailed “Event Description” along with the “Statement of Public Benefit” 
and “Public Services Required” for review.  Reference the City’s Special Event Policy for 
additional information about this application requirement. 
 

 
Name of Special Event:             
 
Proposed Location of Special Event:           
 
Event Description:              
 

              
 

              
 

              
 

              
 
Statement of Public Benefit:            
 

              
 

              
 

              
 

              
 
Pubic Services Required:             
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CITY OF GREENVILLE SPECIAL EVENT PERMIT 
ATTACHMENT 2:   

EVENT SITE PLAN 
 
 
Please provide a detailed “Event Site Plan.”  Reference the City’s Special Event Policy 
for additional information about this application requirement.  The Site Plan must be 
attached with this sheet. 
 

 
Name of Special Event:             
 
Proposed Location of Special Event:           
 
Event Site Plan:              
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 
Event Parking Plan:             
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CITY OF GREENVILLE SPECIAL EVENT PERMIT 
ATTACHMENT 3:   

EVENT MARKETING PLAN 
 
 
Please provide a detailed “Event Marketing Plan.”  The plan should describe the methods 
that will be used to advertise and market the event and the sources used (i.e. social 
media, newspaper, magazines, television).  Attach fliers / promotional materials to be 
distributed in relation to the event.  Please reference the City’s Special Event Policy for 
additional information about this application. 
 

 
Name of Special Event:             
 
Proposed Location of Special Event:           
 
Marketing Plan:              
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CITY OF GREENVILLE SPECIAL EVENT PERMIT 
ATTACHMENT 4:   

PROMOTER AND PERFORMING ACTS IDENTIFICATION FORM 
 
 
Identify below the name(s) and requested information for the promoter and performing 
acts at the event: 
 
PROMOTER: 
 
Promoter Name:              
 
Last Three Events Promoted: 
 

# Name of Event Location Date Point of Contact
1.  

 
   

2.  
 

   

3.  
 

   

 
 
PERFORMING ACTS: 
 
Act Name:               
 
Last Three Events at Which Act Performed: 
 

# Name of Event Location Date Point of Contact
1.  

 
   

2.  
 

   

3.  
 

   

 
 
 
 



34 
 

PERFORMING ACTS: 
 
Act Name:               
 
Last Three Events at Which Act Performed: 
 

# Name of Event Location Date Point of Contact
1.  

 
   

2.  
 

   

3.  
 

   

 
 
Act Name:               
 
Last Three Events at Which Act Performed: 
 

# Name of Event Location Date Point of Contact
1.  

 
   

2.  
 

   

3.  
 

   

 
 
Act Name:               
 
Last Three Events at Which Act Performed: 
 

# Name of Event Location Date Point of Contact
1.  

 
   

2.  
 

   

3.  
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CITY OF GREENVILLE SPECIAL EVENT PERMIT 
ATTACHMENT 5:   

VENDOR PERMITS AND ELECTRICAL REQUIREMENTS 
 
 
Complete the form below based on the number of vendors and types of electrical 
connections required for the event.  If there are questions about the electrical 
requirements for the event, please contact the City of Greenville Public Works 
Department at (252) 329-4522. 
 
Name of Special Event:            
 
Authorized Vendor Coordinator:       Phone #:      
 
Cell Phone #:       Email:          
 
Please calculate the event vendor fees and electrical usage fees below: 
 
 

Types of Vendors Fee Total 
# of Retail Vendors: x  $15.00  
# of Food Vendors: x  $30.00  
Total Vendor Fee:  

 
 
Electrical Requirements:  Location of electrical needs to be included on Event Site Plan. 
 
 

 
 

Amp Amount 

Total 
Number of 

Connections

 
Number of 

Days 

 
 

Fee Amount 

 
 

Total 
20 Amps or Less   $25.00 per Day  
21 to 50 Amps   $50.00 per Day  
50 or More Amps   $100.00 per Day  
Total Electrical Usage Fee:  
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CITY OF GREENVILLE SPECIAL EVENT PERMIT 
ATTACHMENT 6:   

STREET CLOSURE / SIDEWALK IMPACT NOTIFICATION & PETITION 
(FOR COMMERCIAL AREA) 

 
 
NOTIFICATION: I hereby certify that all property owners, managers or lessees adjacent 
to the proposed closure area have been notified of the event and notified of the event’s 
proposed date, time, location and purpose. I also certify that I understand that the sale 
and/or consumption of alcohol is prohibited in the street.   
 
              
Signature (Applicant)     Date(s) of Notification 
 
Applications will not be processed without a completed petition form inclusive of 
attachments with signatures. 
 
The Event Applicant for (Event Name):          
 
is requesting the closure of      between      
 
and     .      Projected Attendance:        
 
The closure would occur between the hours of:    (am/pm) and    
 
(am/pm) on   / /20    through   / /20   . 
 
The closure, if granted, will be for the exclusion of vehicles only. A 20’ emergency lane 
shall be provided on all streets within the said closure at all times. The undersigned 
persons, being owners, managers, or lessees of property immediately adjacent to the 
area to be closed as described above, hereby convey their approval of the above-noted 
request. 
 
Each notification should include the following: 

1. Name of the Event and Sponsoring Organization 
2. Date and timeframe of event 
3. Description of road closures (locations and times) 
4. Information and timeframe for noise impacts (such as music) 
5. Organizer’s name, phone number and email 
6. Website associated with event 
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CITY OF GREENVILLE SPECIAL EVENT PERMIT 
ATTACHMENT 6:   

STREET CLOSURE / SIDEWALK IMPACT NOTIFICATION & PETITION 
(FOR COMMERCIAL AREA) 

 
 
By signature, I hereby certify that I am a property owner, manager, or lessee adjacent to 
the proposed closure area and have been notified of the event and the following: 
 

 The event’s proposed date, time, location, purpose, and projected attendance 
 The site plan detailing road closures and designated parking areas 
 Information and timeframe of noise impacts 
 Name of sponsoring organization 

 
 
              

1. Contact Name (Printed)   Business Name or Property Address & Phone 
 

              
Signature     Date 
 
 
              

2. Contact Name (Printed)   Business Name or Property Address & Phone 
 

              
Signature     Date 
 
 
              

3. Contact Name (Printed)   Business Name or Property Address & Phone 
 

              
Signature     Date 
 
 
              

4. Contact Name (Printed)   Business Name or Property Address & Phone 
 

              
Signature     Date 
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CITY OF GREENVILLE SPECIAL EVENT PERMIT 
ATTACHMENT 6:   

STREET CLOSURE / SIDEWALK IMPACT NOTIFICATION & PETITION 
(FOR COMMERCIAL AREA) 

 
 
By signature, I hereby certify that I am a property owner, manager, or lessee adjacent to 
the proposed closure area and have been notified of the event and the following: 
 

 The event’s proposed date, time, location, purpose, and projected attendance 
 The site plan detailing road closures and designated parking areas 
 Information and timeframe of noise impacts 
 Name of sponsoring organization 

 
 
              

5. Contact Name (Printed)   Business Name or Property Address & Phone 
 

              
Signature     Date 
 
 
              

6. Contact Name (Printed)   Business Name or Property Address & Phone 
 

              
Signature     Date 
 
 
              

7. Contact Name (Printed)   Business Name or Property Address & Phone 
 

              
Signature     Date 
 
 
              

8. Contact Name (Printed)   Business Name or Property Address & Phone 
 

              
Signature     Date 
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CITY OF GREENVILLE SPECIAL EVENT PERMIT 
ATTACHMENT 6:   

STREET CLOSURE / SIDEWALK IMPACT NOTIFICATION & PETITION 
(FOR COMMERCIAL AREA) 

 
 
The following adjoining property owners either could not be contacted or refused to sign 
the notification: 
 
 
1. Property Owner:    Could Not Be Reached 
 

      Refused To Sign The Notification 
 

Name of Property Owner:            
 

Address of Property Owner:            
 

Dates and Times Applicant Attempted to Notify:         
 

              
 
 
2. Property Owner:    Could Not Be Reached 
 

      Refused To Sign The Notification 
 

Name of Property Owner:            
 

Address of Property Owner:            
 

Dates and Times Applicant Attempted to Notify:         
 

              
 
 
3. Property Owner:    Could Not Be Reached 
 

      Refused To Sign The Notification 
 

Name of Property Owner:            
 

Address of Property Owner:            
 

Dates and Times Applicant Attempted to Notify:         
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CITY OF GREENVILLE SPECIAL EVENT PERMIT 
ATTACHMENT 6:   

STREET CLOSURE / SIDEWALK IMPACT NOTIFICATION & PETITION 
(FOR COMMERCIAL AREA) 

 
 
The following adjoining property owners either could not be contacted or refused to sign 
the notification: 
 
 
4. Property Owner:    Could Not Be Reached 
 

      Refused To Sign The Notification 
 

Name of Property Owner:            
 

Address of Property Owner:            
 

Dates and Times Applicant Attempted to Notify:         
 

              
 
 
5. Property Owner:    Could Not Be Reached 

 

      Refused To Sign The Notification 
 

Name of Property Owner:            
 

Address of Property Owner:            
 

Dates and Times Applicant Attempted to Notify:         
 

              
 
 
6. Property Owner:    Could Not Be Reached 

 

      Refused To Sign The Notification 
 

Name of Property Owner:            
 

Address of Property Owner:            
 

Dates and Times Applicant Attempted to Notify:         
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CITY OF GREENVILLE SPECIAL EVENT PERMIT 
ATTACHMENT 7:   

OUTDOOR AMPLIFIED SOUND APPLICATION 
 
Applications will not be processed without a completed Outdoor Amplified Sound 
application inclusive of attachments with signatures. 
 
Greenville City Ordinance governs the use of Outdoor Amplified Sound in Chapter 5 of 
the Greenville City Code. In order to answer some of the most often asked questions, the 
following are offered: 
 
Under a “RESIDENTIAL USE CATEGORY” permit, the maximum permitted level at all 
times is 60 dB(A). The only exception to this is in 12-5-3(e), each Fraternity and Sorority 
is allowed one “permit to exceed” during the fall and spring semester. For the purposes 
of this ordinance, the fall semester begins seven (7) days before the first day of classes 
and ends seven (7) days after the last scheduled day of exams. The spring semester 
begins seven (7) days before the first day of classes and ends one (1) day after 
commencement. The maximum permitted level under these circumstances is 80 dB(A). 
 
PROPERTY OWNER is the legal owner, not the individual renting or leasing the property.  
 
MONTH is defined as a calendar month. 
 
ESTIMATED MAXIMUM NUMBER OF PEOPLE ATTENDING – “The Applicant is 
required to state the estimated number of people expected to attend. Be advised if more 
attend than are listed, the permit WILL BE IMMEDIATELY REVOKED, and the use of 
amplified sound must be terminated. It is the responsibility of the Applicant to ensure no 
more than the number listed is in attendance.” 
 
Section 12-5-3(c) – Except as allowed in subsection (d), no person shall operate or cause 
to be operated any source of sound in such a manner as to create a sound level which at 
its peak exceeds the limits set forth for the use occupancy categories in Table 1 when 
measured at or beyond the property line of the property from which the sound originates. 
 
Section 12-5-5(b) states that “all applications for a permit to exceed shall be submitted to 
the Chief of Police or his designee at least 90 days prior to the scheduled event; failure 
to comply with this requirement shall be grounds for denying the permit.” 
 
Section 12-5-5(e) (4) states “No permitted event may last more than 4 hours in duration. 
This is a mandatory condition.” 
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CITY OF GREENVILLE SPECIAL EVENT PERMIT 
ATTACHMENT 7: 

OUTDOOR AMPLIFIED SOUND 
 
 
Section 12-5-5(e) (5) states “No event may extend beyond 11:00 PM.” This is a mandatory 
condition. 
 
“THIS PERMIT EXPIRES 4 HOURS FROM THE START OF THE EVENT OR 11:00 PM, 
WHICHEVER COMES FIRST. IF THE ACTIVITY CONTINUES, THEN THE APPLICANT 
AND OTHER RESPONSIBLE INDIVIDUALS WILL BE CITED FOR VIOLATIONS OF 
THE ORDINANCES OR APPLICABLE NORTH CAROLINA LAWS.” 
 
SPECIAL CONDITIONS: (1) No outdoor sound speaker may be set up more than ten (10) 
feet off the ground. (2) The permit holder(s) must change the arrangement of amplifying 
equipment or sound instruments upon the request of any Greenville Police Officer so as 
to minimize the disturbance to others. 
 
Application Fee: $50.00 (Non-refundable) Date:       
 
Sponsor/Club Name:           
 
 
_____ APPLICATION FOR USE OF OUTDOOR AMPLIFIED SOUND EQUIPMENT TO 

EXCEED GENERAL SOUND LEVELS. MAXIMUM LEVEL 80 dB(A). 
 
_____ APPLICATION FOR USE OF OUTDOOR AMPLIFIED SOUND EQUIPMENT 

RESIDENTIAL USE OCCUPANCY CATEGORY. MAXIMUM LEVEL 60 dB(A). 
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CITY OF GREENVILLE SPECIAL EVENT PERMIT 
ATTACHMENT 7: 

OUTDOOR AMPLIFIED SOUND 
ORGANIZATIONS AFFILIATED WITH EAST CAROLINA UNIVERSITY 

 
If the organization applying for this permit is an organization affiliated with East Carolina 
University, please fill out the information stated below: 
 
(1) Place a check (✓) on the line below which appropriately describes your organization: 
 

_____ FRATERNITY 
_____ SORORITY 
_____ UNIVERSITY-SPONSORED CLUB 
_____ OTHER   Explain:            

 

              
 
 (2) Signature of Associate Vice Chancellor for Student Involvement & Leadership is 

REQUIRED. 
 

__________________________   _______________________   
Associate Vice Chancellor Name    Associate Vice Chancellor Signature  
 
Date:     
 
 

Guarantee and Indemnification. The undersigned on behalf of and with the full, complete 
and express authority of the following named organization and with the authority to bind 
the organization solemnly guarantees in the event the Applicant defaults, breaches or 
fails to comply with any term or condition stated in this application and the permit issued, 
the organization guarantees it will reimburse, indemnify and pay any civil fines, forfeitures, 
expenses or costs assessed against the Applicant as a result of any breach, default or 
violation of the application, the permit or ordinances of the City of Greenville. I certify that 
I am 21 years of age or older. 
 
Applicant Signature:               Date:     
 

Printed Name:____________________________        Date:     
 

Complete Entity Name of Organization:          
 

Address of Organization:            
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CITY OF GREENVILLE SPECIAL EVENT PERMIT 
ATTACHMENT 7: 

OUTDOOR AMPLIFIED SOUND 
NOTIFICATION OF ADJOINING PROPERTY OWNERS 

 
 
Adjoining property owners surrounding the location proposed as the site of the permitted 
event must be notified by the Applicant at least 90 days prior to the scheduled event, and 
advised of the time by which cleanup of the area will be accomplished. Notice to the 
adjoining property owners shall include a statement indicating that comments or concerns 
regarding the issuance of a permit at the proposed location may be made to the Chief of 
Police prior to the event. These conditions are mandatory on all “permit to exceed” 
applicantions: 
 
Name of the Applicant:           
 
Date(s) and Time of Event:           
 
Time of Cleanup:             
 
 

Signatures of Adjoining Property Owners and Date Notified 
 
1. Adjoining Property Owner:            
 

Address:             Telephone #:   
 

Signature:           Date:     
 
2. Adjoining Property Owner:            
 

Address:             Telephone #:   
 

Signature:           Date:     
 
3. Adjoining Property Owner:            
 

Address:             Telephone #:   
 

Signature:           Date:     
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CITY OF GREENVILLE SPECIAL EVENT PERMIT 
ATTACHMENT 7: 

OUTDOOR AMPLIFIED SOUND 
NOTIFICATION OF ADJOINING PROPERTY OWNERS 

 
 
4. Adjoining Property Owner:            
 

Address:             Telephone #:   
 

Signature:           Date:     
 
5. Adjoining Property Owner:            
 

Address:             Telephone #:   
 

Signature:           Date:     
 
6. Adjoining Property Owner:            
 

Address:             Telephone #:   
 

Signature:           Date:     
 
7. Adjoining Property Owner:            
 

Address:             Telephone #:   
 

Signature:           Date:     
 
8. Adjoining Property Owner:            
 

Address:             Telephone #:   
 

Signature:           Date:     
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CITY OF GREENVILLE SPECIAL EVENT PERMIT 
ATTACHMENT 7: 

OUTDOOR AMPLIFIED SOUND 
NOTIFICATION OF ADJOINING PROPERTY OWNERS 

 
The following adjoining property owners either could not be contacted or refused to sign 
the notification:  
 
 
1. Property Owner:    Could Not Be Reached 
 

      Refused To Sign The Notification 
 

Name of Property Owner:            
 

Address of Property Owner:            
 

Dates and Times Applicant Attempted to Notify:         
 

              
 
 
2. Property Owner:    Could Not Be Reached 
 

      Refused To Sign The Notification 
 

Name of Property Owner:            
 

Address of Property Owner:            
 

Dates and Times Applicant Attempted to Notify:         
 

              
 
 
3. Property Owner:    Could Not Be Reached 
 

      Refused To Sign The Notification 
 

Name of Property Owner:            
 

Address of Property Owner:            
 

Dates and Times Applicant Attempted to Notify:         
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CITY OF GREENVILLE SPECIAL EVENT PERMIT 
ATTACHMENT 7: 

OUTDOOR AMPLIFIED SOUND 
NOTIFICATION OF ADJOINING PROPERTY OWNERS 

 
The following adjoining property owners either could not be contacted or refused to sign 
the notification:  
 
 
4. Property Owner:    Could Not Be Reached 
 

      Refused To Sign The Notification 
 

Name of Property Owner:            
 

Address of Property Owner:            
 

Dates and Times Applicant Attempted to Notify:         
 

              
 
 
5. Property Owner:    Could Not Be Reached 
 

      Refused To Sign The Notification 
 

Name of Property Owner:            
 

Address of Property Owner:            
 

Dates and Times Applicant Attempted to Notify:         
 

              
 
 
6. Property Owner:    Could Not Be Reached 
 

      Refused To Sign The Notification 
 

Name of Property Owner:            
 

Address of Property Owner:            
 

Dates and Times Applicant Attempted to Notify:         
 

              
 
 



48 
 

CITY OF GREENVILLE SPECIAL EVENT PERMIT 
ATTACHMENT 7: 

PERMIT FOR OUTDOOR AMPLIFIED SOUND  
TO EXCEED GENERAL SOUND LEVELS 

 
 
A permit is hereby granted to           

(Applicant) 
 

to use outdoor amplified sound to exceed general sound levels, ______________ Db(A)  
 

at              
     (Name and location) 
 

from    M to    M on         
 

Number of people attending (Estimated Maximum):         
 

Will alcohol be available, provided, or otherwise present?  (Circle one)        Yes         No 
 

Number of officers required:            
        (To be determined by the Chief of Police) 

 
I understand the issuance of this permit is conditional upon compliance with all regulations 
and ordinances of the City of Greenville. I agree to give my full cooperation to the 
Greenville Police Department in enforcing the noise ordinance, to be present at the site 
of the event, and to be capable of assisting the Greenville Police Officers in their 
enforcement duties during the entire time for which this permit is issued. 
 
              
Applicant Signature       Date 
 
              
Deputy Chief of Police      Date 
 
Application Fee: $50.00 (Non-refundable) 
 
Fee paid by: Cash, Credit Card, Check (Check #______)  Receipt # _______  Initials___ 

(Circle one) 

 
Application not approved:      Reason(s):        
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CITY OF GREENVILLE SPECIAL EVENT PERMIT 
ATTACHMENT 8: 

POLICY AND PROCEDURE FOR THE CONDITIONAL SALE AND/OR SERVICE, 
POSSESSION, AND CONSUMPTION OF ALCOHOL AT THE TOWN COMMON 

 
 
1. This Policy and Procedure governs each and every event at the Town Common, which 

includes the conditional sale and/or service, possession and consumption of alcoholic 
beverages. 
 

2. Definitions: 
a. City: City of Greenville 

 

b. Town Common Event: Every event at the Town Common which is conducted, 
sponsored, and/or sanctioned by the City 
 

c. Applicant: Persons, groups, nonprofits, businesses and/or other such 
organizations requesting to lease the Town Common 
 

d. ABC: North Carolina Alcoholic Beverage Control 
 

e. ABC Commission: North Carolina Alcoholic Beverage Control Commission 
 

f. Town Common Event Site: A specified and designated portion of the Town 
Common for the Town Common Event 
 

g. Alcohol Zone: A designated and clearly delineated area within the Town Common 
Event Site, developed to the City’s specifications and established in cooperation 
with City staff, where the sale and/or service, possession and consumption of 
alcohol must only take place 
 

h. Alcoholic Beverage (in accordance with N.C.G.S. §18B-101): 
 

o Malt Beverage: Beer, lager, malt liquor, ale, porter, and any other 
brewed or fermented beverage (except unfortified or fortified wine), 
containing 0.5%, and not more than 15%, alcohol by volume. 
 

o Unfortified Wine: Any wine of 16% or less alcohol by volume made by 
fermentation from grapes, fruits, berries, rice, or honey; or by the 
addition of pure cane, beet, or dextrose sugar; or by the addition of pure 
brandy from the same type of grape, fruit, berry, rice, or honey that is 
contained in the base wine and produced in accordance with the 
regulations of the United States. 

 
 



50 
 

3. Applicants may request to lease the Town Common for a Town Common Event that 
includes the sale and/or service, possession and consumption of alcoholic beverages. 
Applicants must request to lease the Town Common through the City’s Special Events 
Application. 
 

4. Malt Beverages and/or Unfortified Wine: Applicants may request to lease the Town 
Common for a Town Common Event that includes the sale and/or service, possession 
and consumption of Malt Beverages and/or Unfortified Wine in accordance with the 
following: 

 
a. Serve, Possess and Consume: The following Applicants may request to 

serve, possess and consume Malt Beverages and/or Unfortified Wine: 
 

o The City 
o A nonprofit organization 
o A political organization 
o Any other person, group, or business 

 
Note: An ABC permit is not required in order to request to serve, possess and 
consume Malt Beverages and/or Unfortified Wine. 

 
b. Sell, Serve, Possess and Consume: The following Applicants may request to 

sell, serve, possess and consume Malt Beverages and/or Unfortified Wine (in 
accordance with N.C.G.S. §18B-1002): 
 

o The City 
o A nonprofit organization 
o A political organization 

 
Note: A Special One-Time Permit must be issued to the Applicant by the ABC 
Commission as required by law. See #5 below for requirements related to 
permits issued by the ABC Commission. 

 
5. In compliance with North Carolina law, all Applicants required to obtain an ABC permit 

must: 
 

a. Obtain written permission from the City, through the lease application 
process, to sell and/or serve, possess and consume alcohol at the Town 
Common Event before submitting an application to the ABC Commission for 
an ABC permit. 



51 
 

b. Supply a copy of the ABC permit issued by the ABC Commission to the City 
at least 30 days prior to the Town Common Event. 
 

c. Only sell and/or serve, possess and consume alcoholic beverages pursuant 
to and in conformity with the issued ABC permit. 
 

d. Comply with all state and local laws including the provisions of Chapter 18B 
and the Administrative Rules adopted by the ABC Commission as found in 
the North Carolina Administrative Code. 
 

6. The Applicant must apply to lease the Town Common Event Site by way of the 
execution of an approved lease agreement with the City. As part of the approved lease 
agreement, Applicants MUST complete the Alcoholic Beverages at Town Common 
Authorization form. 

 
7. By completion of the City’s lease application, the Applicant agrees to any and all 

restrictions, as included in the lease application, on the use of the Town Common 
Event Site and the sale and/or service, possession and consumption of alcohol at the 
Town Common Event. 

 
8. As included in the City’s lease application, and in addition to restrictions as established 

by applicable law, the following restrictions apply to the sale and/or service, 
possession and consumption of alcohol by the Applicant at the Town Common Event: 

 
a. Applicants may only sell and/or serve alcohol to individuals 21 years old and 

older who are attending the Town Common Event. 
 

b. The sale and/or service, possession, and consumption of alcohol must take 
place within the Alcohol Zone ONLY. The Applicant will be responsible for all 
costs associated with establishing and delineating the Alcohol Zone. Any 
portion of the Town Common outside the Alcohol Zone will be alcohol free. 

 
c. Documentation showing proof of training on how to provide safe and 

responsible alcohol service is required to be shown prior to any sale and/or 
service, possession, and consumption of alcohol. Training would include 
completion of programs such as: 
 

1) Responsible Alcohol Seller Program (R.A.S.P.) conducted by the ABC 
Commission; or 

2) Responsible Alcohol Sale Education (R.A.S.E.) conducted by the Pitt 
County ABC Law Enforcement Division. 
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d. All sale and/or service of alcohol shall conclude by 10:00 p.m. All possession 
and consumption of alcohol shall conclude by 10:30 p.m. 
 

e. A minimum of two (2) special duty City police officers are required to be present 
at the Alcohol Zone for the duration of the sale and/or service, possession, and 
consumption period. Depending upon the size of the Alcohol Zone, additional 
officers may be required to be present, as determined by the City in its sole 
discretion. The Applicant will be responsible for all expenses for the special 
duty officers assigned for the Town Common Event. There will be a minimum 
charge to the Applicant of four (4) hours for each special duty City police officer 
assigned to the Town Common Event. 

 
f. The Applicant and/or a representative of the Applicant must be present at the 

Alcohol Zone for the duration of the sale and/or service, possession, and 
consumption period. 

 
g. The Applicant must adhere to the following requirements concerning insurance: 
 

1) The Applicant must provide to the City proof of required insurance no 
later than 30 days prior to the event. The Town Common Event will be 
subject to cancellation if proof of required insurance coverage is not 
received by the City at least 30 days prior to the Town Common Event. 

2) The event insurance policy must specifically acknowledge that the Town 
Common Event includes alcohol sale and/or service, possession, and 
consumption. 

3) The insurance coverage must be public liability, property damage, and 
liquor liability insurance at amounts acceptable to the City and name the 
City of Greenville as an additional insured on all coverage. 

4) Additional liability insurance may be required with the City identified as 
coinsured. Determination will be made for this requirement prior to the 
issuance of the permit and is at the discretion of the City Manager, or 
designee, based on the nature, character, time, size, history and location 
of the event. 

 
h. A standard waiver of liability and/or hold harmless agreement shall be executed 

by the Applicant releasing the City of any liability associated with the sale 
and/or service, possession and consumption of alcoholic beverages on City 
property. 
 

i. No glass containers are permitted. 
j. Brown-bagging is not permitted. 
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k. The Applicant must ensure that participants and attendees at the Town 

Common Event do not bring any alcoholic beverages into the Town Common 
Event Site and/or the Alcohol Zone. 

 
l. In order to maintain safety, the City reserves the right to request guests who 

are perceived to be overly intoxicated to leave the Town Common Event Site. 
The Applicant shall be responsible for providing designated drivers or other 
means. 

 
m. Failure to comply with any or all of the restrictions as identified in item #8 of this 

Policy and Procedure may result in the following: 
 

1) Denial of current and/or future lease application requests by the 
Applicant for the use of the Town Common Event Site. 

2) Cancellation or closure of a Town Common Event for which the City had 
previously approved a lease application for the use of the Town 
Common Event Site by the Applicant. 
 

9. The provisions in items #6. through #8. of this Policy and Procedure apply to any 
person, group, business, and/or organization who is: 

 
 Required to obtain an ABC Commission Permit to sell and/or serve, 

possess and consume alcohol as authorized under North Carolina law. 
 Not required to obtain an ABC Commission Permit to serve, possess and 

consume alcohol as otherwise authorized under North Carolina law. 
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CITY OF GREENVILLE SPECIAL EVENT PERMIT 
ATTACHMENT 8: 

ALCOHOLIC BEVERAGES AT THE TOWN COMMON AUTHORIZATION 
 
 
Name of Special Event:             
 
Applicant Name:      Requested Event Date(s):     
 
As the Applicant to lease the Town Common for the above named Special Event, on the 
above requested event date(s), that includes the sale and/or service, possession, and 
consumption of alcoholic beverages, I hereby certify the following (initial all that apply): 
 
 
Initial:                    I am requesting to serve, possess, and consume Malt Beverages and/or 

Unfortified Wine and I am not required to obtain an ABC permit 
 
Initial:               I am requesting to sell, serve, possess, and consume Malt Beverages 

and/or Unfortified Wine and I am required to obtain a Special One-Time 
Permit from the ABC Commission.  I also certify that I am one of the 
following approved Applicant types: 

 
  Initial:       A nonprofit organization 
 
  Initial:       A political organization 
 
  Initial:      The City of Greenville 
 
 
I also certify that as Applicant, I understand that I and / or one of my representatives must 
be present at the Alcohol Zone for the duration of the sale and / or service, possession, 
and consumption period. 
 
 
Applicant Signature:           Date:       
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CITY OF GREENVILLE SPECIAL EVENT PERMIT 
ATTACHMENT 9: 

APPICATION FOR PARADE PERMIT 
 
 
Application must be submitted not less than ninety (90) days prior to the date of the event. 
 
1. Applicant Name:             
 

Permanent Address:             
 

              
 

Phone Number:             
 

Local Address:              
 

Local Phone Number:             
 

Email Address:            
 
 

2. Name of Person, Firm, or Organization Whom Applicant is Representing: 
 

              
 

Headquarters Address:            
 

              
 

Phone Number:             
 

Organization President or Other Responsible Party:        
 

Email Address:              
 
 

3. Parade Chairperson*:             
(*Must carry the permit during the parade) 

 

Address:              
 

Email Address:              
 
 

4. Requested Parade Date:              Time: Start:    
Finish:    
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CITY OF GREENVILLE SPECIAL EVENT PERMIT 
ATTACHMENT 9: 

APPICATION FOR PARADE PERMIT 
 
5. Route to be Traveled:             
 

              
 

              
 
 

6. Starting Point:             Termination Point:     
 
 

7. Approximate number of persons, animals, and vehicles expected to participate:    
 

              
 

Persons and / or Groups on foot:           
 

Floats / Vehicles (describe):            
 

              
 

Animals (describe):             
 
 

8. Will the parade occupy:  Entire width of the street:        
 

Portion of the street:        
 
 

9. Location (by streets) of proposed assembly area(s):        
 

              
 
 

10. Time units will begin assembling at the above assembly area(s):      
 
I UNDERSTAND THE ISSUANCE OF A PARADE PERMIT IS CONDITIONAL UPON 
COMPLIANCE WITH ALL LAWS, REGULATIONS, AND CONDITIONS IMPOSED BY 
THE ORDINANCES OF THE CITY OF GREENVILLE. I AFFIRM THAT ALL 
INFORMATION CONTAINED IN THIS APPICATION IS TRUE, CONRRECT, AND 
ACCURATE TO THE BEST OF MY KNOWLEDGE 
 
Applicant Signature:              Date:       
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CITY OF GREENVILLE SPECIAL EVENT PERMIT 
ATTACHMENT 10: 

VERIFICATION OF THE HIRING OF SECURITY OFFICERS 
 
 
Name of Applicant:           Date(s) of Event:     
 
Number of Required Security Officers (As designated by the Chief of Police):   
 
  City of Greenville Off-Duty Officers:     
 
  Private Security Officers:       
 
  Other Local Law Enforcement:      
 
  Total Required Offices:       
 
 
Will Alcohol be Available, Provided, or Otherwise Present?  (Circle One) Yes         No 
 
 
Applicant Signature:            Date:     
 
 
Notes / Comments:             
 
              
 
              
 
              
 
              
 
              
 
              
 
              



 

City of Greenville,  
North Carolina  

 

Meeting Date: 6/10/2019 
Time: 6:00 PM

Title of Item: Resolution Accepting Dedication of Rights-of-Way and Easements for Sagewood 
Phase 1 and Meadow Woods Subdivision Section 2, Phase 2 
  

 

Explanation: Abstract: This item proposes a resolution to accept the dedication of rights-of-way 
and easements for Sagewood Phase 1 and Meadow Woods Subdivision Section 2, 
Phase 2.
 
Explanation: In accordance with the City's Subdivision regulations, rights-of-way 
and easements have been dedicated for Sagewood Phase 1 (Map Book 83 at Page 52) 
and Meadow Woods Subdivision Section 2, Phase 2 (Map Book 83 at Pages 190-
191). A resolution accepting the dedication of the aforementioned rights-of-way and 
easements is attached for City Council consideration. The final plat showing the 
rights-of-way and easements is also attached.
  

 

Fiscal Note:  Funds for the maintenance of these rights-of-way and easements are included within 
the fiscal year 2018-2019 budget. 
  

 

Recommendation: City Council adopt the attached resolution accepting dedication of rights-of-way and 
easements for Sagewood  Phase 1 and Meadow Woods Subdivision Section 2, Phase 
2. 
 

 

 

ATTACHMENTS:

Item #3



June_2019_Right_of_Way_Resolution_1108690

Sagewood Phase 1

Meadow Woods Sect 2 Ph 2

Item #3



 

1 
 

 

FILE: CITY OF GREENVILLE 

 

RESOLUTION NO.  

A RESOLUTION ACCEPTING DEDICATION TO THE PUBLIC OF 

RIGHTS-OF-WAY AND EASEMENTS ON SUBDIVISION PLATS 

WHEREAS, G.S. 160A-374 authorizes any City Council to accept by resolution any dedication made to 

the public of land or facilities for streets, parks, public utility lines, or other public purposes, when the lands or 

facilities are located within its subdivision-regulation jurisdiction; and 

 
WHEREAS, the Subdivision Review Board of the City of Greenville has acted to approve the final plats 

named in this resolution, or the plats or maps that predate the Subdivision Review Process; and 

WHEREAS, the final plats named in this resolution contain dedication to the public of lands or facilities 

for streets, parks, public utility lines, or other public purposes; and 

WHEREAS, the Greenville City Council finds that it is in the best interest of the public health, safety, 

and general welfare of the citizens of the City of Greenville to accept the offered dedication on the plats named 

in this resolution. 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Greenville, North 

Carolina: 

Section 1.  The City of Greenville accepts the dedication made to the public of lands or facilities for 

streets, parks, public utility lines, or other public purposes offered by, shown on, or implied in the following 

approved subdivision plats:        

   

Sagewood Phase 1 Map Book 83 Page 52 

Meadow Woods Subdivision Section 2, Phase 2 Map Book 83 Pages 190-191 

   

Section 2.  Acceptance of dedication of lands or facilities shall not place on the City any duty to open, 

operate, repair, or maintain any street, utility line, or other land or facility except as provided by the ordinances, 

regulations or specific acts of the City, or as provided by the laws of the State of North Carolina. 

Section 3.  Acceptance of the dedications named in this resolution shall be effective upon adoption of 

this resolution. 

Adopted the 10th day of June, 2019. 

 

 

               

         P. J. Connelly, Mayor 

 

 

ATTEST: 

 

 

_______________________________________ 

Carol L. Barwick, City Clerk 
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NORTH CAROLINA 

PITT COUNTY 

 

 I, Polly Jones, Notary Public for said County and State, certify that Carol L. Barwick personally came 

before me this day and acknowledged that she is the City Clerk of the City of Greenville, a municipality, and 

that by authority duly given and as the act of the municipality, the foregoing instrument was signed in its name 

by its Mayor, sealed with the corporate seal, and attested by herself as its City Clerk. 

 

 WITNESS my hand and official seal this the 10th day of June, 2019. 

 

 

 

 

              

       Notary Public 

 

 
 

My Commission Expires:    
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City of Greenville,  
North Carolina  

 

Meeting Date: 6/10/2019 
Time: 6:00 PM

Title of Item: Amendment for Final Design and Construction Administration of the Arlington 
Boulevard Improvements Project 
  

 

Explanation: Abstract: The City contracted with The East Group to complete preliminary study 
and design alternatives for the Arlington Boulevard Improvements Project.  This 
Amendment provides for final design, preparation of final construction plans and 
specifications, traffic management plans, and bid phase services.
 
Explanation: The Arlington Boulevard Improvements Project will improve the 
remaining section of Arlington Boulevard from Hooker Road to Greenville 
Boulevard.  Construction includes work to reconstruct the pavement surface, replace 
aging stormwater infrastructure, upgrade ADA ramps, and construction of a 
greenway path and sidewalk.
 
The City contracted with The East Group of Greenville, NC, to prepare preliminary 
study and design alternatives for the Arlington Boulevard Improvements Project.  
These alternatives were reviewed with staff, and direction was provided to The East 
Group for final design.
 
Based upon consultation with staff, The East Group prepared final design plans for 
roadway and stormwater improvements, pavement marking plans, traffic 
management plans, and bid phase services.  The cost to perform these services is 
estimated to be $197,060.
  

 

Fiscal Note:  Funding for this amendment will come from a combination of 2015 General 
Obligation Bond funds and Stormwater funds. 
  

 

Item #4



Recommendation: City Council approve the amendment with The East Group for design services 
associated with the Arlington Boulevard Improvements Project in the amount of 
$197,060. 
 

 

 

ATTACHMENTS:

Arlington Blvd Improv - Contract Amendment

Item #4
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B. Conduct the Pre-Bid Conference and provide meeting minutes.
C. Receive questions and issue Addendum during the bidding period.
D. Receive bids, evaluate completeness of submissions, provide a bid summary and certification.
E. Provide a recommendation to the Owner for acceptance of the successful bidder.
F. Complete the necessary contract documents for approval by City Council.

Construction Phase

A. Provide Construction Services as listed below:
1. Attend Pre-Construction Conference
2. Respond to Construction Issues requiring plan revisions.
3. Respond to RFl's during Construction.
4. Periodic Construction Observation.

A. Provide as-built drawings of installed stormwater facilities.
B. Provide a Final Design report including videos provided by the Contractor.
C. Provide close-out documentation as required by the COG

Exhibit Cl - Compensation Packet, Paragraph C2.01.A.1.c is amended as follows. 

a. Preliminary Design Phase $40,995.00 

b. Final Design Phase/Construction Documents $ 86,200.0

c. SUE Testing

d. Bidding and Negotiating Phase

e. Construction Phase

f. Post-Construction Phase

Agreement Summary: Task 1 

Original agreement amount: 
Net change for prior amendments: 
This amendment amount: 
A�u�ed Agreeme� amou�: 

$ 15,280.00 

$ 15,000.00 

1$ 19,200.00 

$ 8,500.00  

$ 40,995.00 
$ 0.00 
$144,180.00 
$ 185,175.00 

Change in time for services (days or date, as applicable): --=3"6=5
=
d=a

-
y

-
s _ 

Exhibit K -Amendment to Owner-Engineer Agreement. 

EJCDC® E-500, Agreement Between Owner and Engineer for Professional Services. 

Copyright © 2014 National Society of Professional Engineers, American Council of Engineering Companies, 

and American Society of Civil Engineers. All rights reserved. Page 2 
------------------

Post-Construction Phase
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City of Greenville,  
North Carolina  

 

Meeting Date: 6/10/2019 
Time: 6:00 PM

Title of Item: Contract with The Ferguson Group for FY 2019-2020
  

 

Explanation: Abstract:  The City of Greenville has worked with The Ferguson Group for lobbying 
services for several years.  The Ferguson Group assists with identifying potential 
funding for City projects and initiatives in addition to lobbying the U.S. Congress on 
issues affecting the City.  The requested action is to renew the contract arrangement 
with The Ferguson Group for one year, beginning on July 1, 2019.
 
Explanation:  The Ferguson Group, a lobbying firm in Washington, DC, assists 
clients with identifying and securing federal grant funds for projects and initiatives.  
The City has held contracts with The Ferguson Group since 2002.  The current 
contract approved by City Council on June 25, 2018, expires on June 30, 2019.  
 
At the March 25, 2019 meeting of City Council, the 2019 Federal Agenda was 
adopted.  Some of the projects that have been facilitated or supported by 
The Ferguson Group on behalf of the City of Greenville include the U.S. 264 
Interstate designation, the Green Mill Run stream restoration project, Police Wireless 
Technology Grants, and support of various grant programs essential to the City of 
Greenville.  The Ferguson Group was also instrumental in securing funds for the 
Tenth Street Connector, Greenville Transportation Activity Center, and Town Creek 
Culvert projects.
  

 

Fiscal Note:  The contract is a 12-month contract with a $6,000 per month cost, plus 
reimbursement of expenses (such as travel, postage, etc.) with an annual cap of 
$3,000, for a total maximum cost of $75,000.  If approved by City Council, the 
contract will be effective July 1, 2019 through June 30, 2020.  Funds will be included 
in the FY 2019-20 budget to cover the contract costs.
  

 

Item #5



Recommendation: Approve and authorize the City Manager to execute the contract agreement with The 
Ferguson Group as outlined in the attached agreement.
 

 

 

ATTACHMENTS:

2019-20 Contract with The Ferguson Group

Item #5
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  AGREEMENT 
CITY OF GREENVILLE, NORTH CAROLINA 

 AND THE FERGUSON GROUP, L.L.C., WASHINGTON, DC 
 
Pursuant to this Agreement, the City of Greenville, NC (hereinafter referred to as "the client") and The 
Ferguson Group, L.L.C., (TFG) agree to assume the following obligations: 
 
1.  OBLIGATIONS OF TFG 
 
TFG will: 
 

A. act as the Washington Representative to the client in Washington, D.C.; 
 

B. represent the client regarding legislative and regulatory matters impacting the client 
specifically; 

 
C. confer with the client and its designees at the times and places mutually agreed to by the client 

and TFG.  This will be done on all organizational planning and program activity related to the 
Federal Agenda and that which has a bearing on the ability of the client to make the best use of 
federal program resources;   

 
D. coordinate with the client and its designees to develop a comprehensive strategic plan for 

legislative and regulatory priorities; 
 

E. review federal legislation under consideration, federal executive proposals, proposed 
administrative rules and regulations and other federal developments for the purpose of advising 
the client of those items that may have a bearing on the client's policies or programs; 

 
F. notify the client of opportunities for federal funding and relay information necessary for 

securing those funds; 
 

G. secure and furnish such detailed information as may be available on federal issues in which the 
client indicates an interest; 

 
H. review and comment on proposals of the client, which are being prepared for submission to 

federal agencies, when requested to do so by the client; 
 

I. identify, develop, and cultivate on-going relationships with key congressional officials and 
staff members; 

 
J. assist the congressional delegation in any matter that is in the best interest of the client and in 

the same manner as any other member of the client's staff might render assistance; 
 

K. counsel with the client and prepare briefing materials and/or conduct briefings for the client’s 
representatives who are preparing to meet with Members of Congress, testify before 
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congressional committees and administrative agencies, and conduct other client business, or 
attend national conferences; 

 
L. review and assist in developing the client’s Federal Agenda; 

 
M. consult the client’s elected officials and local staff on federal legislative affairs; 

 
N. alert the client to relevant federal and foundation competitive grant opportunities;   

 
O. cultivate relationships with federal agencies, garner congressional support, and provide every 

other level of support needed to improve the client’s ability to obtain competitive grants; 
 

P. arrange appointments (and accommodations when requested) for the client’s officials to 
facilitate the efficient and effective performance of the client’s business while in Washington, 
D.C.; and  

 
Q. submit periodic reports providing the latest information on issues of interest to the client. 

 
2.  OBLIGATIONS OF THE CLIENT  
 
The client will: 
 

A. pay TFG $6,000 per month one month in advance for professional services, or $72,000 
annually; 

 
B. reimburse TFG for expenses, not to exceed $3,000 annually, as described in paragraph 2, 

subparagraphs F, G and H, payable within thirty (30) days of submission of invoice and 
acceptance by the client;  

   
      C. advise TFG of the name or names of persons authorized to request service by TFG and the 

person or persons to be kept advised by TFG; 
 
      D. supply TFG with a summary of all federal issues in which the client has interests and advise 

TFG of any new developments, together with the pertinent details as to the substance of such 
developments; 

 
      E. supply TFG with copies of budgets, planning documents, and regular reports of the client's 

agenda and proceedings, newspapers and other materials to assist TFG in keeping current on 
the client's policies and programs; 

 
      F. reimburse TFG for: (1) all travel expenses incurred pursuant to paragraph 1, subparagraph B; 

(2) all travel and incidental expenses for attendance at meetings by TFG outside Washington, 
D.C. or North Carolina at the request of/approval of the client; (3) all incidental Washington 
expenses incurred in the course of conducting the client's business; 

 

Attachment Number 1       Page 2 of 3 Item #5



 
 3 

      G. reimburse TFG for all long-distance telephone expenses; and 
 
      H. reimburse TFG for the costs of document production. 
 
3.  THE CLIENT AND TFG CONCUR THAT THE FOLLOWING EXCLUSIONS SHALL APPLY 
TO THIS AGREEMENT. 
 
TFG will not: 
 
      A. represent the client before formal congressional committee hearings or in any judicial or quasi-

judicial hearing conducted by boards or examiners of federal agencies or commissions; 
 
      B. perform any legal, engineering, accounting or other similar professional services; and 
 
4.  EITHER PARTY MAY TERMINATE THIS AGREEMENT AT ANY TIME BY GIVING THE 
OTHER AT LEAST THIRTY (30) DAYS' NOTICE IN WRITING OF SUCH TERMINATION.  
 
5.  TERM OF AGREEMENT: 

 
This agreement is for one year beginning on July 1, 2019 and ending on June 30, 2020.  Contractual time 
may be extended upon written mutual consent of the parties. 
 
IN WITNESS WHEREOF, the parties hereto, or their duly authorized agents or officers, have executed 
this Agreement effective as of the day and year first above written. 
 
 
THE FERGUSON GROUP, L.L.C. CITY OF GREENVILLE, NC  
 
 
__________________________ _____________________________ 
Jennifer L. Imo PJ Connelly 
Managing Partner Mayor 
 
Date: May 31, 2019 Date:   
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City of Greenville,  
North Carolina  

 

Meeting Date: 6/10/2019 
Time: 6:00 PM

Title of Item: Selection of Stewart-Cooper-Newell Architects to Design Fire/Rescue Station 7  

 

Explanation: Abstract:  The City received six proposals in response to a request for qualifications 
for design services for a new Fire/Rescue Station 7.  After a thorough review process 
which included evaluating the proposals, conducting interviews, checking references, 
and visiting similar projects in the Raleigh area, the Staff Selection Committee 
unanimously recommends that City Council authorize staff to enter into negotiations 
with Stewart-Cooper-Newell Architects.
 
Explanation:  In 2006, the City acquired land to build a Fire/Rescue station in the 
area along Firetower Road in an effort to reduce response times and maintain 
adequate fire, rescue, and EMS service to that area of the city. Over the past few 
years, the Fire/Rescue Department has undergone an accreditation process. Data 
discovered in this self-assessment has reaffirmed the need for a station to be built in 
this area.  Additional needs such as a backup IT server room and a 911 
communications center have also been identified as future needs and will be included 
in this process as a collaborative effort among the departments.
 
The City of Greenville Fire/Rescue Department issued a Request for Qualifications 
(RFQ) on March 1, 2019, for design services. Six architects submitted responses to 
the RFQ: ADW Architects, Becker Morgan, Davis-Kane, JKF Architecture, Oakley 
Collier Architects, and Stewart-Cooper-Newell. All proposals were scored by a Staff 
Selection Committee, which was comprised of members of the Fire/Rescue and 
Public Works Departments. Representatives from the Fire/Rescue Department 
included the Deputy Chief, Fire Marshal, a Battalion Chief, and Logistics Captain. 
Public Works was represented by the Assistant Public Works Director and Building 
and Grounds Superintendent. Representatives from Financial Services, Police, and IT 
Departments were also involved in committee meetings and interviews due to the 
potential for this project to contain both IT and 911 Communications components.
 
Prior to soliciting qualifications, the Selection Committee developed a scoring rubric 
that allowed Selection Committee members to score each architectural firm across a 
variety of weighted categories including:
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1. Recent experience, knowledge, and design of similar projects  
2. Ability to perform work within budget  
3. The detailed project approach  
4. Ability to meet a time schedule  
5. Ethical and professional standing of the firm, past performance, positive customer 
references, and sufficient supervision of the project  
6. Financial ability of the firm to undertake work, assume liability, and adequate 
accountability to identify costs
 
After scoring the proposals, Stewart-Cooper-Newell was the clear top performer. 
This firm has been involved in over 400 fire stations and public safety projects in 27 
states across the nation. The firm regularly presents at national design conferences 
specifically targeted to fire and police station design. In addition, their team will 
include Optima Engineering, currently working on several projects with ECU and 
other private developments in Greenville. The team will also include CLH Design, 
PA and Lynch Mykins – both certified as a Historically Underutilized Business 
(HUB) and Woman Owned Business Enterprise (WBE). All three of these partners 
have many years of experience working with Stewart-Cooper-Newell on public 
safety design, which will provide the synergy needed to produce an efficient design 
process.
 
The committee checked references of recent projects in Burlington, Asheville, and 
Apex, North Carolina, and Sumter, South Carolina. All of the customers reported a 
positive experience with Stewart-Cooper-Newell, many using them for multiple 
projects. The committee also completed site visits to several projects completed by 
Stewart-Cooper-Newell in the Raleigh area.
 
After these visits, Stewart-Cooper-Newell was brought to Greenville for an interview 
on May 24, 2019. The entire proposed project team was present for the interview and 
was able to answer questions to the satisfaction of staff from the Fire/Rescue, Police, 
Public Works, IT, and Financial Services Departments. The committee met again on 
May 29, 2019 to discuss the interview. At that time, a unanimous recommendation 
was made to select Stewart-Cooper-Newell as the firm to design the new Fire/Rescue 
Station 7.  
 
Attached is the cumulative score sheet for all six firms who submitted proposals.
  

 

Fiscal Note:  Design fees for this type of project are generally 6-9% of the total project budget. 
Due to complex needs of a fire/rescue station, communications, and IT component, 
the anticipated design costs are estimated to be approximately $600,000.  

 

Recommendation: Authorize the City staff to enter into negotiations with Stewart-Cooper-Newell 
Architects for the design of Fire/Rescue Station 7. 

 

Item #6



 

ATTACHMENTS:
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Design Firm
Reviewer 

1
Reviewer 

2
Reviewer 

3
Reviewer 

4
Reviewer 

5
Reviewer 

6
Mean 
Score

Median 
Score

Stewart Cooper Newell 95 98 95 95 98 100 96.83 96.5
100 95 80 80 80 100 89.17 87.5
85 79 93 93 92 93 89.17 92.5
80 48 55 55 60 91 64.83 57.5
35 44 29 29 28 80 40.83 32
83 54 45 45 35 90 58.67 49.5

Methodology: Reviewers were provided hard copies of all six RFQ's sent in by interested firms and were given 
one week to score proposals and return to the committee chair. Scores were entered with average and median 
score provided. Individual reviewers were not privy to other scores. Results were presented to committee at a 
meeting on May 3, 2019. The close proximity of mean and median scores strengthens the validity of the process, 
as no outliers skewed the data.

DOC# 1109237

Firm E

Scoring Summary
RFQ #18‐19‐22 Fire Station 7

Firm A
Firm B
Firm C
Firm D



 

City of Greenville,  
North Carolina  

 

Meeting Date: 6/10/2019 
Time: 6:00 PM

Title of Item: Ordinance and Reimbursement Resolution Amending Greenville Utilities 
Commission's FY 2018-19 Budget and various capital projects budgets  

 

Explanation: Abstract: Greenville Utilities Commission (GUC) seeks to amend its fiscal year 
2018-2019 budget to reflect end of year projections which includes certain capital 
projects budget amendments
 
Explanation:  The fiscal year 2018-19 Electric, Water, Sewer and Gas Fund Budgets 
need to be amended to ensure that the estimated sources of revenue appropriately 
cover the estimated expenditures and contingencies for the remainder of the fiscal 
year and to also alleviate the potential of actual expenditures being over the budget.  
On May 16, 2019, the GUC Board of Commissioners approved the fiscal year 2018-
19 budget amendments, which included certain capital projects budget amendments, 
and recommends similar action by City Council.
  

 

Fiscal Note:  No cost to the City.  

 

Recommendation: Adopt the attached ordinance and resolution amending GUC's fiscal year 2018-19 
budget, which includes certain capital projects budget amendments 

 

 

ATTACHMENTS:

Ordinance

Resolution

Item #7



 THE CITY COUNCIL OF THE CITY OF GREENVILLE, NORTH CAROLINA, DOES ORDAIN:

  ReǀeŶues   Budget ChaŶge Reǀised
 
A. EleĐtƌiĐ FuŶd
   

Rates & Chaƌges $ϭϲϴ,ϭϵϮ,ϰϬϭ $ϯ,ϲϬϱ,ϰϳϮ $ϭϳϭ,ϳϵϳ,ϴϳϯ
  Fees & Chaƌges Ϯ,Ϭϴϭ,Ϯϭϵ ϱϴϭ,ϵϵϲ Ϯ,ϲϲϯ,Ϯϭϱ

MisĐellaŶeous ϭ,ϮϵϮ,ϰϵϲ ϯϳϲ,ϳϳϵ ϭ,ϲϲϵ,Ϯϳϱ
IŶteƌest oŶ IŶǀestŵeŶts ϯϮϱ,ϬϬϬ ϳϱϱ,ϴϯϱ ϭ,ϬϴϬ,ϴϯϱ
BoŶd PƌoĐeeds Ϭ ϯϴϰ,ϭϳϮ ϯϴϰ,ϭϳϮ
TƌaŶsfeƌ fƌoŵ Capital PƌojeĐts Ϭ ϱϬϬ,ϬϬϬ ϱϬϬ,ϬϬϬ
TƌaŶsfeƌ fƌoŵ Rate StaďilizatioŶ ϮϱϬ,ϬϬϬ ;ϮϱϬ,ϬϬϬͿ Ϭ

Total EleĐtƌiĐ FuŶd ReǀeŶue $ϭϳϮ,ϭϰϭ,ϭϭϲ $ϱ,ϵϱϰ,Ϯϱϰ $ϭϳϴ,Ϭϵϱ,ϯϳϬ

B. Wateƌ FuŶd
 
Rates & Chaƌges $ϮϬ,ϱϬϰ,ϴϮϵ $ϮϰϮ,Ϭϲϳ $ϮϬ,ϳϰϲ,ϴϵϲ
Fees & Chaƌges ϰϬϮ,ϬϬϬ ϲϱ,ϱϮϱ ϰϲϳ,ϱϮϱ
MisĐellaŶeous ϮϲϮ,ϱϱϱ ϱϭ,ϭϰϴ ϯϭϯ,ϳϬϯ
IŶteƌest oŶ IŶǀestŵeŶts ϱϱ,ϬϬϬ ϴϮ,ϲϵϱ ϭϯϳ,ϲϵϱ
BoŶd PƌoĐeeds Ϭ ϭϭϲ,ϯϳϮ ϭϭϲ,ϯϳϮ
Appƌopƌiated FuŶd BalaŶĐe Ϭ ϭ,ϳϱϬ,ϬϬϬ ϭ,ϳϱϬ,ϬϬϬ

Total Wateƌ FuŶd ReǀeŶue $Ϯϭ,ϮϮϰ,ϯϴϰ $Ϯ,ϯϬϳ,ϴϬϳ $Ϯϯ,ϱϯϮ,ϭϵϭ

C. Seǁeƌ FuŶd
 
Rates & Chaƌges $Ϯϯ,ϬϬϲ,ϱϰϲ $ϮϴϮ,Ϯϰϭ $Ϯϯ,Ϯϴϴ,ϳϴϳ
Fees & Chaƌges ϯϲϯ,ϲϬϰ ϭϰϴ,ϬϮϯ ϱϭϭ,ϲϮϳ
MisĐellaŶeous ϭϲϴ,ϰϭϭ ϭϲϵ,ϱϰϱ ϯϯϳ,ϵϱϲ
IŶteƌest oŶ IŶǀestŵeŶts ϯϱ,ϬϬϬ ϭϰϴ,Ϭϭϯ ϭϴϯ,Ϭϭϯ
BoŶd PƌoĐeeds Ϭ ϵϲ,ϰϮϮ ϵϲ,ϰϮϮ

Total Seǁeƌ FuŶd ReǀeŶue $Ϯϯ,ϱϳϯ,ϱϲϭ $ϴϰϰ,Ϯϰϰ $Ϯϰ,ϰϭϳ,ϴϬϱ

D. Gas FuŶd
 
Rates & Chaƌges $ϯϲ,ϬϬϳ,ϳϬϬ ;$ϭϮϭ,ϭϰϮͿ $ϯϱ,ϴϴϲ,ϱϱϴ
Fees & Chaƌges ϭϱϮ,ϵϮϱ ϭϱ,ϱϱϭ ϭϲϴ,ϰϳϲ
MisĐellaŶeous ϭϱϬ,ϵϳϮ ϭϬ,ϳϴϯ ϭϲϭ,ϳϱϱ
IŶteƌest oŶ IŶǀestŵeŶts ϲϬ,ϬϬϬ ϮϮϲ,ϭϴϬ Ϯϴϲ,ϭϴϬ
BoŶd PƌoĐeeds Ϭ ϵϮ,ϲϳϮ ϵϮ,ϲϳϮ

Total Gas FuŶd ReǀeŶue $ϯϲ,ϯϳϭ,ϱϵϳ $ϮϮϰ,Ϭϰϰ $ϯϲ,ϱϵϱ,ϲϰϭ

Total ReǀeŶues $Ϯϱϯ,ϯϭϬ,ϲϱϴ $ϵ,ϯϯϬ,ϯϰϵ $ϮϲϮ,ϲϰϭ,ϬϬϳ

ORDINANCE NO. ϭϵ‐
CITY OF GREENVILLE, NORTH CAROLINA

TO AMEND THE GREENVILLE UTILITIES COMMISSION ϮϬϭϴ‐ϭϵ BUDGET, AND
TO AMEND VARIOUS CAPITAL PROJECTS BUDGETS

SeĐtioŶ l.  Estiŵated Net ReǀeŶues aŶd FuŶd BalaŶĐes.  It is estiŵated that the folloǁiŶg ŶoŶ‐taǆ ƌeǀeŶues aŶd fuŶd ďalaŶĐes ǁill ďe aǀailaďle duƌiŶg the 
fisĐal Ǉeaƌ ďegiŶŶiŶg JulǇ ϭ, ϮϬϭϴ aŶd eŶdiŶg JuŶe ϯϬ, ϮϬϭϵ to ŵeet the suďseƋueŶt eǆpeŶdituƌes aĐĐoƌdiŶg to the folloǁiŶg sĐhedules:
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EǆpeŶdituƌes Budget ChaŶge Reǀised

EleĐtƌiĐ FuŶd $ϭϳϮ,ϭϰϭ,ϭϭϲ $ϱ,ϵϱϰ,Ϯϱϰ $ϭϳϴ,Ϭϵϱ,ϯϳϬ
Wateƌ FuŶd Ϯϭ,ϮϮϰ,ϯϴϰ Ϯ,ϯϬϳ,ϴϬϳ Ϯϯ,ϱϯϮ,ϭϵϭ
Seǁeƌ FuŶd Ϯϯ,ϱϳϯ,ϱϲϭ ϴϰϰ,Ϯϰϰ Ϯϰ,ϰϭϳ,ϴϬϱ
Gas FuŶd ϯϲ,ϯϳϭ,ϱϵϳ ϮϮϰ,Ϭϰϰ ϯϲ,ϱϵϱ,ϲϰϭ

  Total EǆpeŶdituƌes $Ϯϱϯ,ϯϭϬ,ϲϱϴ $ϵ,ϯϯϬ,ϯϰϵ $ϮϲϮ,ϲϰϭ,ϬϬϳ

SeĐtioŶ III. Capital PƌojeĐts. The folloǁiŶg Capital PƌojeĐt Budgets pƌeǀiouslǇ estaďlished aƌe heƌeďǇ aŵeŶded.

;aͿ The ƌeǀeŶues aŶtiĐipated to ďe aǀailaďle to Đoŵplete the pƌojeĐts aƌe aŵeŶded as folloǁs.

PƌoĐeeds fƌoŵ loŶg‐teƌŵ deďt $ϭϮ,ϲϬϱ,ϬϬϬ ;$ϯ,ϵϬϯ,ϰϴϮͿ $ϴ,ϳϬϭ,ϱϭϴ
Capital pƌojeĐts fuŶd ďalaŶĐe ϭ,ϳϮϲ,ϯϰϬ ϱ,ϴϲϯ,ϬϬϲ ϳ,ϱϴϵ,ϯϰϲ
AĐƌeage Fees ReǀeŶues Ϭ ϭ,Ϭϱϱ,ϭϯϲ ϭ,Ϭϱϱ,ϭϯϲ

$ϭϰ,ϯϯϭ,ϯϰϬ $ϯ,Ϭϭϰ,ϲϲϬ $ϭϳ,ϯϰϲ,ϬϬϬ

;ďͿ The aŵouŶts appƌopƌiated foƌ the pƌojeĐts aƌe aŵeŶded as folloǁs:

FCPϭϬϬ DoǁŶtoǁŶ OffiĐe EffiĐieŶĐǇ aŶd EŶhaŶĐeŵeŶt $ϯ,ϲϳϱ,ϬϬϬ $ϰϬϬ,ϬϬϬ $ϰ,Ϭϳϱ,ϬϬϬ
ECPϭϬϭϳϭ GƌeeŶǀille ϭϭϱ kV TƌaŶsŵissioŶ CiƌĐuit #ϭϴ Flood MitigatioŶ ϲϬϬ,ϯϰϬ                   ϴϵϵ,ϲϲϬ                    ϭ,ϱϬϬ,ϬϬϬ              
WCPϭϮϯ CitǇ of GƌeeŶǀille ToǁŶ Cƌeek Culǀeƌt IŵpƌoǀeŵeŶts PƌojeĐt ϭ,ϭϬϬ,ϬϬϬ ϭϲϬ,ϬϬϬ ϭ,ϮϲϬ,ϬϬϬ
SCPϭϮϯ CitǇ of GƌeeŶǀille ToǁŶ Cƌeek Culǀeƌt IŵpƌoǀeŵeŶts PƌojeĐt ϭ,ϵϬϬ,ϬϬϬ ϭ,ϬϱϬ,ϬϬϬ Ϯ,ϵϱϬ,ϬϬϬ
SCPϭϬϮϮϭ Southeast Seǁeƌ SeƌǀiĐe Aƌea PƌojeĐt Ϯ,ϱϬϬ,ϬϬϬ ϱϬϬ,ϬϬϬ ϯ,ϬϬϬ,ϬϬϬ              
SCPϭϬϮϮϵ GƌeeŶe Stƌeet Puŵp StatioŶ aŶd FoƌĐe MaiŶ ϭ,ϭϬϬ,ϬϬϬ Ϭ ϭ,ϭϬϬ,ϬϬϬ
SCPϭϬϮϭϳ ϭϬth St. CoŶŶeĐtoƌ PƌojeĐt ϯϬϲ,ϬϬϬ Ϭ ϯϬϲ,ϬϬϬ
GCPϴϴ GUC‐PNG Multiple Gas FaĐilities Upgƌade PƌojeĐt Ϯ,ϲϱϬ,ϬϬϬ               Ϭ Ϯ,ϲϱϬ,ϬϬϬ              
GCPϵϯ SouthǁesteƌŶ Loop Phase ϭ ϱϬϬ,ϬϬϬ                   ϱ,ϬϬϬ                        ϱϬϱ,ϬϬϬ

$ϭϰ,ϯϯϭ,ϯϰϬ $ϯ,Ϭϭϰ,ϲϲϬ $ϭϳ,ϯϰϲ,ϬϬϬ

;ĐͿ The Đapital pƌojeĐt ƌeǀeŶues aŶd eǆpeŶdituƌes authoƌizatioŶs shall eǆteŶd fƌoŵ Ǉeaƌ to Ǉeaƌ uŶtil eaĐh pƌojeĐt is Đoŵpleted.

;aͿ PuƌsuaŶt to GeŶeƌal Statutes ϭϱϵ‐ϭϱ, these ďudgets ŵaǇ ďe aŵeŶded ďǇ suďŵissioŶ of pƌoposed ĐhaŶges to the CitǇ CouŶĐil.

 
 Adopted this the _______ daǇ of ____________, ϮϬϭϵ.

 

Attest:
P. J. CoŶŶellǇ, MaǇoƌ

Caƌol L. BaƌǁiĐk, CitǇ Cleƌk

;ĐͿ IŶ Đase of eŵeƌgeŶĐǇ ǁhiĐh thƌeateŶs the liǀes, health, oƌ safetǇ of the puďliĐ, the GeŶeƌal MaŶageƌ/CEO ŵaǇ authoƌize eǆpeŶdituƌes iŶ aŶ 
aŵouŶt ŶeĐessaƌǇ to ŵeet the eŵeƌgeŶĐǇ so loŶg as the eǆpeŶdituƌe;sͿ is/aƌe ƌepoƌted to the GƌeeŶǀille Utilities CoŵŵissioŶ as sooŶ as possiďle, 
aŶd appƌopƌiate ďudget aŵeŶdŵeŶts aƌe suďŵitted to the CitǇ CouŶĐil, if ŶeĐessaƌǇ, at its Ŷeǆt ŵeetiŶg.

SeĐtioŶ V:  DistƌiďutioŶ.  Copies of this oƌdiŶaŶĐe shall ďe fuƌŶished to the GeŶeƌal MaŶageƌ/CEO aŶd the Chief FiŶaŶĐial OffiĐeƌ of the GƌeeŶǀille 
Utilities CoŵŵissioŶ, aŶd the DiƌeĐtoƌ of FiŶaŶĐial SeƌǀiĐes of the CitǇ of GƌeeŶǀille to ďe kept oŶ file ďǇ theŵ foƌ theiƌ diƌeĐtioŶ iŶ the disďuƌseŵeŶt of 
fuŶds.

SeĐtioŶ II.  EǆpeŶdituƌes.  The folloǁiŶg aŵouŶts aƌe heƌeďǇ estiŵated foƌ the GƌeeŶǀille Utilities CoŵŵissioŶ to ďe eǆpeŶded foƌ ŵaŶagiŶg, opeƌatiŶg, 
iŵpƌoǀiŶg, ŵaiŶtaiŶiŶg, aŶd eǆteŶdiŶg eleĐtƌiĐ, ǁateƌ, seǁeƌ aŶd gas utilities duƌiŶg the fisĐal Ǉeaƌ ďegiŶŶiŶg JulǇ ϭ, ϮϬϭϴ aŶd eŶdiŶg oŶ JuŶe ϯϬ, ϮϬϭϵ, 
aĐĐoƌdiŶg to the folloǁiŶg sĐhedules:

SeĐtioŶ IV.  AŵeŶdŵeŶts.  

;ďͿ NotǁithstaŶdiŶg SuďseĐtioŶ ;aͿ aďoǀe, the GeŶeƌal MaŶageƌ/CEO of GƌeeŶǀille Utilities CoŵŵissioŶ is authoƌized to tƌaŶsfeƌ fuŶds fƌoŵ oŶe 
appƌopƌiatioŶ to aŶotheƌ iŶ aŶ aŵouŶt Ŷot to eǆĐeed $ϭϬϬ,ϬϬϬ.  AŶǇ suĐh tƌaŶsfeƌs shall ďe ƌepoƌted to the GƌeeŶǀille Utilities CoŵŵissioŶ aŶd 
the CitǇ CouŶĐil at theiƌ Ŷeǆt ƌegulaƌ ŵeetiŶg aŶd shall ďe eŶteƌed iŶ the ŵiŶutes.

;dͿ  Capital PƌojeĐts listed iŶ seĐtioŶ III ŵaǇ ďe aŵeŶded oŶ aŶ iŶdiǀidual pƌojeĐt ďasis.
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RESOLUTION NO. 19-__ 
RESOLUTION DECLARING THE INTENTION OF THE 

CITY COUNCIL OF THE CITY OF GREENVILLE TO REIMBURSE THE 
GREENVILLE UTILITIES COMMISSION, OF THE CITY OF GREENVILLE, NORTH 

CAROLINA, A BODY POLITIC DULY CHARTERED BY THE STATE OF NORTH 
CAROLINA,  FROM THE PROCEEDS OF ONE OR MORE TAX EXEMPT 

FINANCING FOR CERTAIN EXPENDITURES MADE AND TO BE MADE IN 
CONNECTION WITH THE ACQUISITION AND CONSTRUCTION OF CERTAIN 

CAPITAL IMPROVEMENTS 
 

WHEREAS, the Greenville Utilities Commission of the City of Greenville, North 
Carolina, a body politic duly chartered by the State of North Carolina,  (the Commission) has 
determined to pay certain expenditures (the “Expenditures”) incurred no more than 60 days prior 
to the date hereof and thereafter relating to the acquisition and construction of certain 
improvements  (collectively, the “Project”) more fully described in Exhibit A attached hereto, 
consisting of improvements to its electric, gas, sanitary sewer and water systems (collectively, 
the “System”); and 

WHEREAS, the City Council of the City of Greenville, North Carolina (the “City 
Council”) has determined that those moneys previously advanced by the Commission no more 
than 60 days prior to the date hereof to pay such Expenditures are available only on a temporary 
period and that it is necessary to reimburse the Commission for the Expenditures from the 
proceeds of one or more issues of tax-exempt obligations (the “Debt”); 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL as follows: 

Section 1. The City Council hereby declares concurrence with the Commission’s 
intent to reimburse the Commission from the proceeds of the Debt for the Expenditures made 
with respect to the Project no more than 60 days prior to the date hereof and thereafter.  The City 
Council reasonably expects on the date hereof that it will reimburse the Commission for the 
Expenditures from the proceeds of a like amount of the Debt. 

Section 2. Each Expenditure was or will be either (a) of a type chargeable to capital 
account under general federal income tax principles (determined as of the date of the 
Expenditures), (b) the cost of issuance with respect to the Debt, (c) a non-recurring item that is 
not customarily payable from current revenues of the System, or (d) a grant to a party that is not 
related to or an agent of the Commission or City of Greenville, North Carolina (the “City”) so 
long as such grant does not impose any obligation or condition (directly or indirectly) to repay 
any amount to or for the benefit of the Commission or City. 

Section 3. The principal amount of the Tax Exempt Financing estimated to be issued 
to reimburse the Commission for Expenditures for the Improvements is estimated to be not more 
than $70,646,000. 

Section 4. The Commission and the City will make a reimbursement allocation, 
which is a written allocation by the Commission and the City that evidences the Commission’s 
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use of proceeds of the Debt to reimburse an Expenditure no later than 18 months after the later of 
the date on which such Expenditure is paid or the Project is placed in service or abandoned, but 
in no event more than three years after the date on which the Expenditure is paid.  The City 
Council recognizes that exceptions are available for certain "preliminary expenditures," costs of 
issuance, certain de minimis amounts, (expenditures by "small issuers" based on the year of 
issuance and not the year of expenditure), and expenditures for construction projects of at least 5 
years. 

Section 5. The resolution shall take effect immediately upon its passage. 

 

Adopted this the ____ day of ______________, 2019. 

 

 

 ____________________________________ 
 P. J. Connelly, Mayor 
 

 

ATTEST: 

 

 
_____________________________________ 
Carol L. Barwick, City Clerk
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EXHIBIT A 
THE IMPROVEMENTS 

 

The Improvements referenced in the resolution include, but are not limited to, all operating and 
capital expenditures associated with the purchase, design and construction of: 

  
New Operations Center Phase 2 $53,300,000
Downtown Office Efficiency and Enhancement 4,075,000
Greenville 115 kV Transmission Circuit #18 Flood Mitigation 1,500,000
City of Greenville Town Creek Culvert Improvements Project - Water 1,260,000
City of Greenville Town Creek Culvert Improvements Project – Sewer 2,950,000
Southeast Sewer Service Area Project 3,000,000
Greene Street Pump Station and Force Main 1,100,000
10th Street Connector Project – Sewer 306,000
GUC-PNG Multiple Gas Facilities Upgrade Project 2,650,000
Southwestern Loop Phase 1 505,000
 $70,646,000
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City of Greenville,  
North Carolina  

 

Meeting Date: 6/10/2019 
Time: 6:00 PM

Title of Item: Various tax refunds greater than $100  

 

Explanation: Abstract: Pursuant to North Carolina General Statute 105-381, refunds are being 
reported to City Council.  These are refunds created by a change or release of value 
for City of Greenville taxes by the Pitt County Tax Assessor.  Pitt County 
Commissioners have previously approved these refunds; they are before City Council 
for their approval as well.  These refunds will be reported as they occur when they 
exceed $100.
                                                                                                                                      
Explanation: The Director of Financial Services reports refunds of the following 
taxes:  
 

Payee

 
Adjustment Refunds

 
Amount

ACC Cleaning and Restoration 
LLC

Registered Motor Vehicle 294.48

Boyd, Jesse Lee Jr Registered Motor Vehicle 403.88

Boyd, Robert Lee Registered Motor Vehicle 195.34

Clark, Justin Carroll Registered Property Taxes 137.54

DPD Leasing Company Inc Registered Motor Vehicle 170.38

Ellis, Jeremy Scott Registered Property Taxes 226.59

Gaines, Kyle Matthew Registered Motor Vehicle 305.97

Glidewell, Williams Conrad III Registered Motor Vehicle 306.03

Gomes, Douglas Louis Registered Motor Vehicle 160.84

Harris, Gregory Thomas Registered Motor Vehicle 354.96

Harveys Fertilizer and Gas Co Registered Motor Vehicle 210.38

Horns, John Frederick Registered Motor Vehicle 159.95

James, Thurman Alfred Jr Registered Property Taxes 385.93
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Joyner, Delores Smith Registered Motor Vehicle 189.33

Kennedy, Melissa Anne Registered Property Taxes 103.96

King, Calvin Ray Registered Motor Vehicle 113.26

Lage, Sarah Ward Registered Motor Vehicle 239.01

Lampros, Thomas Michael Registered Motor Vehicle 153.46

Laurora, Rosanne Vivian Registered Motor Vehicle 148.10

Michael Rogister Registered Motor Vehicle 142.65

Overby, Robert Cain Registered Motor Vehicle 198.66

Ramsey, Marsha Registered Motor Vehicle 352.24

Russell, Ashley-Nicole Pressly Registered Motor Vehicle 113.25

Saldo, Alfred Owen IV Registered Motor Vehicle 216.87

Smith, Eldner III Registered Property Taxes 524.56

Spain, Asa Monroe Registered Motor Vehicle 532.92

 REFUND TOTAL:
 

$6,340.54
 

 
 
  

 

Fiscal Note:  The total to be refunded is $6,340.54.  

 

Recommendation: Approval of tax refunds by City Council. 
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City of Greenville,  
North Carolina  

 

Meeting Date: 6/10/2019 
Time: 6:00 PM

Title of Item: Public hearing on proposed Fiscal Year 2019-20 budgets:
 
a) City of Greenville including Sheppard Memorial Library and Pitt-Greenville 
Convention & Visitors Authority 
 
b) Greenville Utilities Commission 
  

 

Explanation: Abstract: The City Council is required by Section 159-12 of the North Carolina 
General Statutes to hold a public hearing before adopting the budget ordinances. The 
City of Greenville's budget ordinance also includes Sheppard Memorial Library and 
Pitt-Greenville Convention & Visitors Authority budgets. 
 
Explanation: Attached are the 2019-20 proposed City of Greenville and Greenville 
Utilities Commission budget ordinances. The City Council is required by Section 159
-12 of the North Carolina General Statutes to hold a public hearing before adopting 
the budget ordinances. The City of Greenville's budget ordinance also includes 
Sheppard Memorial Library and Pitt-Greenville Convention & Visitors Authority 
budgets. Also attached is an abbreviated version of items to be implemented into the 
Manual of Fees and includes fee changes for Special Events.
 
The attached ordinances are submitted for consideration at the City Council's June 
13, 2019 meeting.
 
  

 

Fiscal Note:  The fiscal year 2019-20 budget ordinances provide revenues and appropriations for 
the following funds: 
 

General                                                                                $  85,687,681

Debt Service 5,559,881
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Public Transportation - Transit 3,288,032

Fleet Maintenance 4,561,394

Sanitation 7,895,860

Stormwater 7,368,459

Housing 1,733,500

Health Insurance 14,003,384

Vehicle Replacement 4,700,179

Facilities Improvement 1,280,000

Capital Reserve 390,000

Greenville Utilities Commission 260,877,948

Convention & Visitors Authority 1,599,082

Sheppard Memorial Library 2,554,619

 
  

 

Recommendation: Receive staff presentations and conduct a public hearing on the proposed budget 
ordinances for fiscal year 2019-20. 

 

 

ATTACHMENTS:

Budget_Ordinance_2019-20_1108850

Budget Message

2020 Budget Charts

GUC_Budget_Ordinance_FY_19-20_1108852

GUC All Charts

Manual of Fees - Summary of Changes
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Unrestricted Intergovernmental Revenues:

Ad Valorem Taxes;

Current Year Taxes - Operations 33,751,065$           

Prior Year's Taxes and Penalties 555,885                  

Subtotal 34,306,950                 

Sales Tax 20,404,423$           

Rental Vehicle Gross Receipts 165,181                  

Video Programming & Telecommunication Services Tax 869,544                  

Utilities Franchise Tax 7,100,000               

Motor Vehicle Tax 1,568,863               

Other Unrestricted Intergovernmental Revenues 895,982                  

Subtotal 31,003,993                 

Restricted Intergovernmental Revenues:

Restricted Intergovernmental Revenues 597,674$                

Powell Bill - State allocation payment 2,182,000               

Subtotal 2,779,674                   

Licenses, Permits, & Fees:

Other Licenses, Permits & Fees 4,433,229$             

Subtotal 4,433,229                   

Sales and Services: 

Rescue Service Transport 3,205,109$             

Parking Violation Penalties 247,302                  

Leased Parking & Meters 389,868                  

Subtotal 3,842,279                   

Other Revenues:

Sale of Property -$                        

Other Revenues Sources 864,187                  

Subtotal 864,187                      

Investment Earnings:

Interest on Investments 850,000$                

Subtotal 850,000                      

Other Financing Sources:

Transfer from Greenville Utilities Commission 6,639,369$             

Subtotal 6,639,369                   

Fund Balance Appropriated: 

Appropriated Fund Balance - General 650,000$                

Appropriated Fund Balance - Powell Bill 318,000                  

Subtotal 968,000                      

TOTAL GENERAL FUND REVENUES 85,687,681                 

ORDINANCE NO. 19-

CITY OF GREENVILLE, NORTH CAROLINA
2019-2020 BUDGET ORDINANCE

THE CITY COUNCIL OF THE CITY OF GREENVILLE, NORTH CAROLINA, DOES ORDAIN:

Section I:  Estimated Revenue. It is estimated that the following revenues will be available for the City of Greenville during 
the fiscal year beginning July 1, 2019 and ending June 30, 2020:

GENERAL FUND



Occupancy Tax 740,127$                

Transfer from General Fund 4,819,754               

TOTAL DEBT SERVICE FUND 5,559,881$                 

Grant Income 2,107,543$             

Bus Fare / Ticket Sales 389,938                  

Other Revenues -                          

Transfer from General Fund 790,551                  

Appropriated Fund Balance -                          

TOTAL TRANSPORTATION FUND 3,288,032$                 

Fuel Markup 1,219,789$             

Labor Fees 1,350,000               

Parts Markup 1,356,425               

Commercial Labor Markup 600,000                  

Other Revenue Sources 35,180                    

TOTAL FLEET MAINTENANCE FUND 4,561,394$                 

Refuse Fees 7,599,360$             

Cart and Dumpster 100,000                  

Other Revenues 196,500                  

TOTAL SANITATION FUND 7,895,860$                 

Utility Fee 5,941,000$             

Appropriated Fund Balance 1,427,459               

TOTAL STORMWATER MANAGEMENT UTILITY FUND 7,368,459$                 

CDBG Grant Income 918,753$                

HOME Grant Income 495,622                  

Transfer from General Fund 319,125                  

TOTAL COMMUNITY DEVELOPMENT HOUSING FUND 1,733,500$                 

Employer Contributions - City of Greenville 9,142,572$             

Employee Contributions - City of Greenville 1,646,123               

Retiree Contributions - City of Greenville 1,327,544               

Other Health Sources 1,347,977               

Appropriated Fund Balance 539,168                  

TOTAL HEALTH FUND 14,003,384$               

COMMUNITY DEVELOPMENT HOUSING FUND

HEALTH FUND

STORMWATER MANAGEMENT UTILITY FUND

DEBT SERVICE FUND

PUBLIC TRANSPORTATION FUND

FLEET MAINTENANCE FUND

SANITATION FUND



Transfer from General Fund 1,280,000$             

TOTAL FACILITIES IMPROVEMENT FUND 1,280,000$                 

Sale of Property 227,460$                

Transfer from Sanitation Fund 250,000                  

Transfer from Other Funds 4,171,719               

Other Revenues 51,000                    

Appropriated Fund Balance -                          

TOTAL VEHICLE REPLACEMENT FUND 4,700,179$                 

Transfer from General Fund 390,000$                

TOTAL CAPITAL RESERVE FUND 390,000$                    

TOTAL ESTIMATED CITY OF GREENVILLE REVENUES 136,468,370$             

City of Greenville 1,308,057$             

Pitt County 654,028                  

Pitt County-Bethel/Winterville 12,000                    

Town of Bethel 21,108                    

Town of Winterville 165,300                  

State Aid 197,262                  

Desk/Copier Receipts 112,500                  

Interest Income 1,500                      

Other Revenues 32,000                    

Greenville Housing Authority 10,692                    

Appropriated Fund Balance 40,172                    

TOTAL SHEPPARD MEMORIAL LIBRARY FUND 2,554,619$                 

Occupancy Tax (2%) 816,014$                

Occupancy Tax (1%) 408,007                  

Miscellaneous Revenue 275,000                  

Investment Earnings 482                         

Appropriated Fund Balance 99,579                    

TOTAL PITT-GREENVILLE CONVENTION AND VISITORS AUTHORITY FUND 1,599,082$                 

SHEPPARD MEMORIAL LIBRARY FUND

PITT-GREENVILLE CONVENTION AND VISITORS AUTHORITY FUND

FACILITIES IMPROVEMENT FUND

VEHICLE REPLACEMENT FUND

CAPITAL RESERVE FUND



Mayor & City Council 525,033$                    

City Manager 2,302,683                   

City Clerk 284,263                      

City Attorney 531,965                      

Human Resources 2,883,262                   

Information Technology 3,216,356                   

Fire/Rescue 15,204,025                 

Financial Services 2,603,807                   

Police 25,173,859                 

Recreation & Parks 7,345,457                   

Public Works 10,189,970                 

Planning and Development 3,002,499                   

Other Post Employment Benefits 700,000                      

Contingency 100,000                      

Capital Improvement 1,797,902                   

Transfer to Other Funds 11,777,487                 

Indirect Cost Reimbursement (1,950,887)                 

TOTAL GENERAL FUND 85,687,681$               

Debt Service 5,559,881$                 

Public Transportation 3,288,032$                 

Fleet Maintenance 4,561,394$                 

Sanitation Service 7,895,860$                 

Stormwater Management 7,368,459$                 

Section II:  Appropriations. The following amounts are hereby appropriated for the operation of the City of Greenville and 
its activities for the fiscal year beginning July 1, 2019 and ending June 30, 2020: 

GENERAL FUND

DEBT SERVICE FUND

PUBLIC TRANSPORTATION FUND

FLEET MAINTENANCE FUND

SANITATION FUND

STORMWATER MANAGEMENT UTILITY FUND



Community Development Housing / CDBG 1,733,500$                 

Health Fund 14,003,384$               

Facilities Improvement Fund 1,280,000$                 

Vehicle Replacement Fund 4,700,179$                 

Transfer from General Fund 390,000$                

TOTAL CAPITAL RESERVE FUND 390,000$                    

TOTAL CITY OF GREENVILLE APPROPRIATIONS 136,468,370$             

Sheppard Memorial Library 2,554,619$                 

Pitt-Greenville Convention and Visitors Authority 1,599,082$                 

Mayor 13,900$                  

Mayor Pro-Tem 9,600$                    

Council Members 8,700$                    

Chair 350$                       

Member 200$                       

Section V:  Salaries. 
     (a) Salaries of Elected Officials. The annual salaries of the Mayor, Mayor Pro-Tem, and other members of the City 
Council shall be as follows: 

Section IV:  Taxes Levied. There is hereby levied a tax rate of 52 cents per one hundred dollars ($100) valuation of 
taxable properties, as listed for taxes as of January 1, 2019, for the purpose of raising the revenue from current year's 
property tax, as set forth in the foregoing estimates of revenue, and in order to finance the foregoing appropriations.

     (b) Salary Cap of Greenville Utilities Commission Members. Pursuant to Section 4 of the Charter of the Greenville 
Utilities Commission of the City of Greenville, the monthly salaries of the members of the Greenville Utilities Commission 
shall not exceed the following caps: 

VEHICLE REPLACEMENT FUND

CAPITAL RESERVE FUND

SHEPPARD MEMORIAL LIBRARY FUND

PITT-GREENVILLE CONVENTION AND VISITORS AUTHORITY FUND

Section III:  Encumbrances. Appropriations herein authorized and made shall have the amount of outstanding purchase 
orders of June 30, 2019, added to each appropriation as it appears in order to account for the expenditures in the fiscal 
year in which it was paid. 

FACILITIES IMPROVEMENT FUND

COMMUNITY DEVELOPMENT HOUSING FUND

HEALTH FUND



Section VI:  Amendments

ADPOTED this the ___ day of June, 2019. 

ATTEST:

Carol L. Barwick, City Clerk

Section XI:  Distribution.  Copies of this ordinance shall be furnished to the City Manager and Director of Financial 
Services of the City of Greenville to be kept on file by them for their direction in disbursement of funds.

P. J. Connelly, Mayor

     (b) Notwithstanding Subsection (a) above, the City Manager is authorized to transfer funds from one appropriation to 
another within the same fund in an amount not to exceed $10,000. Any such transfers shall be reported to the City Council 
at its regular meeting and shall be entered in the minutes.

     (c) In case of emergency which threatens the lives, health, or safety of the public, the City Manager may authorize 
expenditures in an amount necessary to meet the emergency so long as such amount does not exceed the amount in 
contingency accounts and the expenditure is reported to the City Council as soon as possible, and the appropriate budget 
amendments are submitted at the next regular meeting. 

Section VII:  The Manual of Fees, dated July 1, 2019, is adopted herein by reference.

Section VIII:  Motor Vehicle Tax.
     (a) Pursuant to provisions of General Statute 20-97 (b1) and Section 10-3-1 of the Code of Ordinances, City of 
Greenville, an annual motor vehicle tax in the amount of thirty dollars ($30) is hereby levied upon any vehicle resident in 
the city.

Section IX:  Community Development. The City Council does hereby authorize grant project funds for the operation of F
2019-2020 CDBG Entitlement and Community Development Home Consortium programs under the Community 
Development Block Grant Program and Home Consortium Program for the primary purpose of housing rehabilitation and 
other stated expenditures.

Section X:  Greenville Utilities Commission. The City Council adopts a separate ordinance for the budget of the Greenville 
Utilities Commission. 

     (a) Pursuant to the General Statutes 159-15, this budget may be amended by submission of proposed changes to the 
City Council.
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BUDGET PROPOSED FOR CITY MANAGED FUNDS & INDEPENDENT AGENCIES

FOR FISCAL YEAR 2019-20 PROPOSED BUDGET

2018 2019 2020

2017 ORIGINAL ORIGINAL PROPOSED

FUND ACTUAL BUDGET BUDGET BUDGET

General 80,855,039$     82,013,799$     84,993,936$     85,687,681$     

Debt Service 5,626,726         5,448,934         5,463,492         5,559,881         

Public Transportation 2,269,117         2,858,391         3,249,922         3,288,032         

Fleet Maintenance 4,288,034         4,337,071         4,431,156         4,561,394         

Sanitation 7,201,930         7,619,286         7,843,096         7,895,860         

Stormwater 5,462,158         5,928,998         5,882,000         7,368,459         

Housing 1,520,001         1,424,149         1,597,179         1,733,500         

Health Insurance 12,924,677       13,135,690       13,562,600       14,003,384       

Vehicle Replacement 3,638,255         4,934,770         4,332,161         4,700,179         

Facilities Improvement 1,590,000         1,542,000         1,400,000         1,280,000         

Capital Reserve 467,842             -                          740,000             390,000             

TOTAL CITY MANAGED FUNDS 125,843,779$  129,243,088$  133,495,542$  136,468,370$  

Greenville Utilities Commission 251,913,068$   250,541,773$   253,310,658$   260,877,948$   

Convention & Visitors Authority 1,291,124         1,228,484         1,396,501         1,599,082         

Sheppard Memorial Library 2,528,942         2,432,280         2,489,281         2,554,619         

TOTAL INDEPENDENT AGENCIES 255,733,134$  254,202,537$  257,196,440$  265,031,649$  

TOTAL ALL FUNDS 381,576,913$  383,445,625$  390,691,982$  401,500,019$  
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BUDGET ADOPTED FOR GENERAL FUND - REVENUE DETAIL

FOR FISCAL YEAR 2019-20 PROPOSED BUDGET

2018 2019 2020

2017 ORIGINAL ORIGINAL PROPOSED

REVENUE SOURCE ACTUAL BUDGET BUDGET BUDGET

Unrestricted Intergovernmental    Property 

Taxes

Current Year Taxes 29,152,393$     29,944,490$     30,528,008$     31,048,568$     

Motor Vehicle Taxes 3,016,063         2,965,692         3,166,299         3,229,625         

Prior Year Taxes 268,998             149,082             359,618             366,810             

Tax Interest & Penalties 145,178             187,460             185,367             189,074             

Tax Discounts (500,833)           (412,281)           (428,937)           (437,516)           

Tax Refunds (104,174)           (84,443)              (87,854)              (89,612)              

SUBTOTAL 31,977,626$     32,750,000$     33,722,500$     34,306,950$     

Other Unrestricted Intergovernmental

Sales Taxes 18,469,673$     18,823,000$     19,463,690$     20,404,423$     

Rental Vehicle - Gross Receipts 152,527             133,378             160,370             165,181             

Video Program & Supplemental PEG 875,412             923,767             860,935             869,544             

Motor Vehicle Fee 1,407,660         1,503,457         1,508,522         1,568,863         

Payment in Lieu of Taxes 52                       51,075               67,470               68,819               

State Fire Protection 387,490             390,000             393,900             397,839             

Utilities Franchise Tax 6,827,761         7,102,077         7,000,000         7,100,000         

Beer & Wine 403,408             437,266             425,073             429,324             

SUBTOTAL 28,523,983$     29,364,020$     29,879,960$     31,003,993$     

Restricted Intergovernmental

Traffic Control Lights Maintenance 118,411$          157,000$          157,000$          158,021$          

Street Sweeper Agreement 259,068             25,035               25,035               25,035               

Powell Bill State Allocation 2,201,441         2,220,065         2,220,065         2,182,000         

Special State/Federal/Local Grants 378,601             13,186               503,000             -                          

Section 104 F Planning Grant MPO 254,761             225,280             605,647             414,618             

SUBTOTAL 3,212,282$       2,640,566$       3,510,747$       2,779,674$       

Licenses, Permits & Fees

Inspection Division Permits 1,394,850$       950,000$          1,399,840$       1,255,152         

Planning Fees 139,045             110,721             142,960             174,834             

Recreation Department Activity Fees 1,851,389         1,999,487         1,231,826         1,243,876         

Police Fees 698,201             1,229,621         1,136,903         1,517,848         

Engineering Fees 20,999               14,508               33,527               27,019               

Fire/Rescue Fees 187,036             208,455             214,500             214,500             

SUBTOTAL 4,291,520$       4,512,792$       4,159,556$       4,433,229$       
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BUDGET ADOPTED FOR GENERAL FUND - REVENUE DETAIL

FOR FISCAL YEAR 2019-20 PROPOSED BUDGET

2018 2019 2020

2017 ORIGINAL ORIGINAL PROPOSED

REVENUE SOURCE ACTUAL BUDGET BUDGET BUDGET

Sales & Services

Rescue Service Transport 2,692,167$       3,127,484$       3,643,346$       3,205,109$       

Leased Parking & Meters 202,513             178,386             294,803             389,868             

Parking Violations 265,539             216,363             375,000             247,302             

SUBTOTAL 3,160,219$       3,522,233$       4,313,149$       3,842,279$       

Other Revenues

Sale of Property 1,514,271$       26,016$             26,536$             -$                   

Other Revenue 1,045,316         767,909             770,257             864,187             

SUBTOTAL 2,559,586$       793,925$          796,793$          864,187$          

Investment Earnings

Investment Earnings 381,105$          500,000$          500,000$          850,000$          

Other Financing Sources

Transfer in GUC 6,661,899$       6,651,919$       6,731,296$       6,639,369$       

Transfer from Housing -                          100,000             -                          -                          

Other Transfers 86,818               -                          -                          -                          

SUBTOTAL 6,748,717$       6,751,919$       6,731,296$       6,639,369$       

Fund Balance Appropriated

Appropriated Fund Balance - General -                          465,766             1,000,000         650,000             

Appropriated Fund Balance - Powell Bill -                          712,578             379,935             318,000             

SUBTOTAL -$                       1,178,344$       1,379,935$       968,000$          

GENERAL FUND REVENUE TOTAL 80,855,039$     82,013,799$     84,993,936$     85,687,681$     
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BUDGET ADOPTED FOR GENERAL FUND - EXPENSE DETAIL

FOR FISCAL YEAR 2019-20 PROPOSED BUDGET

2018 2019 2020

2017 ORIGINAL ORIGINAL PROPOSED

ACTUAL BUDGET BUDGET BUDGET

Personnel

Regular Salaries 32,865,058$     35,258,772$     36,085,230$     36,203,332$                

Overtime Salaries 1,589,418         1,456,762         1,540,270         1,540,270                    

Off-Duty 283,905             237,838             295,000             295,000                        

Allowances 439,647             459,540             472,740             475,142                        

FICA 2,557,502         2,703,818         2,566,717         2,662,133                    

Retirement 2,499,349         2,732,279         2,521,584         3,208,426                    

Health Insurance 8,129,114         8,691,174         8,445,610         8,512,157                    

Group Life Insurance 174,022             140,398             110,698             76,398                          

Workers Compensation 563,262             559,512             610,000             610,000                        

Education/Training Assistance 39,569               30,000               33,026               33,026                          

401K Retirement 844,722             903,386             1,026,359         986,943                        

Other Personnel Expenses 171,794             92,209               653,015             659,941                        

TOTAL PERSONNEL 50,157,362$     53,265,688$     54,360,249$     55,262,768$                

Operating

Advertising 94,656$             117,177$          115,253$          120,670$                      

Building Maintenance 340,346             237,885             345,608             349,608                        

Computer Hardware 271,956             320,312             206,095             282,653                        

Computer Software 596,213             624,947             808,886             847,363                        

Contingency -                     200,000             121,500             100,000                        

Contracted Services 3,695,887         3,830,652         3,774,738         3,749,908                    

Copier Maintenance 48,037               57,807               52,614               53,058                          

Dues & Subscriptions 200,259             192,714             209,152             223,093                        

Elections -                     75,000               -                     89,606                          

Equipment Maintenance 113,669             216,412             207,500             211,968                        

F/R General Expenses 156,648             187,759             163,905             182,000                        

Fleet Labor 1,114,070         916,357             1,075,668         1,110,939                    

Fleet Service Fixed Cost 1,036,866         1,036,866         1,059,817         1,063,254                    

Fuel 580,530             689,700             653,559             670,873                        

General Insurance Liability 534,051             531,000             550,000             550,000                        

Grants/Donations 208,969             74,600               205,100             205,100                        

Laundry & Cleaning 29,006               27,802               33,602               35,102                          

OPEB 500,000             500,000             600,000             700,000                        

Other Expense 1,266,403         1,000,452         1,184,067         1,119,714                    

Postage 42,333               58,000               50,000               40,000                          

Printing 56,138               91,709               92,738               90,546                          

Professional Services 19,992               32,000               32,853               32,515                          

Property & Casualty Loss 104,710             280,000             400,000             400,000                        

Radio Maintenance 150,760             154,741             169,217             176,957                        

Street Light 1,380,608         1,550,840         1,438,014         1,452,394                    

Supplies & Materials 1,536,480         1,609,171         1,878,962         1,944,863                    

Telephone 268,655             308,989             344,513             366,783                        

Travel/Training 371,583             340,621             400,547             406,630                        

Uniforms 262,122             298,060             325,500             334,000                        
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       THE CITY COUNCIL OF THE CITY OF GREENVILLE, NORTH CAROLINA, DOES ORDAIN:

  Revenues Budget
 
A. Electric Fund
   

Rates & Charges $169,333,894
  Fees & Charges 1,923,510

Miscellaneous 1,076,711
Interest on Investments 1,150,000
Bond Proceeds 105,688
Transfer from Capital Projects 1,184,830
Transfer from Rate Stabilization 2,600,000

Total Electric Fund Revenue $177,374,633

B. Water Fund
 
Rates & Charges $22,439,513
Fees & Charges 458,228
Miscellaneous 206,074
Interest on Investments 140,000
Bond Proceeds 153,125
Transfer from Capital Projects 382,781

Total Water Fund Revenue $23,779,721

C. Sewer Fund
 
Rates & Charges $23,412,652
Fees & Charges 428,159
Miscellaneous 146,518
Interest on Investments 200,000
Bond Proceeds 101,000
Transfer from Capital Projects 1,271,903

Total Sewer Fund Revenue $25,560,232

D. Gas Fund
 
Rates & Charges $33,168,600
Fees & Charges 143,607
Miscellaneous 145,130
Interest on Investments 300,000
Transfer from Capital Projects 406,025

Total Gas Fund Revenue $34,163,362
 

Total Revenues $260,877,948

 
Expenditures Budget

  Electric Fund $177,374,633
  Water Fund 23,779,721
  Sewer Fund 25,560,232
  Gas Fund 34,163,362

  Total Expenditures $260,877,948

ORDINANCE NO. _________
CITY OF GREENVILLE, NORTH CAROLINA

2019‐20 GREENVILLE UTILITIES COMMISSION BUDGET ORDINANCE

Section l.  Estimated Net Revenues and Fund Balances.  It is estimated that the following non‐tax revenues and fund balances will be available during the 
fiscal year beginning July 1, 2019 and ending June 30, 2020 to meet the subsequent expenditures, according to the following schedules:

Section II.  Expenditures.  The following amounts are hereby estimated for the Greenville Utilities Commission to be expended for managing, operating, 
improving, maintaining, and extending electric, water, sewer and gas utilities during the fiscal year beginning July 1, 2019 and ending on June 30, 2020, 
according to the following schedules:



Capital Projects Revenues Budget

Electric Fund ‐ Capital Projects Fund Balance $1,475,000
Electric Fund ‐ Grant 125,000
Water Fund ‐Long Term Debt Proceeds 1,000,000
Sewer Fund ‐ Long Term Debt Proceeds 4,800,000
Sewer Fund ‐ Capital Projects Fund Balance 500,000
Gas Fund ‐ Capital Projects Fund Balance 2,750,000

Total Revenues $10,650,000

(b) The following amounts are hereby appropriated for capital projects that will begin during the fiscal year beginning July 1, 2019

Capital Projects Expenditures Budget

Battery Storage Pilot Project 1MW $1,600,000
Integrity Management Replacement Project 1,750,000
Allen Road Widening (NCDOT U‐5875) 1,000,000
Water Main Rehabilitation Program Phase 2 1,000,000
Green Mill Run Tributary ‐ 18‐21 inch section 1,800,000
WWTP Headworks Improvements 2,500,000
Duplex Pump Station Improvements 500,000
Harris Mill Run Outfall 500,000

Total Capital Projects Expenditures $10,650,000

 
 Adopted this the 13th day of June, 2019.

Attest:

Carol L. Barwick, City Clerk

(a) Pursuant to General Statutes 159‐15, this budget may be amended by submission of proposed changes to the City Council.

Section III. Capital Improvements. The following Capital Improvements anticipated revenues and project appropriations as listed below in this section are
hereby adopted in the fiscal year beginning July 1, 2019.

(a) It is estimated that the following non‐tax revenues and long term debt proceeds will be available to fund capital project expenditures that
will begin in the fiscal year beginning July 1, 2019.

P. J. Connelly, Mayor

Section IV:  Amendments.  

Section VI:  Distribution.  Copies of this ordinance shall be furnished to the General Manager/CEO and the Chief Financial Officer of the Greenville Utilities 
Commission, and the Director of Financial Services of the City of  Greenville to be kept on file by them for their direction in the disbursement of funds.

(b) Notwithstanding Subsection (a) above, the General Manager/CEO of Greenville Utilities Commission is authorized to transfer funds from 
one appropriation to another in an amount not to exceed $100,000.  Any such transfers shall be reported to the Greenville Utilities 
Commission and the City Council at their next regular meeting and shall be entered in the minutes.

(c)  In case of emergency which threatens the lives, health, or safety of the public, the General Manager/CEO may authorize expenditures in 
an amount necessary to meet the emergency so long as such amount does not exceed the amount in contingency accounts and the 
expenditure is reported to the Greenville Utilities Commission as soon as possible, and appropriate budget amendments are submitted to the 
City Council, if necessary, at its next regular meeting.

(d)  Capital Projects listed in section III may be amended on an individual project basis.

Section V:  Appropriation.  The capital project revenue and expenditure authorizations shall extend from year to year until each project is completed.



2017-2018 2018-2019 2018-2019 2019-2020 2019-2020
Actual Budget Projected Plan Budget

R EVENUE:

R ates & Charges 251,150,535$            247,711,476$             251,720,114$         251,997,999$            248,354,659$        
Fees & Charges 3,019,169                 2,762,497                   3,426,743               2,815,946                 2,580,890              
U. G. & Temp. Ser. Chgs. 399,743                   237,251                     384,100                 247,183                    372,614                
Miscellaneous 3,705,354                 1,874,434                   2,482,689               1,796,003                 1,574,433              
I nterest on I nvestments 879,562                   475,000                     1,687,723               475,000                    1,790,000              
FEMA/ I nsurance R eimbursement 80,690                     -                                -                            -                              -                           
Contributed Capital 14,295                     -                                -                            -                              -                           
Bond Proceeds -                              -                                689,638                 -                              359,813                
I nstallment Purchases -                              -                                -                            -                              -                           
Transfer from Cap Projects 170,915                   -                                500,000                 835,162                    3,245,539              
Transfer from R ate Stabilization -                              250,000                     -                            2,600,000                 2,600,000              
Appropriated Fund Balance -                              -                                1,750,000               -                              -                           

259,420,263$         253,310,658$           262,641,007$      260,767,293$         260,877,948$     

EX PENDI TUR ES:

Operations 61,504,643$             67,870,789$               67,651,335$           67,732,502$             69,883,841$          
Purchased Pow er 127,069,600             126,008,698               130,192,420           130,409,287             129,385,800          
Purchased Gas 22,587,629               21,753,700                 20,209,500             21,869,300               19,055,300            
Capital Outlay 11,409,906               10,785,611                 9,770,895               10,538,127               11,408,801            
Debt Service 14,306,973               14,025,045                 16,676,634             14,907,091               12,338,160            
City  Turnover -  General 5,853,236                 5,908,642                   5,908,642               5,923,391                 5,769,888              
S treet Light R eimbursement 747,547                   822,654                     861,006                 847,334                    869,481                
Transfer to OPEB Trust 500,000                   500,000                     500,000                 500,000                    500,000                
Transfer to R ate S tabilization 4,350,000                 -                                700,000                 -                              250,000                
Transfer to Capital Projects 10,060,000               4,550,000                   8,350,000               6,700,000                 8,250,000              
Transfer to Designated R eserve -                              -                                -                            -                              -                           
Operating Contingencies -                              1,085,519                   1,820,575               1,340,261                 3,166,677              

258,389,534$         253,310,658$           262,641,007$      260,767,293$         260,877,948$     

ALL FUNDS
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2017-2018 2018-2019 2018-2019 2019-2020 2019-2020

Actual Budget Projected Plan Budget
R EVENUE:

R ates & Charges 173,216,856$             168,192,401$          171,797,873$            169,742,465$          169,333,894$         
Fees & Charges 1,743,183                  1,858,468               2,293,615                 1,893,837               1,565,396              
U. G. & Temp. Ser. Chgs. 384,743                     222,751                  369,600                    232,683                  358,114                 
Miscellaneous 2,879,515                  1,292,496               1,669,275                 1,203,700               1,076,711              
I nterest on I nvestments 538,907                     325,000                  1,080,835                 325,000                  1,150,000              
FEMA/ I nsurance Reimbursement 60,137                       -                            -                               -                            -                           
Bond Proceeds -                               -                            384,172                    -                            105,688                 
I nstallment Purchases -                               -                            -                               -                            -                           
Transfer from Cap Projects -                               -                            500,000                    378,435                  1,184,830              
Transfer from Rate Stabilization -                               250,000                  -                               2,600,000               2,600,000              
Appropriated Fund Balance -                               -                            -                               -                            -                           

178,823,341$          172,141,116$       178,095,370$         176,376,120$      177,374,633$      

EX PENDI TUR ES:

Operations 26,421,347$              29,133,393$            28,994,248$              28,932,129$           30,083,472$           
Purchased Pow er 127,069,600              126,008,698            130,192,420              130,409,287           129,385,800           
Capital Outlay 7,226,369                  7,932,467               6,520,872                 7,371,623               7,060,927              
Debt Service 3,089,613                  3,382,942               3,872,163                 3,959,861               3,440,789              
City Turnover -  General 4,254,580                  4,184,591               4,184,591                 4,155,600               4,055,000              
S treet Light Reimbursement 747,547                     822,654                  861,006                    847,334                  869,481                 
Transfer to OPEB Trust 300,000                     300,000                  300,000                    300,000                  300,000                 
Transfer to R ate Stabilization 4,100,000                  -                            -                               -                            -                           
Transfer to Capital Projects 4,730,000                  -                            2,500,000                 -                            1,000,000              
Transfer to Designated Reserve -                               -                            -                               -                            -                           
Operating  Contingencies -                               376,371                  670,070                    400,286                  1,179,164              

177,939,056$          172,141,116$       178,095,370$         176,376,120$      177,374,633$      

ELECTR I C FUND 

Attachment Number 5       Page 2 of 5 Item #9



2017-2018 2018-2019 2018-2019 2019-2020 2019-2020

Actual Budget Projected Plan Budget
REVENUE:

Rates & Charges 19,380,229$            20,504,829$          20,746,896$          22,061,548$            22,439,513$        
Fees & Charges 567,827                  387,500                 453,025                395,250                  443,728              
U. G. & Temp. Ser. Chgs. 15,000                    14,500                  14,500                  14,500                    14,500                
Miscellaneous 315,030                  262,555                 313,703                267,807                  206,074              
I nterest on Investments 97,521                    55,000                  137,695                55,000                    140,000              
FEMA/ Insurance Reimbursement -                            -                           -                          -                            -                         
Bond Proceeds -                            -                           116,372                -                            153,125              
I nstallment Purchases -                            -                           -                          -                            -                         
Transfer from Cap Projects -                            -                           -                          227,967                  382,781              
Transfer from Rate S tabilization -                            -                           -                          -                            -                         
Appropriated Fund Balance -                            -                           1,750,000             -                            -                         

20,375,607$         21,224,384$       23,532,191$       23,022,072$         23,779,721$     

EX PENDI TUR ES :

Operations 12,778,871$            14,181,011$          14,314,399$          14,296,447$            14,496,346$        
Capital Outlay 1,843,348                566,231                 773,229                844,261                  1,216,846            
Debt Service 3,448,214                3,225,573              5,159,839             3,680,742                1,972,757            
Transfer to OPEB Trust 100,000                  100,000                 100,000                100,000                  100,000              
Transfer to Rate S tabilization -                            -                           -                          -                            -                         
Transfer to Capital Projects 1,735,000                2,950,000              2,850,000             3,850,000                5,150,000            
Transfer to Designated Reserve -                            -                           -                          -                            -                         
Operating Contingencies -                            201,569                 334,724                250,622                  843,772              

19,905,433$         21,224,384$       23,532,191$       23,022,072$         23,779,721$     

W ATER  FUND 
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2017-2018 2018-2019 2018-2019 2019-2020 2019-2020

Actual Budget Projected Plan Budget
REVENUE:

Rates & Charges 22,439,848$          23,006,546$           23,288,787$           23,753,986$             23,412,652$        
Fees & Charges 549,067                 363,604                 511,627                 370,876                   428,159              
U. G. & Temp. Ser. Chgs. -                           -                           -                           -                             -                         
Miscellaneous 248,817                 168,411                 337,956                 171,778                   146,518              
I nterest on Investments 97,270                  35,000                   183,013                 35,000                     200,000              
FEMA/ Insurance Reimbursement 20,553                  -                           -                           -                             -                         
Contributed Capital 14,295                  -                           -                           -                             -                         
Bond Proceeds -                           -                           96,422                   -                             101,000              
I nstallment Purchases -                           -                           -                           -                             -                         
Transfer from Cap Projects 170,915                 -                           -                           128,886                   1,271,903            
Transfer from Rate S tabilization -                           -                           -                           -                             -                         
Appropriated Fund Balance -                           -                           -                           -                             -                         

23,540,765$       23,573,561$        24,417,805$       24,460,526$          25,560,232$     

EX PENDI TUR ES :

Operations 12,758,671$          14,283,007$           14,027,970$           14,318,778$             14,590,050$        
Capital Outlay 1,373,786              1,115,631               1,027,525              862,651                   2,180,346            
Debt Service 6,394,613              6,095,606               6,227,849              5,858,225                5,680,853            
Transfer to OPEB Trust 100,000                 100,000                 100,000                 100,000                   100,000              
Transfer to Rate S tabilization -                           -                           -                           -                             -                         
Transfer to Capital Projects 2,645,000              1,600,000               2,500,000              2,850,000                2,100,000            
Transfer to Designated Reserve -                           -                           -                             -                         
Operating Contingencies -                           379,317                 534,461                 470,872                   908,983              

23,272,070$       23,573,561$        24,417,805$       24,460,526$          25,560,232$     

SEW ER  FUND
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2017-2018 2018-2019 2018-2019 2019-2020 2019-2020

Actual Budget Projected Plan Budget
REVENUE:

Rates & Charges 36,113,602$          36,007,700$            35,886,558$           36,440,000$          33,168,600$        
Fees & Charges 159,092                152,925                  168,476                 155,983                143,607               
U. G. & Temp. Ser. Chgs. -                           -                            -                           -                          -                         
Miscellaneous 261,992                150,972                  161,755                 152,718                145,130               
I nterest on Investments 145,864                60,000                    286,180                 60,000                  300,000               
FEMA/ Insurance Reimbursement -                           -                            -                           -                          -                         
Bond Proceeds -                           -                            92,672                   -                          -                         
I nstallment Purchases -                           -                            -                           -                          -                         
Transfer from Cap Projects -                           -                            -                           99,874                  406,025               
Transfer from Rate S tabilization -                           -                            -                           -                          -                         
Appropriated Fund Balance -                           -                            -                           -                          -                         

36,680,550$       36,371,597$         36,595,641$       36,908,575$      34,163,362$     

EX PENDI TUR ES :

Operations 9,545,754$            10,273,378$            10,314,718$           10,185,148$          10,713,973$        
Purchased Gas 22,587,629            21,753,700              20,209,500            21,869,300           19,055,300          
Capital Outlay 966,403                1,171,282               1,449,269              1,459,592             950,682               
Debt Service 1,374,533              1,320,924               1,416,783              1,408,263             1,243,761            
City Turnover -  General 1,598,656              1,724,051               1,724,051              1,767,791             1,714,888            
Transfer to OPEB Trust -                           -                            -                           -                          -                         
Transfer to Rate S tabilization 250,000                -                            700,000                 -                          250,000               
Transfer to Capital Projects 950,000                -                            500,000                 -                          -                         
Transfer to Designated Reserve -                           -                            -                           -                          -                         
Operating Contingencies -                           128,262                  281,320                 218,481                234,758               

37,272,975$       36,371,597$         36,595,641$       36,908,575$      34,163,362$     

GAS FUND
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S PE CIAL  E VE NTS

*Visit www.greenvillenc.gov for S pecial E vents Policy and Procedures 

E vent Type
Application 

Fee
Permit           

Fee
R efundable 

Deposit
Late             
Fee

Parade $100.00 $100.00 $200.00 $250.00
R ace 5k or Less $100.00 $100.00 $100.00 $250.00
More than 5k R ace $100.00 $250.00 $100.00 $250.00
Neighborhood Block Party $50.00 $0.00 $200.00 $75.00
General E vent $100.00 $250.00 $100.00 $250.00
Festivals $100.00 $100.00 $500.00 $250.00
Concerts $100.00 $250.00 $500.00 $250.00
Outdoor Amplified S ound (Noise) $50.00 $50.00 N/A N/A
Temporary S treet C losing $50.00 $50.00 N/A N/A

Officer S upervisor Premium

R ate per Hour 40.00$             50.00$             50.00$             

Base Charge per E MS  Unit
F ire / E MS  S taff per Unit

Attendance R ange

0 - 5,000
5,001 - 10,000
Over 10,000

Number of Attendees
250

1 - 4
# Determined by F/R  Chief # Determined by F/R  Chief

Crowd Managers

Number of R equired Crowd Managers
1

Minimum of 2.00 S taff Members Per Truck

F ire / R escue Units R equired
NON ABC E vent ABC E vent

1 1 - 2
1 - 3

Police Off-Duty Fees

 $40.00 per Hour per Officer (Minimum 3 Hours per Parade)  + 
$25.00 per Vehicle per E vent 

Parade S taffing

F ire / R escue S tand-By F ire Fees

$100.00 (# of Units R equired Based on Attendance)
$40.00 per Hour per S taff Member 
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S PE CIAL  E VE NTS

*Visit www.greenvillenc.gov for S pecial E vents Policy and Procedures 

Barricade(s) 1 - 25 $50.00
26 - 49 $100.00

> 50 $150.00
$20.00 E ach

Type I, II, and/or III Traffic Barricades $30.00 E ach
$50.00 E ach

$40.00 per Hr
S anitation

$100.00 per Hr
E lectrical $100.00

$100.00

S treet S weeper (Truck + Labor)
Usage Fee
Technician / Contract Assistance

Water Barricades
Traffic Plan / R oad C losure R eview

$20.00 per S etR ecycling Carts / Cans
Trash Cans

Traffic Cones

Bike R acks

Public Works R oll-Out Carts / Trash Cans / Barricades
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City of Greenville,  
North Carolina  

 

Meeting Date: 6/10/2019 
Time: 6:00 PM

Title of Item: Budget Ordinance Amendment #10 to the 2018-2019 City of Greenville Budget 
(Ordinance #18-038), FEMA-Hurricane Project Fund (Ordinance #17-002), and the 
Capital Projects Fund (Ordinance #17-024) 
  

 

Explanation: Abstract: This budget amendment is for City Council to review and approve 
proposed changes to the adopted 2018-2019 budget and other funds as identified. 
 
Explanation: Attached for consideration at the June 10, 2019 City Council meeting 
is an ordinance amending the 2018-2019 City of Greenville budget (Ordinance #18-
038), FEMA-Hurricane Project Fund (Ordinance #17-002), and the Capital Projects 
Fund (Ordinance #17-024). 
 
For ease of reference, a footnote has been added to each line item of the budget 
ordinance amendment, which corresponds to the explanation below: 
 

  Funds Net

Item Justification Amended Adjustment

A
To reallocate insurance premiums
paid from the Human Resources Department.

General
 

 $3,349

B
To adjust General Fund departmental budgets
to projected actual needed for FY 2018-19 year-end.

General  $50,000

C
Reduce funding within the General Fund for Safe 
Routes which is already appropriated in the Public 
Works Capital Project Fund.

General  $503,000

D
Appropriate fund balance within the Pitt-Greenville 
Convention and Visitors Authority for costs associated 
with a new marquee.

CVA $75,000

E
To recognize funds received within the Housing Fund 
for Program Income.

Housing $118,537

Item #10



F

To reconcile funds received in the FEMA-Hurricane 
Project Fund for both Hurricane Matthew and 
Hurricane Florence, to fund demolitions in the 
Inspections Division of the General Fund and in Public 
Works Capital Projects Fund, and to fund additional 
Town Common project expenditures.

General
PW Cap 
Projects
RP Cap 
Projects

$788,500 

G
To recognize funding from the Rural Demolition Grant 
from the North Carolina Department of Commerce for 
demolitions near the Imperial Site. 

 PW Cap 
Projects

$150,000 

 
  

 

Fiscal Note:  The budget ordinance amendment affects the following funds:
 

 2018-19  2018-19

 Budget per  Budger per

Fund Name Amend #9 Amend #10 Amend #10

General  $  84,831,109  <$  433,000> $  84,398,109

Debt Service 5,463,492  -  5,463,492

Public Transportation - Transit  3,280,234  -  3,280,234

Fleet Maintenance  4,431,156  -  4,431,156

Sanitation 7,843,096  -  7,843,096

Stormwater Utility 6,408,592  -  6,408,592

Housing 1,824,405  118,537  1,942,942

Health Insurance  13,562,600  -  13,562,600

Vehicle Replacement 4,332,161  -  4,332,161

Facilities Replacement 3,870,765  -  3,870,765

Capital Reserve 2,413,473  -  2,413,473

Rec & Parks Capital Projects  9,315,712 66,000  9,381,712

Greenway Capital Projects  2,983,857  -  2,983,857

Public Works Capital Projects  52,975,918  244,178  53,220,096

CD Capital Projects  18,591,285  -  18,591,285

Enterprise Capital Projects  42,839,245  -  42,839,245

Red Light Camera Program  1,300,000  -  1,300,000

Donations  203,288  -  203,288

Special Revenue Grants  8,815,575  -  8,815,575

Street Improvement Bond  15,580,000  -  15,580,000

Sheppard Memorial Library  2,489,281  -  2,489,281

CVA 1,396,502 75,000 1,471,502

FEMA-Hurricane Project 2,000,600 <788,500> 1,212,100

Item #10



 
  

 

Recommendation: Approve budget ordinance amendment #10 to the 2018-2019 City of Greenville 
budget (Ordinance #18-038), FEMA-Hurricane Project Fund (Ordinance #17-002), 
and the Capital Projects Fund (Ordinance #17-024).  
 

 

 

ATTACHMENTS:

Budget_Ord_Amend__10_1109336

Item #10



THE CITY COUNCIL OF THE CITY OF GREENVILLE, NORTH CAROLINA DOES ORDAIN:

Section I:  Estimated Revenues and Appropriations.  General Fund, of Ordinance #18‐038 is hereby
amended by increasing estimated revenues and appropriations in the amount indicated:

Budget Amendment #10
2018‐19 2018‐19

Budget per Total Budget per
Amend #9 A. B. C. F. Amend #10 Amend #10

ESTIMATED REVENUES

Property Tax 33,722,500$   ‐$               ‐$               ‐$               ‐$                ‐$                33,722,500$ 
Sales Tax 19,463,690     ‐                ‐                ‐                ‐                  ‐                   19,463,690  
Video Prog. & Telecom. Service Tax 860,935           ‐                ‐                ‐                ‐                  ‐                   860,935        
Rental Vehicle Gross Receipts 160,370           ‐                   ‐                   ‐                   ‐                   ‐                   160,370          
Utilities Franchise Tax 7,000,000       ‐                ‐                ‐                ‐                  ‐                   7,000,000    
Motor Vehicle Tax 1,508,522       ‐                ‐                ‐                ‐                  ‐                   1,508,522    
Other Unrestricted Intergov't  886,443           ‐                ‐                ‐                ‐                  ‐                   886,443        
Powell Bill 2,220,065       ‐                ‐                ‐                ‐                  ‐                   2,220,065    
Restricted Intergov't Revenues 1,290,682       ‐                ‐                (503,000)      ‐                  (503,000)        787,682        
Licenses, Permits and Fees 4,161,616       ‐                ‐                ‐                ‐                  ‐                   4,161,616    
Rescue Service Transport 3,643,346       ‐                ‐                ‐                ‐                  ‐                   3,643,346    
Parking Violation Penalties, Leases,  375,000           ‐                ‐                ‐                ‐                  ‐                   375,000        
Other Sales & Services 294,803           ‐                ‐                ‐                ‐                  ‐                   294,803        
Other Revenues 798,163           ‐                ‐                ‐                ‐                  ‐                   798,163        
Interest on Investments 500,000           ‐                ‐                ‐                ‐                  ‐                   500,000        
Transfers In GUC 6,731,296       ‐                ‐                ‐                ‐                  ‐                   6,731,296    
Transfer In from Other Funds ‐                    ‐                ‐                ‐                70,000          70,000            70,000          
Appropriated Fund Balance 1,213,678       ‐                ‐                ‐                ‐                  ‐                   1,213,678    

Total Revenues 84,831,109$   ‐$                ‐$                (503,000)$      70,000$          (433,000)$      84,398,109$  

APPROPRIATIONS

Mayor/City Council 430,586$        ‐$               ‐$               ‐$               ‐$                ‐$                430,586$      
City Manager 2,319,384       ‐                50,000          ‐                ‐                  50,000            2,369,384    
City Clerk 275,649           ‐                ‐                ‐                ‐                  ‐                   275,649        
City Attorney 535,708           ‐                   ‐                   ‐                   ‐                   ‐                   535,708          
Human Resources 2,856,540       3,349            ‐                ‐                ‐                  3,349              2,859,889    
Information Technology 3,151,566       ‐                ‐                ‐                ‐                  ‐                   3,151,566    
Fire/Rescue 15,253,541     (3,349)           ‐                ‐                ‐                  (3,349)             15,250,192  
Financial Services 2,513,669       ‐                ‐                ‐                ‐                  ‐                   2,513,669    
Recreation & Parks 7,258,446       ‐                ‐                ‐                ‐                  ‐                   7,258,446    
Police 25,396,131     ‐                (50,000)         ‐                ‐                  (50,000)           25,346,131  
Public Works 10,416,635     ‐                ‐                ‐                ‐                  ‐                   10,416,635  
Community Development 2,999,958       ‐                ‐                ‐                70,000          70,000            3,069,958    
OPEB 600,000           ‐                ‐                ‐                ‐                  ‐                   600,000        
Contingency 4,800               ‐                ‐                ‐                ‐                  ‐                   4,800            
Indirect Cost Reimbursement (1,950,887)      ‐                ‐                ‐                ‐                  ‐                   (1,950,887)   
Capital Improvements ‐                    ‐                ‐                ‐                ‐                  ‐                   ‐                
Total Appropriations 72,061,727$   ‐$               ‐$               ‐$               70,000$         70,000$          72,131,727$ 
 
OTHER FINANCING SOURCES

Transfers to Other Funds 12,769,382$   ‐$               ‐$               (503,000)$     ‐$                (503,000)$      12,266,382$ 
Total  Other Financing Sources 12,769,382$   ‐$               ‐$               (503,000)$     ‐$                (503,000)$      12,266,382$ 

Total Approp & Other Fin Sources 84,831,109$   ‐$               ‐$               (503,000)$     70,000$         (433,000)$      84,398,109$ 

ORDINANCE NO. 19‐
CITY OF GREENVILLE, NORTH CAROLINA

Ordinance (#10) Amending the 2018‐19 Budget (Ordinance #18‐038),
FEMA‐Hurricane Project Fund (Ordinance #17‐002), and the Capital Projects Fund (Ordinance #17‐024)



Section II:  Estimated Revenues and Appropriations. Pitt‐Greenville Convention and Visitors Authority Fund, of 
Ordinance #18‐038 is hereby amended by increasing estimated revenues and appropriations in the amount indicated:

2018‐19 2018‐19
Budget per Total Budget per
Amend #9 D. Amend #10 Amend #10

ESTIMATED REVENUES

Occupancy Tax (2%) 797,627$       ‐$                ‐$                797,627$        
Occupancy Tax (1%) 398,814$       ‐                 ‐                 398,814          
Interest Income 61                  ‐                 ‐                 61                     
Appropriated Fund Balance 200,000         75,000           75,000           275,000          

Total Revenues 1,396,502$    ‐$                ‐$                1,471,502$     

APPROPRIATIONS

Pitt‐Greenville Convention and Visitors Authority 1,396,502$    75,000$          75,000$          1,471,502$     
Transfer Out ‐                     ‐                 ‐                 ‐                    

Total Appropriations 1,396,502$    75,000$          75,000$          1,471,502$     

Section III:  Estimated Revenues and Appropriations.  Housing Fund, of Ordinance #18‐038 is hereby amended by 
increasing estimated revenues and appropriations in the amount indicated:

2018‐19 2018‐19
Budget per  Total Budget per
Amend #9 E. Amend #10 Amend #10

ESTIMATED REVENUES

CDBG Grant Income 906,560$       118,537$       118,537$       1,025,097$     
HOME Grant Income 527,575 ‐                 ‐                 527,575
Program Income 80,440           ‐                 ‐                 80,440            
Transfer from General Fund 309,830 ‐                 ‐                 309,830

Total Revenues 1,824,405$    118,537$       118,537$       1,942,942$     

APPROPRIATIONS

Personnel 500,225$       ‐$                ‐$                500,225$        
Operating 1,324,180 118,537         118,537         1,442,717

Total Appropriations 1,824,405$    118,537$       118,537$       1,942,942$     

Section IV:  Estimated Revenues and Appropriations.  FEMA‐Hurricane Project Fund, of Ordinance #17‐002 is hereby 
amended by increasing estimated revenues and appropriations in the amount indicated:

2018‐19 2018‐19
Budget per  Total Budget per
Amend #9 F. Amend #10 Amend #10

ESTIMATED REVENUES

Federal Emergency Management Agency 1,600,000$    (1,600,000)$   (1,600,000)$   ‐$                 
North Carolina Division of Emergency Management 400,000 811,500         811,500         1,211,500
Transfer from General Fund 600 ‐                 ‐                 600

Total Revenues 2,000,600$    (788,500)$      (788,500)$      1,212,100$     

APPROPRIATIONS

City Property 2,000,600$    (1,527,352)$   (1,527,352)$   473,248$        
Debris Removal ‐                     508,674         508,674         508,674          
Transfer to Other Funds ‐                     230,178         230,178         230,178          

Total Appropriations 2,000,600$    (788,500)$      (788,500)$      1,212,100$     



Section V:  Estimated Revenues and Appropriations. Public Works Capital Projects Fund, of Ordinance #17‐024 is 
hereby amended by increasing estimated revenues and appropriations in the amount indicated:

2018‐19 2018‐19
Revised Total Budget per
Budget F. G. Amend #10 Amend #10

ESTIMATED REVENUES

Occupancy Tax 118,000$       ‐$                ‐$                ‐$                  118,000$           
Transfers from Other Funds 15,769,740   94,178           ‐                 94,178           15,863,918        
Other Income 2,742,685     ‐                 ‐                 ‐                   2,742,685          
Spec Fed/State/Loc Grant 24,454,467   ‐                 ‐                 ‐                   24,454,467        
Spec Fed/State/Loc Grant 794,223         ‐                 150,000         150,000         944,223              
Bond Proceeds 9,096,803     ‐                 ‐                 ‐                   9,096,803          

Total Revenues 52,975,918$  94,178$          150,000$       244,178$       53,220,096$      

APPROPRIATIONS

Stantonsburg Rd./10th St Con Project 6,194,950$    ‐$                ‐$                ‐$                  6,194,950$        
Computerized Traffic Signal System 8,883,151     ‐                 ‐                 ‐                   8,883,151          
Thomas Langston Rd. Project 3,980,847       ‐                    ‐                    ‐                    3,980,847          
Sidewalk Development Project 1,616,301     ‐                 ‐                 ‐                   1,616,301          
GTAC Project 9,336,917     ‐                 ‐                 ‐                   9,336,917          
Energy Efficiency Project 777,600         ‐                 ‐                 ‐                   777,600              
King George Bridge Project 1,341,089     ‐                 ‐                 ‐                   1,341,089          
Energy Savings Equipment Project 2,591,373     ‐                 ‐                 ‐                   2,591,373          
Convention Center Expansion Project 4,718,000     ‐                 ‐                 ‐                   4,718,000          
Pedestrian Improvement Project 210,761         ‐                 ‐                 ‐                   210,761              
Street Lights & Cameras 1,276,225     ‐                 ‐                 ‐                   1,276,225          
F/R Station 3 Parking Lot 139,551         ‐                 ‐                 ‐                   139,551              
F/R Station 2 Bay Expansion 244,655         ‐                 ‐                 ‐                   244,655              
Parking Lot Enhancements 81,903           ‐                 ‐                 ‐                   81,903                 
Street Improvements Project 10,285,372   ‐                 ‐                 ‐                   10,285,372        
Safe Routes to Schools 1,297,223     ‐                 ‐                 ‐                   1,297,223          
Imperial Demolition ‐                 94,178           150,000         244,178         244,178              

Total Appropriations 52,975,918$   94,178$           150,000$        244,178$        53,220,096$      

Section VI:  Estimated Revenues and Appropriations.  Recreation and Parks Capital Projects Fund, of Ordinance 
#17‐024 is hereby amended by increasing estimated revenues and appropriations in the amount indicated:

2018‐19 2018‐19
Revised Total Budget per
Budget F. Amend #10 Amend #10

ESTIMATED REVENUES

Restricted Intergovernmental 1,550,124$    ‐$                    ‐$                    1,550,124$   
Transfer from General Fund 3,383,152     ‐                     ‐                     3,383,152    
Transfer from Debt Service 32,500           ‐                     ‐                     32,500          
Transfer from Capital Reserve 2,122,153     ‐                     ‐                     2,122,153    
Bond Proceeds 2,100,000     ‐                     ‐                     2,100,000    
Transfer from CD Cap Project Fund 82,965           ‐                     ‐                     82,965          
Transfer from FIP 44,818           ‐                     ‐                     44,818          
Transfer from FEMA‐Hurrican Project ‐                 66,000           66,000           66,000          

Total Revenues 9,315,712$    66,000$          66,000$          9,381,712$   

APPROPRIATIONS

South Greenville Reconstruction 3,499,500$    ‐$                ‐$                    3,499,500$   
Trillium Park Equipment Project 1,000,000     ‐                 ‐                     1,000,000    
Town Common Renovations 1,446,965     ‐                 ‐                     1,446,965    
Water Sports Facility Project 244,942           ‐                    ‐                        244,942          
Westside Land Acquisition & Dev 368,453         ‐                 ‐                     368,453        
Town Common Gateway 2,057,965       66,000             66,000             2,123,965      
Tar River 486,632         ‐                 ‐                     486,632        
Eastside Park 181,255         ‐                 ‐                     181,255        
Thomas Foreman Press Box 30,000           ‐                 ‐                     30,000          

Total Appropriations 9,315,712$    66,000$          66,000$          9,381,712$   



 Section VII:  All ordinances and clauses of ordinances in conflict with this ordinance are hereby repealed: 

                                  Adopted this 10th day of June, 2019

_______________________________________
P. J. Connelly, Mayor

 ATTEST: 

__________________________________________
Carol L. Barwick, City Clerk
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